
CITY COUNCIL REGULAR MEETING AGENDA

Monday, December 17, 2018, 7:00 PM

City Hall, 616 NE 4th Avenue

NOTE:  For public comment, state your name & address, limit to 3 min. Written comments to be given 

to the Clerk. If a public hearing/quasi-judicial matter, special instructions are provided.

I. CALL TO ORDER

II. PLEDGE OF ALLEGIANCE

III. ROLL CALL

IV. PUBLIC COMMENTS

V. CONSENT AGENDA

December 3, 2018, Camas City Council Regular and Workshop Meeting MinutesA.

December 3, 2018 Camas City Council Workshop Meeting Minutes - Draft

December 3, 2018 Camas City Council Regular Meeting Minutes - Draft

Automated Clearing House and Claim Checks Approved by Finance CommitteeB.

$6,153.72 Brix Paving Northwest Asphalt Overlay Final Pay Estimate; accept the 

project as complete (Submitted by Denis Ryan)

C.

Final Pay Estimate

$61,340.62 November 2018 Emergency Medical Services (EMS) Write-off Billings; 

Monthly Uncollectable Balance of Medicare and Medicaid Accounts (Submitted by 

Pam O'Brien)

D.

$4139.00 2015-2018 Uncollectable Parking Tickets Write Offs (Submitted by Pam 

O'Brien)

E.

$121,551.17 2018 Emergency Medical Services (EMS) Write-off Billings; Yearly 

Uncollectable Balance of Accounts in Collection (Submitted by Pam O'Brien)

F.

$4,110.80 2018 Previous Property Owners Unpaid Final Utility Bill Write-offs 

(Submitted by Pam O'Brien)

G.

$132,102.74 Garland/DBS Inc. Wastewater Treatment Plant Roofing Contract 

(Submitted by Sam Adams)

H.

Garland-DBS WWTP Roof Contract

$510,251.96 PBS Engineering and Environmental Inc. NE Lake Road and NE Everett 

Street Intersection Improvements Design Professional Services Agreement 

(Submitted by James Carothers)

I.
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Lake Road and Everett Consultant Contract

Lake and Everett Intersection Improvements Staff Report

Green Mountain Planned Residential Development Final Plat Phases 1H, 1G, and 1I

Presenter:  Robert Maul, Planning Manager

J.

Staff Report

Phase 1H-Page 1

Phase 1H-Page 2

Phase 1G-Page 1

Phase 1G-Page 2

Phase 1I-Page 1

Phase1I-Page 2

NOTE:  Consent Agenda items may be removed for general discussion or action.

VI. NON-AGENDA ITEMS

StaffA.

CouncilB.

VII. MAYOR

AnnouncementsA.

Mayor's Volunteer Spirit AwardB.

Camas City Council Committee AppointmentsC.

2019 Council Appointments

VIII. MEETING ITEMS

Public Hearing for Green Mountain Estates Latecomer Reimbursement Agreement

Presenter:  James Carothers, Engineering Manager

A.

Green Mountain Estates Latecomer Hearing Staff Report

Green Mountain Estates Latecomer Reimbursement Request Letter

Green Mountain Estates Latecomer Agreement Draft

Green Mountain Estates Latecomer Calculations Summary

Green Mountain Estates Latecomer Calculations Map

Green Mountain Estates Latecomer Calculations Contractor Costs

Public Hearing for CLB Washington Solutions 1, LLC Latecomer Reimbursement 

Agreement

Presenter:  James Carothers, Engineering Manager

B.
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CLB Latecomer Hearing Staff Report

CLB Pump Station Reimbursement Request Letter

CLB Latecomer Agreement Draft

CLB Latecomer Calculations Summary

Calculations Appendix A Cost Breakdown

Calculations Appendix B ERU's per Tax Lot

Calculations Appendix C Contractor Nutter Invoice

Calculations Appendix D Contractor RC NW Invoice

Calculations Appendix E Consultant R&W Invoice

Calculations Appendix F City of Camas Cost Estimate for Basin

Calculations Appendix G Ingle Road Plan and Profile

Calculations Appendix H Length of GM PRD Frontage on Ingle Rd.

Calculations Appendix I City of Camas Sewer Basin Map for Northshore

Calculations Appendix J Tax Lots in Pump Station Service Area

Calculations App. K Prelimi. Plats for Parcels in PS Service Area

Resolution No. 18-014 Creating New Position of Lead Wastewater Treatment Plant 

Operator

Presenter:  Jennifer Gorsuch, Administrative Services Director

C.

Res. No. 18-014 Creating New Position of Lead Wastewater Treatment Plant Operator

Collective Bargaining Agreement between the City of Camas and AFSCME Local 

307CC for 2017-2022

Presenter:  Jennifer Gorsuch, Administrative Services Director

D.

AFSCME 2017-2022

Resolution No. 18-016 Increasing Library Petty Cash Account to $300

Presenter:  Cathy Huber Nickerson, Finance Director

E.

Resolution No. 18-016 Increase Petty Cash

Ordinance No. 18-024 Adopting the City of Camas 2019-2020 Biennial Budget

Presenter:  Cathy Huber Nickerson, Finance Director

F.

Ordinance No. 18-024 2019-2020 Biennial Budget

2019-2020 Biennial Budget Attachment A

Ordinance No. 18-026 Amending the Capital Improvement Plan (CIP) Concurrent with 

the City of Camas 2019-2020 Biennial Budget

Presenter: Phil Bourquin, Community Development Director

G.

Ordinance No. 18-026 Amending the Capital Improvement Plan

Capital Improvement Plan
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Ordinance No. 18-027 Relating to Consideration of Proposed Revisions to the City of 

Camas Comprehensive Plan

Presenter:  Sarah Fox, Senior Planner

H.

Ordinance No. 18-027 Proposed Revisions to the City Comp Plan

Attachment A - Zoning Map

Ordinance No. 18-028 Amending and Replacing Chapter 13.52 of the Camas 

Municipal Code Relating to Water System Development Charges

Presenter:  Steve Wall, Public Works Director

I.

Water System Development Charges Staff Report and Summary

Ordinance No. 18-028 Chapter 13.52 Water SDC

Redline DRAFT Chapter 13.52 WATER SDCs

Ordinance No. 18-029 Amending Certain Provisions of Sections 13.72.040 and 

13.72.060 of the Camas Municipal Code (CMC) Relating to Sewer Service 

Development Charges

Presenter:  Steve Wall, Public Works Director

J.

Ordinance No. 18-029 Chapter 13.72 SEWER SDC

IX. PUBLIC COMMENTS

X. ADJOURNMENT

NOTE:  The City welcomes public meeting citizen participation. For accommodations; call 

360.834.6864.
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CITY COUNCIL WORKSHOP MEETING MINUTES - DRAFT

Monday, December 3, 2018, 4:30 PM

City Hall, 616 NE 4th Avenue

I. CALL TO ORDER

Mayor Shannon Turk called the meeting to order at 4:30 p.m.

II. ROLL CALL

Greg Anderson, Bonnie Carter, Don Chaney, Steve Hogan and 

Melissa Smith
Present:

Deanna RuschExcused:

Staff:  Sam Adams, Phil Bourquin, Pete Capell, James Carothers, Jennifer 

Gorsuch, Cathy Huber Nickerson, Mitch Lackey, Heather Rowley, Nick Swinhart, 

Connie Urquhart and Steve Wall 

Press:  No one from the press was present

III. PUBLIC COMMENTS

Emma Cox, Camas, commented about the Camas Youth Advisory Council 

(CYAC).

IV. WORKSHOP TOPICS

A. Slow Sand Water Treatment Plant pH Adjustment Contract

Presenter:  Sam Adams, Utilities Manager

Water Treatment Plant pH Staff Report

Water Treatment Plant pH Project Contract

This item will be placed on the December 17, 2018 Consent Agenda for Council's 

consideration.

B. NE Lake Road and NE Everett Street Intersection Improvements Consultant 

Contract

Presenters: James Carothers, Engineering Manager and Steve Wall, Public 

Works Director

Lake and Everett Intersection Improvements Staff Report

Lake and Everett Intersection Improvements Contract Scope

Carothers provided and discussion ensued. This item will be placed on the 

December 17, 2018 Consent Agenda for Council's consideration.
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C. System Development Charge Review

Presenter:  Steve Wall, Public Works Director

System Development Charge Update

Redline DRAFT Chapter 13.52 Water SDC

DRAFT Ordinance Chapter 13.52 WATER SDC

Redline DRAFT Chapter 13.72 Sewer SDC

DRAFT Ordinance Chapter 13.72 SEWER SDC

Wall reviewed the presentation and discussion ensued. This item will be placed 

on the December 17, 2018 Regular Meeting Agenda for Council's consideration.

D. Public Works Miscellaneous and Updates

Details:  This is a placeholder for miscellaneous or emergent items.

Presenter:  Steve Wall, Public Works Director

Wall requested Council's direction regarding roof repairs at the Wastewater 

Treatment Plant.

E. Community Development Miscellaneous and Updates

Details:  This is a placeholder for miscellaneous or emergent items.

Presenter:  Phil Bourquin, Community Development Director

Bourquin commented about the CYAC, the Economic Development Ad-Hoc 

Committee and the development review process.

F. 2019 City of Camas Legislative Agenda

Presenter:  Pete Capell, City Administrator

2019 Legislative Agenda

Capell reviewed the draft 2019 Legislative Agenda and discussion ensued.

G. City Administrator Miscellaneous Updates and Scheduling

Details:  This is a placeholder for miscellaneous or scheduling items.

Presenter:  Pete Capell, City Administrator

Capell updated Council about the Wildlife League property and the Mills family 

property. He commented about the 2019 Council Appointments and Hometown 

Holidays.

V. COUNCIL COMMENTS AND REPORTS

Anderson attended the Joint Policy Advisory Council meeting.

Anderson, Hogan and Smith attended the Administrative Committee meeting.

Hogan and Carter attended a tour of Clark Regional Emergency Services 

Agency (CRESA).
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Hogan will attend the Camas-Washougal Economic Development Association 

(CWEDA) meeting and Hometown Holidays.

Carter will attend a Downtown Camas Association (DCA) ribbon cutting and the 

next Library Board of Trustees meeting.

Smith will attend a tour of CRESA and the Joint Community Center Committee 

meeting.

Mayor Turk commented about the podcast event she attended at the Camas 

Library.

VI. PUBLIC COMMENTS

No one from the public wished to speak.

VII. EXECUTIVE SESSION

Executive Session - Property Acquisition (RCW 42.30.110)

The Council met in an Executive Session regarding property acquisition per 

RCW 42.30.110.

Mayor Turk state that the Executive Session was scheduled to last 10 

approximately minutes and that no action would be taken. She recessed the 

meeting at 5:33 p.m. It was held in the Mayor's office at City Hall. Elected 

Officials present were: Mayor Turk, Council Members Anderson, Carter, 

Chaney, Hogan and Smith. Others present were City Attorney Shawn 

MacPherson and City Administrator Pete Capell.

The session concluded and Mayor Turk reconvened the meeting at 5:46 p.m.

VIII. ADJOURNMENT

The meeting adjourned at 5:47 p.m.

NOTE:  The City welcomes public meeting citizen participation. For accommodations; call 

360.834.6864.
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CITY COUNCIL REGULAR MEETING MINUTES - DRAFT

Monday, December 3, 2018, 7:00 PM

City Hall, 616 NE 4th Avenue

I. CALL TO ORDER

Mayor Shannon Turk called the meeting to order at 7:00 p.m.

II. PLEDGE OF ALLEGIANCE

III. ROLL CALL

Greg Anderson, Bonnie Carter, Don Chaney, Steve Hogan, Deanna 

Rusch and Melissa Smith
Present:

Staff:  Kevin Bergstrom, Phil Bourquin, Pete Capell, Sarah Fox, Jennifer 

Gorsuch, Cathy Huber Nickerson, Mitch Lackey, Shawn MacPherson, Robert 

Maul, Madeline Sutherland, Nick Swinhart, Heather Rowley, Connie Urquhart and 

Steve Wall 

Press:  No one from the press was present

IV. PUBLIC COMMENTS

No one from the public wished to speak.

V. CONSENT AGENDA

A. November 5, 2018, and November 19, 2018, Camas City Council Regular and 

Workshop Meeting Minutes; November 14, 2018 Camas City Council Special 

Meeting Minutes

November 5, 2018 Camas City Council Workshop Minutes - Draft

November 5, 2018 Camas City Council Regular Minutes - Draft

November 14, 2018 Camas City Council Special Meeting Minutes - 

Draft

November 19, 2018 Camas City Council Workshop Meeting Minutes - 

draft

November 19, 2018 Camas City Council Regular Meeting Minutes - 

draft

B. $298.972.62 Automated Clearing House and Claim Checks Numbered 138979 to 

139079 $1,905,970.28. Automated Clearing House, Direct Deposit and Payroll 

Checks Numbered 7774, 7784 to 7806 and Payroll Accounts Payable Checks 

Numbered 139080 through 139091. $2,227,427.27 November Electronic 

Payments.
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C. Camas-Washougal Wildlife League Property Acceptance (Submitted by Pete 

Capell)

Wildlife League Transfer Agreement

Wildlife League License Agreement

D. Final Plat for Green Mountain Mixed Use Planned Residential Development 

(PRD) Phase 2 South (Submitted by Robert Maul)

Staff Report Green Mountain Phase 2 Final Plat

Green Mountain PRD Final Plat Phase 2 South Page 1

Green Mountain PRD Final Plat Phase 2 South Page 2

E. Final Plat for Dawson Ridge Phase 1 (Submitted by Sarah Fox)

Staff Report - Dawson Ridge Final Plat

Dawson Ridge Final Plat Page 1

Dawson Ridge Final Plat Page 2

It was moved by Council Member Carter, and seconded, to approve the 

Consent Agenda. The motion carried unanimously.

VI. NON-AGENDA ITEMS

A. Staff

There were no items from staff.

B. Council

Hogan and Anderson commented about Hometown Holidays being held on 

Friday, December 7, 2018.

Carter announced that she will not be present at the December 17, 2018 City 

Council meetings.

VII. MAYOR

A. Announcements

Mayor Turk announced the addition of item H. to the Regular Agenda.

VIII. MEETING ITEMS

A. Public Hearing for Annual Comprehensive Plan Amendments

Presenter:  Sarah Fox, Senior Planner
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Staff Report to Council

Grass Valley Comprehensive Plan Map

Applicant Narrative

Memo from Applicant

Letter to Applicant from Staff

Camas 2035 Comprehensive Plan

Staff Presentation to Commissioners

Comment from MacKay Family

Staff Presentation to Council

Fox presented an overview of the proposed amendments. Mayor Turk opened the 

public hearing at 7:11 p.m. Paul Dennis, PO Box 372, Camas, offered public 

testimony. The public hearing closed at 7:27 p.m.

It was moved by Council Member Carter, and seconded, to approve the 

Planning Commission recommendation for the Annual Comprehensive Plan 

amendments. The motion carried unanimously.

B. Ordinance No. 18-025 Amending Camas Municipal Code (CMC) Section 

13.84.010 Revising Solid Waste Utility Rates for Years 2019 Through 2023

Presenter:  Steve Wall, Public Works Director

Ordinance No. 18-025 Revising Solid Waste Utility Rates

It was moved by Council Member Carter, and seconded, that Ordinance 

No. 18-025 be read by title only. The motion carried unanimously.

It was moved by Council Member Carter, and seconded, that Ordinance 

No.18-025 be adopted and published according to law. The motion carried 

unanimously.

C. Resolution No. 18-015 Adopting 2019 Non-Represented Position Salary 

Schedules

Presenter:  Jennifer Gorsuch, Administrative Services Director

Resolution No. 18-015 Adopting 2019 Non-Represented Salary 

Schedules

It was moved by Council Member Carter, and seconded, that Resolution 

No. 18-015 be read by title only. The motion carried unanimously.

It was moved by Council Member Carter, and seconded, that Resolution 

No. 18-015 be adopted. The motion carried unanimously.

D. Amendment to the Interlocal Agreement (ILA) Between the Cities of Camas and 

Washougal for the Formation and Operation of the Camas-Washougal Fire 

Department

Presenter: Pete Capell, City Administrator
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Amendment to Camas-Washougal Fire Department ILA

Staff Report - Amendment to the Fire ILA

Capell summarized the amendment and recommended postponing action to the 

December 17, 2018 Regular Agenda. Council agreed to defer this item.

E. Public Hearing for Ordinance No. 18-023 Amending the City's 2018 Budget 

Ordinance No. 17-018 and 18-007

Presenter:  Cathy Huber Nickerson, Finance Director

Ordinance No. 18-023 Amending Budget Ordinance-Fall Omnibus 

2018

Attachment A and B 2018 Fall Omnibus

The public hearing opened on November 19, 2018 resumed at 7:39 p.m. No one 

from the public wished to speak. The public hearing was closed at 7:42 p.m.

It was moved by Council Member Rusch, and seconded, that Ordinance 

No. 18-023 be read by title only. The motion carried unanimously.

A motion was made by Council Member Carter, and seconded, that 

Ordinance No. 18-023 be adopted and published according to law. The 

motion passed by the following vote:

Council Member Anderson, Council Member Carter, Council Member 

Chaney, Council Member Hogan, Council Member Rusch and 

Council Member Smith

Yes:

F. Public Hearing for Ordinance No. 18-024 Adopting the City of Camas 2019-2020 

Biennial Budget

Presenter:  Cathy Huber Nickerson, Finance Director

Ordinance No. 18-024 2019-2020 Biennial Budget

Attachment A Job Roster Revised 12-3-18 Excluding Additional Fire 

Positions

Huber Nickerson provided an overview and discussion ensued.

The public hearing opened on November 19, 2018 resumed at 7:50 p.m. No one 

from the public wished to speak. The public hearing was closed at 7:51 p.m. 

There was further discussion by Council.

It was moved by Council Member Carter, and seconded, that this 

Ordinance be read by title only. The motion carried unanimously.

A motion was made by Council Member Carter, and seconded, that 

Ordinance No. 18-024, as amended with the new job roster excluding the 

firefighter positions, be adopted and published according to law. The 

motion failed by the following vote:

Council Member Carter, Council Member Chaney and Council 

Member Hogan
Yes:
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Council Member Anderson, Council Member Rusch and Council 

Member Smith
No:

It was moved by Council Member Smith, and seconded, that Ordinance No. 

18-024 adopting the City of Camas 2019-2020 Biennial Budget be renoticed 

for a public hearing on December 17, 2018, or unless stated by staff or 

Council before December 31, 2018, based on the statutes for public 

hearing notification. The motion carried unanimously.

G. Ordinance No. 18-026 Amending the Capital Improvement Plan (CIP) 

Concurrent with the City of Camas 2019-2020 Biennial Budget

Presenter: Phil Bourquin, Community Development Director

Ordinance No. 18-026 Amending the Capital Improvement Plan

City-Wide CIP January 2019

This item was deferred to the December 17, 2018 Regular Meeting.

H. Purchase of Building at 528 NE 4th Avenue

Presenter:  Pete Capell, City Administrator

528 NE 4th Avenue Building Purchase Memo

It was moved by Council Member Hogan, and seconded, that subject to 

satisfaction of the contingencies as set forth within the signed Real Estate 

Purchase and Sale Agreement, the Mayor, or her designee, is hereby 

authorized to execute closing documents for the acquisition of real 

property at 528 NE 4th Avenue, Camas, Washington from 528 Dallas LLC 

at a purchase price of $1,600,000.00. The motion carried unanimously.

IX. PUBLIC COMMENTS

No one from the public wished to speak.

X. ADJOURNMENT

The meeting adjourned at 8:14 p.m.

NOTE:  The City welcomes public meeting citizen participation. For accommodations; call 

360.834.6864.
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Local Agency A&E Professional Services 
Negotiated Hourly Rate Consultant Agreement 

Agreement Number:  

Firm/Organization Legal Name (do not use dba’s):  

Address Federal Aid Number  

UBI Number Federal TIN or SSN Number  

Execution Date  Completion Date  

1099 Form Required 

Yes No 

Federal Participation 

Yes No 
Project Title  

Description of Work  

Yes ________________ No DBE Participation 
Yes ________________ No MBE Participation 
Yes ________________ No WBE Participation 
Yes ________________ No SBE Participation 

Maximum Amount Payable:  

Index of Exhibits 
Exhibit A 
Exhibit B 
Exhibit C 
Exhibit D 
Exhibit E 
Exhibit F 
Exhibit G 
Exhibit H 
Exhibit I 
Exhibit J 

Scope of Work 
DBE Participation/SBE Plan 
Preparation and Delivery of Electronic Engineering and Other Data 
Prime Consultant Cost Computations 
Sub-consultant Cost Computations 
Title VI Assurances 
Certification Documents 
Liability Insurance Increase 
Alleged Consultant Design Error Procedures 
Consultant Claim Procedures 
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THIS AGREEMENT, made and entered into as shown in the “Execution Date” box on page one (1) of this 
AGREEMENT, between the _________________________________________________________________, 
hereinafter called the “AGENCY,” and the “Firm / Organization Name” referenced on page one (1) of this 
AGREEMENT, hereinafter called the “CONSULTANT.” 

WHEREAS, the AGENCY desires to accomplish the work referenced in “Description of Work” on page one (1) 
of this AGREEMENT and hereafter called the “SERVICES;” and does not have sufficient staff to meet the 
required commitment and therefore deems it advisable and desirable to engage the assistance of a 
CONSULTANT to provide the necessary SERVICES; and 
WHEREAS, the CONSULTANT represents that they comply with the Washington State Statutes relating to 
professional registration, if applicable, and has signified a willingness to furnish consulting services to the 
AGENCY. 

NOW, THEREFORE, in consideration of the terms, conditions, covenants, and performance contained herein, or 
attached and incorporated and made a part hereof, the parties hereto agree as follows: 

I. General Description of Work
The work under this AGREEMENT shall consist of the above-described SERVICES as herein defined, and 
necessary to accomplish the completed work for this project. The CONSULTANT shall furnish all services, 
labor, and related equipment and, if applicable, sub-consultants and subcontractors necessary to conduct and 
complete the SERVICES as designated elsewhere in this AGREEMENT. 

II. General Scope of Work
The Scope of Work and projected level of effort required for these SERVICES is described in Exhibit “A” 
attached hereto and by this reference made a part of this AGREEMENT. The General Scope of Work was 
developed utilizing performance based contracting methodologies. 

III. General Requirements
All aspects of coordination of the work of this AGREEMENT with outside agencies, groups, or individuals shall 
receive advance approval by the AGENCY. Necessary contacts and meetings with agencies, groups, and/or 
individuals shall be coordinated through the AGENCY. The CONSULTANT shall attend coordination, progress, 
and presentation meetings with the AGENCY and/or such State, Federal, Community, City, or County officials, 
groups or individuals as may be requested by the AGENCY. The AGENCY will provide the CONSULTANT 
sufficient notice prior to meetings requiring CONSULTANT participation. The minimum required hours or 
days’ notice shall be agreed to between the AGENCY and the CONSULTANT and shown in Exhibit “A.” 

The CONSULTANT shall prepare a monthly progress report, in a form approved by the AGENCY, which will 
outline in written and graphical form the various phases and the order of performance of the SERVICES in 
sufficient detail so that the progress of the SERVICES can easily be evaluated. 

The CONSULTANT, any sub-consultants, and the AGENCY shall comply with all Federal, State, and local laws, 
rules, codes, regulations, and all AGENCY policies and directives, applicable to the work to be performed under 
this AGREEMENT. This AGREEMENT shall be interpreted and construed in accordance with the laws of the 
State of Washington. 
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Participation for Disadvantaged Business Enterprises (DBE) or Small Business Enterprises (SBE), if required, 
per 49 CFR Part 26, shall be shown on the heading of this AGREEMENT. If DBE firms are utilized at the 
commencement of this AGREEMENT, the amounts authorized to each firm and their certification number will 
be shown on Exhibit “B” attached hereto and by this reference made part of this AGREEMENT. If the Prime 
CONSULTANT is, a DBE certified firm they must comply with the Commercial Useful Function (CUF) 
regulation outlined in the AGENCY’s “DBE Program Participation Plan” and perform a minimum of 30% of the 
total amount of this AGREEMENT. It is recommended, but not required, that non-DBE Prime CONSULTANTS 
perform a minimum of 30% of the total amount of this AGREEMENT. 
In the absence of a mandatory UDBE, a voluntary SBE goal amount of ten percent of the Consultant Agreement 
is established. The Consultant shall submit a SBE Participation Plan prior to commencing work. Although the 
goal is voluntary, the outreach efforts to provide SBE maximum practicable opportunities are not. 

The CONSULTANT, on a monthly basis, shall enter the amounts paid to all firms (including Prime) involved 
with this AGREEMENT into the wsdot.diversitycompliance.com program. Payment information shall identify 
any DBE Participation. Non-minority, woman owned DBEs does not count towards UDBE goal attainment. 

All Reports, PS&E materials, and other data furnished to the CONSULTANT by the AGENCY shall be returned. 
All electronic files, prepared by the CONSULTANT, must meet the requirements as outlined in Exhibit “C – 
Preparation and Delivery of Electronic Engineering and other Data.” 
All designs, drawings, specifications, documents, and other work products, including all electronic files, prepared 
by the CONSULTANT prior to completion or termination of this AGREEMENT are instruments of service for 
these SERVICES, and are the property of the AGENCY. Reuse by the AGENCY or by others, acting through or 
on behalf of the AGENCY of any such instruments of service, not occurring, as a part of this SERVICE, shall be 
without liability or legal exposure to the CONSULTANT. 

Any and all notices or requests required under this AGREEMENT shall be made in writing and sent to the other 
party by (i) certified mail, return receipt requested, or (ii) by email or facsimile, to the address set forth below: 

If to AGENCY: If to CONSULTANT: 
Name:  Name:  
Agency: Agency: 
Address:  Address:  
City: City:  
State:  Zip: State:  Zip: 
Email: Email: 
Phone:  Phone: 
Facsimile:    Facsimile:   

IV. Time for Beginning and Completion
The CONSULTANT shall not begin any work under the terms of this AGREEMENT until authorized in writing 
by the AGENCY. All work under this AGREEMENT shall conform to the criteria agreed upon detailed in the 
AGREEMENT documents. These SERVICES must be completed by the date shown in the heading of this 
AGREEMENT titled “Completion Date.” 

The established completion time shall not be extended because of any delays attributable to the CONSULTANT, 
but may be extended by the AGENCY in the event of a delay attributable to the AGENCY, or because of 
unavoidable delays caused by an act of GOD, governmental actions, or other conditions beyond the control of the 
CONSULTANT. A prior supplemental AGREEMENT issued by the AGENCY is required to extend the 
established completion time. 
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V. Payment Provisions
The CONSULTANT shall be paid by the AGENCY for completed SERVICES rendered under this 
AGREEMENT as provided hereinafter. Such payment shall be full compensation for SERVICES performed or 
SERVICES rendered and for all labor, materials, supplies, equipment, and incidentals necessary to complete 
SERVICES. The CONSULTANT shall conform to all applicable portions of 48 CFR Part 31 (www.ecfr.gov). 

A. Hourly Rates: Hourly rates are comprised of the following elements - Direct (Raw) Labor, Indirect Cost Rate,
and Fixed Fee (Profit). The CONSULTANT shall be paid by the AGENCY for work done, based upon the
negotiated hourly rates shown in Exhibits “D” and “E” attached hereto and by reference made part of this
AGREEMENT. These negotiated hourly rates will be accepted based on a review of the CONSULTANT’s
direct labor rates and indirect cost rate computations and agreed upon fixed fee. The accepted negotiated
rates shall be memorialized in a final written acknowledgment between the parties. Such final written
acknowledgment shall be incorporated into, and become a part of, this AGREEMENT. The initially accepted
negotiated rates shall be applicable from the approval date, as memorialized in a final written
acknowledgment, to 180 days following the CONSULTANT’s fiscal year end (FYE) date.

The direct (raw) labor rates and classifications, as shown on Exhibits “D” and “E” shall be subject to
renegotiations for each subsequent twelve (12) month period (180 days following FYE date to 180 days
following FYE date) upon written request of the CONSULTANT or the AGENCY. The written request must
be made to the other party within ninety (90) days following the CONSULTANT’s FYE date. If no such
written request is made, the current direct (raw) labor rates and classifications as shown on Exhibits “D” and
“E” will remain in effect for the twelve (12) month period.

Conversely, if a timely request is made in the manner set forth above, the parties will commence negotiations
to determine the new direct (raw) labor rates and classifications that will be applicable for the twelve (12
month period. Any agreed to renegotiated rates shall be memorialized in a final written acknowledgment
between the parties. Such final written acknowledgment shall be incorporated into, and become a part of, this
AGREEMENT. If requested, the CONSULTANT shall provide current payroll register and classifications to
aid in negotiations. If the parties cannot reach an agreement on the direct (raw) labor rates and classifications,
the AGENCY shall perform an audit of the CONSULTANT’s books and records to determine the
CONSULTANT’s actual costs. The audit findings will establish the direct (raw) labor rates and
classifications that will applicable for the twelve (12) month period.

The fixed fee as identified in Exhibits “D” and “E” shall represent a value to be applied throughout the life of
the AGREEMENT.

The CONSULTANT shall submit annually to the AGENCY an updated indirect cost rate within 180 days of
the close of its fiscal year. An approved updated indirect cost rate shall be included in the current fiscal year
rate under this AGREEMENT, even if/when other components of the hourly rate are not renegotiated. These
rates will be applicable for the twelve (12) month period. At the AGENCY’s option, a provisional and/or
conditional indirect cost rate may be negotiated. This provisional or conditional indirect rate shall remain in
effect until the updated indirect cost rate is completed and approved. Indirect cost rate costs incurred during
the provisional or conditional period will not be adjusted. The CONSULTANT may request an extension of
the last approved indirect cost rate for the twelve (12) month period. These requests for provisional indirect
cost rate and/or extension will be considered on a case-by-case basis, and if granted, will be memorialized in
a final written acknowledgment.

The CONSULTANT shall maintain and have accessible support data for verification of the components of
the hourly rates, i.e., direct (raw) labor, indirect cost rate, and fixed fee (profit) percentage. The
CONSULTANT shall bill each employee’s actual classification, and actual salary plus indirect cost rate plus
fixed fee.

http://www.ecfr.gov/
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B. Direct Non-Salary Costs: Direct Non-Salary Costs will be reimbursed at the actual cost to the
CONSULTANT. These charges may include, but are not limited to, the following items: travel, printing, long
distance telephone, supplies, computer charges, and fees of sub-consultants. Air or train travel will be
reimbursed only to lowest price available, unless otherwise approved by the AGENCY. The CONSULTANT
shall comply with the rules and regulations regarding travel costs (excluding air, train, and rental car costs) in
accordance with the WSDOT’s Accounting Manual M 13-82, Chapter 10 – Travel Rules and Procedures, and
all revisions thereto. Air, train, and rental car costs shall be reimbursed in accordance with 48 Code of
Federal Regulations (CFR) Part 31.205-46 “Travel Costs.” The billing for Direct Non-salary Costs shall
include an itemized listing of the charges directly identifiable with these SERVICES. The CONSULTANT
shall maintain the original supporting documents in their office. Copies of the original supporting documents
shall be supplied to the STATE upon request. All above charges must be necessary for the SERVICES
provided under this AGREEMENT.

C. Maximum Amount Payable: The Maximum Amount Payable by the AGENCY to the CONSULTANT under
this AGREEMENT shall not exceed the amount shown in the heading of this AGREEMENT on page one
(1.) The Maximum Amount Payable does not include payment for extra work as stipulated in section XIII,
“Extra Work.” No minimum amount payable is guaranteed under this AGREEMENT.

D. Monthly Progress Payments: Progress payments may be claimed on a monthly basis for all costs authorized
in A and B above. Detailed statements shall support the monthly billings for hours expended at the rates
established in Exhibit “D,” including names and classifications of all employees, and billings for all direct
non-salary expenses. To provide a means of verifying the billed salary costs for the CONSULTANT’s
employees, the AGENCY may conduct employee interviews. These interviews may consist of recording the
names, titles, salary rates, and present duties of those employees performing work on the SERVICES at the
time of the interview.

E. Final Payment: Final Payment of any balance due the CONSULTANT of the gross amount earned will be
made promptly upon its verification by the AGENCY after the completion of the SERVICES under this
AGREEMENT, contingent upon receipt of all PS&E, plans, maps, notes, reports, electronic data, and other
related documents, which are required to be furnished under this AGREEMENT. Acceptance of such Final
Payment by the CONSULTANT shall constitute a release of all claims for payment, which the
CONSULTANT may have against the AGENCY unless such claims are specifically reserved in writing and
transmitted to the AGENCY by the CONSULTANT prior to its acceptance. Said Final Payment shall not,
however, be a bar to any claims that the AGENCY may have against the CONSULTANT or to any remedies
the AGENCY may pursue with respect to such claims.
The payment of any billing will not constitute agreement as to the appropriateness of any item and at the time
of final audit all required adjustments will be made and reflected in a final payment. In the event that such
final audit reveals an overpayment to the CONSULTANT, the CONSULTANT will refund such
overpayment to the AGENCY within thirty (30) calendar days of notice of the overpayment. Such refund
shall not constitute a waiver by the CONSULTANT for any claims relating to the validity of a finding by the
AGENCY of overpayment. Per WSDOT’s “Audit Guide for Consultants,” Chapter 23 “Resolution
Procedures,” the CONSULTANT has twenty (20) working days after receipt of the final Post Audit to begin
the appeal process to the AGENCY for audit findings

F. Inspection of Cost Records: The CONSULTANT and their sub-consultants shall keep available for
inspection by representatives of the AGENCY and the United States, for a period of six (6) years after receipt
of final payment, the cost records and accounts pertaining to this AGREEMENT and all items related to or
bearing upon these records with the following exception: if any litigation, claim or audit arising out of, in
connection with, or related to this AGREEMENT is initiated before the expiration of the six (6) year period,
the cost records and accounts shall be retained until such litigation, claim, or audit involving the records is
completed. An interim or post audit may be performed on this AGREEMENT. The audit, if any, will be
performed by the State Auditor, WSDOT’s Internal Audit Office and /or at the request of the AGENCY’s
Project Manager.
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VI. Sub-Contracting
The AGENCY permits subcontracts for those items of SERVICES as shown in Exhibit “A” attached hereto and 
by this reference made part of this AGREEMENT. 

The CONSULTANT shall not subcontract for the performance of any SERVICE under this AGREEMENT 
without prior written permission of the AGENCY. No permission for subcontracting shall create, between the 
AGENCY and sub-consultant, any contract or any other relationship. 

Compensation for this sub-consultant SERVICES shall be based on the cost factors shown on Exhibit “E” 
attached hereto and by this reference made part of this AGREEMENT. 

The SERVICES of the sub-consultant shall not exceed its maximum amount payable identified in each sub 
consultant cost estimate unless a prior written approval has been issued by the AGENCY. 

All reimbursable direct labor, indirect cost rate, direct non-salary costs and fixed fee costs for the sub-consultant 
shall be negotiated and substantiated in accordance with section V “Payment Provisions” herein and shall be 
memorialized in a final written acknowledgement between the parties 

All subcontracts shall contain all applicable provisions of this AGREEMENT, and the CONSULTANT shall 
require each sub-consultant or subcontractor, of any tier, to abide by the terms and conditions of this 
AGREEMENT. With respect to sub-consultant payment, the CONSULTANT shall comply with all applicable 
sections of the STATE’s Prompt Payment laws as set forth in RCW 39.04.250 and RCW 39.76.011. 

The CONSULTANT, sub-recipient, or sub-consultant shall not discriminate on the basis of race, color, national 
origin, or sex in the performance of this AGREEMENT. The CONSULTANT shall carry out applicable 
requirements of 49 CFR Part 26 in the award and administration of DOT-assisted contracts. Failure by the 
CONSULTANT to carry out these requirements is a material breach of this AGREEMENT, which may result in 
the termination of this AGREEMENT or such other remedy as the recipient deems appropriate. 

VII. Employment and Organizational Conflict of Interest
The CONSULTANT warrants that they have not employed or retained any company or person, other than a 
bona fide employee working solely for the CONSULTANT, to solicit or secure this contract, and that it has not 
paid or agreed to pay any company or person, other than a bona fide employee working solely for the 
CONSULTANT, any fee, commission, percentage, brokerage fee, gift, or any other consideration, contingent 
upon or resulting from the award or making of this contract. For breach or violation of this warrant, the 
AGENCY shall have the right to annul this AGREEMENT without liability or, in its discretion, to deduct from 
this AGREEMENT price or consideration or otherwise recover the full amount of such fee, commission, 
percentage, brokerage fee, gift, or contingent fee. 

Any and all employees of the CONSULTANT or other persons while engaged in the performance of any work or 
services required of the CONSULTANT under this AGREEMENT, shall be considered employees of the 
CONSULTANT only and not of the AGENCY, and any and all claims that may arise under any Workmen’s 
Compensation Act on behalf of said employees or other persons while so engaged, and any and all claims made 
by a third party as a consequence of any act or omission on the part of the CONSULTANT’s employees or other 
persons while so engaged on any of the work or services provided to be rendered herein, shall be the sole 
obligation and responsibility of the CONSULTANT. 

The CONSULTANT shall not engage, on a full- or part-time basis, or other basis, during the period of this 
AGREEMENT, any professional or technical personnel who are, or have been, at any time during the period of 
this AGREEMENT, in the employ of the United States Department of Transportation or the AGENCY, except 
regularly retired employees, without written consent of the public employer of such person if he/she will be 
working on this AGREEMENT for the CONSULTANT. 
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VIII. Nondiscrimination
During the performance of this AGREEMENT, the CONSULTANT, for itself, its assignees, sub-consultants, 
subcontractors and successors in interest, agrees to comply with the following laws and regulations: 

• Title VI of the Civil Rights Act of 1964
(42 U.S.C. Chapter 21 Subchapter V §
2000d through 2000d-4a)

• Federal-aid Highway Act of 1973 (23
U.S.C. Chapter 3 § 324)

• Rehabilitation Act of 1973
(29 U.S.C. Chapter 16 Subchapter V §
794)

• Age Discrimination Act of 1975 (42
U.S.C. Chapter 76 § 6101 et. seq.)

• Civil Rights Restoration Act of 1987 (Public Law
100-259)

• American with Disabilities Act of 1990 (42
U.S.C. Chapter 126 § 12101 et. seq.)

• 23 CFR Part 200
• 49 CFR Part 21
• 49 CFR Part 26
• RCW 49.60.180

In relation to Title VI of the Civil Rights Act of 1964, the CONSULTANT is bound by the provisions of Exhibit 
“F” attached hereto and by this reference made part of this AGREEMENT, and shall include the attached 
Exhibit “F” in every sub-contract, including procurement of materials and leases of equipment, unless exempt 
by the Regulations or directives issued pursuant thereto. 

IX. Termination of Agreement
The right is reserved by the AGENCY to terminate this AGREEMENT at any time with or without cause upon 
ten (10) days written notice to the CONSULTANT. 
In the event this AGREEMENT is terminated by the AGENCY, other than for default on the part of the 
CONSULTANT, a final payment shall be made to the CONSULTANT for actual hours charged at the time of 
termination of this AGREEMENT, plus any direct non-salary costs incurred up to the time of termination of this 
AGREEMENT. 

No payment shall be made for any SERVICES completed after ten (10) days following receipt by the 
CONSULTANT of the notice to terminate. If the accumulated payment made to the CONSULTANT prior to 
Notice of Termination exceeds the total amount that would be due when computed as set forth in paragraph two 
(2) of this section, then no final payment shall be due and the CONSULTANT shall immediately reimburse the
AGENCY for any excess paid.

If the services of the CONSULTANT are terminated by the AGENCY for default on the part of the 
CONSULTANT, the above formula for payment shall not apply. 

In the event of a termination for default, the amount to be paid to the CONSULTANT shall be determined by the 
AGENCY with consideration given to the actual costs incurred by the CONSULTANT in performing 
SERVICES to the date of termination, the amount of SERVICES originally required which was satisfactorily 
completed to date of termination, whether that SERVICE is in a form or a type which is usable to the AGENCY 
at the time of termination, the cost to the AGENCY of employing another firm to complete the SERVICES 
required and the time which may be required to do so, and other factors which affect the value to the AGENCY 
of the SERVICES performed at the time of termination. Under no circumstances shall payment made under this 
subsection exceed the amount, which would have been made using the formula set forth in paragraph two (2) of 
this section. 

If it is determined for any reason, that the CONSULTANT was not in default or that the CONSULTANT’s failure 
to perform is without the CONSULTANT’s or its employee’s fault or negligence, the termination shall be 
deemed to be a termination for the convenience of the AGENCY. In such an event, the CONSULTANT would be 
reimbursed for actual costs in accordance with the termination for other than default clauses listed previously. 
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The CONSULTANT shall, within 15 days, notify the AGENCY in writing, in the event of the death of any 
member, partner, or officer of the CONSULTANT or the death or change of any of the CONSULTANT’s 
supervisory and/or other key personnel assigned to the project or disaffiliation of any principally involved 
CONSULTANT employee. 

The CONSULTANT shall also notify the AGENCY, in writing, in the event of the sale or transfer of 50% or 
more of the beneficial ownership of the CONSULTANT within 15 days of such sale or transfer occurring. The 
CONSULTANT shall continue to be obligated to complete the SERVICES under the terms of this 
AGREEMENT unless the AGENCY chooses to terminate this AGREEMENT for convenience or chooses to 
renegotiate any term(s) of this AGREEMENT. If termination for convenience occurs, final payment will be 
made to the CONSULTANT as set forth in the second and third paragraphs of this section. 
Payment for any part of the SERVICES by the AGENCY shall not constitute a waiver by the AGENCY of any 
remedies of any type it may have against the CONSULTANT for any breach of this AGREEMENT by the 
CONSULTANT, or for failure of the CONSULTANT to perform SERVICES required of it by the AGENCY. 

Forbearance of any rights under the AGREEMENT will not constitute waiver of entitlement to exercise those 
rights with respect to any future act or omission by the CONSULTANT. 

X. Changes of Work
The CONSULTANT shall make such changes and revisions in the completed work of this AGREEMENT as 
necessary to correct errors appearing therein, without additional compensation thereof. Should the AGENCY 
find it desirable for its own purposes to have previously satisfactorily completed SERVICES or parts thereof 
changed or revised, the CONSULTANT shall make such revisions as directed by the AGENCY. This work shall 
be considered as Extra Work and will be paid for as herein provided under section XIII “Extra Work.” 

XI. Disputes
Any disputed issue not resolved pursuant to the terms of this AGREEMENT shall be submitted in writing within 
10 days to the Director of Public Works or AGENCY Engineer, whose decision in the matter shall be final and 
binding on the parties of this AGREEMENT; provided however, that if an action is brought challenging the 
Director of Public Works or AGENCY Engineer’s decision, that decision shall be subject to judicial review. If 
the parties to this AGREEMENT mutually agree, disputes concerning alleged design errors will be conducted 
under the procedures found in Exhibit “J”. In the event that either party deem it necessary to institute legal 
action or proceeding to enforce any right or obligation under this AGREEMENT, this action shall be initiated in 
the Superior Court of the State of Washington, situated in the county in which the AGENCY is located. The 
parties hereto agree that all questions shall be resolved by application of Washington law and that the parties 
have the right of appeal from such decisions of the Superior Court in accordance with the laws of the State of 
Washington. The CONSULTANT hereby consents to the personal jurisdiction of the Superior Court of the State 
of Washington, situated in the county in which the AGENCY is located. 

XII. Legal Relations
The CONSULTANT, any sub-consultants, and the AGENCY shall comply with all Federal, State, and local 
laws, rules, codes, regulations and all AGENCY policies and directives, applicable to the work to be performed 
under this AGREEMENT. This AGREEMENT shall be interpreted and construed in accordance with the laws 
of the State of Washington. 

The CONSULTANT shall defend, indemnify, and hold the State of Washington (STATE) and the AGENCY 
and their officers and employees harmless from all claims, demands, or suits at law or equity arising in whole or 
in part from the negligence of, or the breach of any obligation under this AGREEMENT by, the 
CONSULTANT or the CONSULTANT’s agents, employees, sub consultants, subcontractors or vendors, of any 
tier, or any other persons for whom the CONSULTANT may be legally liable; provided that nothing herein shall 
require a CONSULTANT 
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to defend or indemnify the STATE and the AGENCY and their officers and employees against and hold 
harmless the STATE and the AGENCY and their officers and employees from claims, demands or suits based 
solely upon the negligence of, or breach of any obligation under this AGREEMENT by the STATE and the 
AGENCY, their agents, officers, employees, sub-consultants, subcontractors or vendors, of any tie , or any other 
persons for whom the STATE and /or the AGENCY may be legally liable; and provided further that if the claims 
or suits are caused by or result from the concurrent negligence of (a) the CONSULTANT or the 
CONSULTANT’s agents, employees, sub-consultants, subcontractors or vendors, of any tier, or any other 
persons for whom the CONSULTANT is legally liable, and (b) the STATE and/or AGENCY, their agents, 
officers, employees, sub-consultants, subcontractors and or vendors, of any tier, or any other persons for whom 
the STATE and/or AGENCY may be legally liable, the defense and indemnity obligation shall be valid and 
enforceable only to the extent of the CONSULTANT’s negligence or the negligence of the CONSULTANT’s 
agents, employees, sub-consultants, subcontractors or vendors, of any tier, or any other persons for whom the 
CONSULTANT may be legally liable. This provision shall be included in any AGREEMENT between 
CONSULTANT and any sub-consultant, subcontractor and vendor, of any tier. 

The CONSULTANT shall also defend, indemnify, and hold the STATE and the AGENCY and their officers 
and employees harmless from all claims, demands, or suits at law or equity arising in whole or in part from the 
alleged patent or copyright infringement or other allegedly improper appropriation or use of trade secrets, 
patents, proprietary information, know-how, copyright rights or inventions by the CONSULTANT or the 
CONSULTANT’s agents, employees, sub-consultants, subcontractors or vendors, of any tier, or any other 
persons for whom the CONSULTANT may be legally liable, in performance of the Work under this 
AGREEMENT or arising out of any use in connection with the AGREEMENT of methods, processes, designs, 
information or other items furnished or communicated to STATE and/or the AGENCY, their agents, officers and 
employees pursuant to the AGREEMENT; provided that this indemnity shall not apply to any alleged patent or 
copyright infringement or other allegedly improper appropriation or use of trade secrets, patents, proprietary 
information, know-how, copyright rights or inventions resulting from STATE and/or AGENCY’s, their agents’, 
officers and employees’ failure to comply with specific written instructions regarding use provided to STATE 
and/or AGENCY, their agents, officers and employees by the CONSULTANT, its agents, employees, sub-
consultants, subcontractors or vendors, of any tier, or any other persons for whom the CONSULTANT may be 
legally liable. 
The CONSULTANT’s relation to the AGENCY shall be at all times as an independent contractor. 
Notwithstanding any determination by the Executive Ethics Board or other tribunal, the AGENCY may, in its 
sole discretion, by written notice to the CONSULTANT terminate this AGREEMENT if it is found after due 
notice and examination by the AGENCY that there is a violation of the Ethics in Public Service Act, Chapter 
42.52 RCW; or any similar statute involving the CONSULTANT in the procurement of, or performance under, 
this AGREEMENT. 

The CONSULTANT specifically assumes potential liability for actions brought by the CONSULTANT’s own 
employees or its agents against the STATE and/or the AGENCY and, solely for the purpose of this 
indemnification and defense, the CONSULTANT specifically waives any immunity under the state industrial 
insurance law, Title 51 RCW. The Parties have mutually negotiated this waiver. 

Unless otherwise specified in this AGREEMENT, the AGENCY shall be responsible for administration of 
construction contracts, if any, on the project. Subject to the processing of a new sole source, or an acceptable 
supplemental AGREEMENT, the CONSULTANT shall provide On-Call assistance to the AGENCY during 
contract administration. By providing such assistance, the CONSULTANT shall assume no responsibility for 
proper construction techniques, job site safety, or any construction contractor’s failure to perform its work in 
accordance with the contract documents. 

The CONSULTANT shall obtain and keep in force during the terms of this AGREEMENT, or as otherwise 
required, the following insurance with companies or through sources approved by the State Insurance 
Commissioner pursuant to Title 48 RCW. 
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Insurance Coverage 
A. Worker’s compensation and employer’s liability insurance as required by the STATE.
B. Commercial general liability insurance written under ISO Form CG 00 01 12 04 or its equivalent with

minimum limits of one million dollars ($1,000,000.00) per occurrence and two million dollars
($2,000,000.00) in the aggregate for each policy period.

C. Business auto liability insurance written under ISO Form CG 00 01 10 01 or equivalent providing coverage
for any “Auto” (Symbol 1) used in an amount not less than a one million dollar ($1,000,000.00) combined
single limit for each occurrence.

Excepting the Worker’s Compensation Insurance and any Professional Liability Insurance, the STATE and 
AGENCY, their officers, employees, and agents will be named on all policies of CONSULTANT and any sub- 
consultant and/or subcontractor as an additional insured (the “AIs”), with no restrictions or limitations 
concerning products and completed operations coverage. This coverage shall be primary coverage and non-
contributory and any coverage maintained by the AIs shall be excess over, and shall not contribute with, the 
additional insured coverage required hereunder. The CONSULTANT’s and the sub-consultant’s and/or 
subcontractor’s insurer shall waive any and all rights of subrogation against the AIs. The CONSULTANT shall 
furnish the AGENCY with verification of insurance and endorsements required by this AGREEMENT. The 
AGENCY reserves the right to require complete, certified copies of all required insurance policies at any time. 

All insurance shall be obtained from an insurance company authorized to do business in the State of 
Washington. The CONSULTANT shall submit a verification of insurance as outlined above within fourteen (14) 
days of the execution of this AGREEMENT to: 

Name: ______________________________________ 
Agency: ____________________________________ 
Address: ____________________________________ 
City: ________________  State: _______  Zip: ______ 

Email: ______________________________________ 

Phone: ______________________________________ 
Facsimile: ___________________________________ 

No cancellation of the foregoing policies shall be effective without thirty (30) days prior notice to the 
AGENCY. 
The CONSULTANT’s professional liability to the AGENCY, including that which may arise in reference to 
section IX “Termination of Agreement” of this AGREEMENT, shall be limited to the accumulative amount of 
the authorized AGREEMENT or one million dollars ($1,000,000.00), whichever is greater, unless the limit of 
liability is increased by the AGENCY pursuant to Exhibit H. In no case shall the CONSULTANT’s professional 
liability to third parties be limited in any way. 

The parties enter into this AGREEMENT for the sole benefit of the parties, and to the exclusion of any third 
part, and no third party beneficiary is intended or created by the execution of this AGREEMENT. 

The AGENCY will pay no progress payments under section V “Payment Provisions” until the CONSULTANT 
has fully complied with this section. This remedy is not exclusive; and the AGENCY may take such other action 
as is available to it under other provisions of this AGREEMENT, or otherwise in law. 
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XIII. Extra Work
A. The AGENCY may at any time, by written order, make changes within the general scope of this

AGREEMENT in the SERVICES to be performed.
B. If any such change causes an increase or decrease in the estimated cost of, or the time required for,

performance of any part of the SERVICES under this AGREEMENT, whether or not changed by the order,
or otherwise affects any other terms and conditions of this AGREEMENT, the AGENCY shall make an
equitable adjustment in the: (1) maximum amount payable; (2) delivery or completion schedule, or both; and
(3) other affected terms and shall modify this AGREEMENT accordingly.

C. The CONSULTANT must submit any “request for equitable adjustment,” hereafter referred to as “CLAIM,”
under this clause within thirty (30) days from the date of receipt of the written order. However, if the
AGENCY decides that the facts justify it, the AGENCY may receive and act upon a CLAIM submitted
before final payment of this AGREEMENT.

D. Failure to agree to any adjustment shall be a dispute under the section XI “Disputes” clause. However,
nothing in this clause shall excuse the CONSULTANT from proceeding with the AGREEMENT as changed.

E. Notwithstanding the terms and conditions of paragraphs (A.) and (B.) above, the maximum amount payable
for this AGREEMENT, shall not be increased or considered to be increased except by specific written
supplement to this AGREEMENT.

XIV. Endorsement of Plans
If applicable, the CONSULTANT shall place their endorsement on all plans, estimates, or any other engineering 
data furnished by them. 

XV. Federal Review
The Federal Highway Administration shall have the right to participate in the review or examination of the 
SERVICES in progress. 

XVI. Certification of the Consultant and the Agency
Attached hereto as Exhibit “G-1(a and b)” are the Certifications of the CONSULTANT and the AGENCY, 
Exhibit “G-2” Certification Regarding Debarment, Suspension and Other Responsibility Matters - Primary 
Covered Transactions, Exhibit “G-3” Certification Regarding the Restrictions of the Use of Federal Funds for 
Lobbying and Exhibit “G-4” Certificate of Current Cost or Pricing Data. Exhibit “G-3” is required only in 
AGREEMENT’s over one hundred thousand dollars ($100,000.00) and Exhibit “G-4” is required only in 
AGREEMENT’s over five hundred thousand dollars ($500,000.00.) These Exhibits must be executed by the 
CONSULTANT, and submitted with the master AGREEMENT, and returned to the AGENCY at the address 
listed in section III “General Requirements” prior to its performance of any SERVICES under this 
AGREEMENT. 

XVII. Complete Agreement
This document and referenced attachments contain all covenants, stipulations, and provisions agreed upon by 
the parties. No agent, or representative of either party has authority to make, and the parties shall not be bound 
by or be liable for, any statement, representation, promise or agreement not set forth herein. No changes, 
amendments, or modifications of the terms hereof shall be valid unless reduced to writing and signed by the 
parties as a supplement to this AGREEMENT. 

XVIII. Execution and Acceptance
This AGREEMENT may be simultaneously executed in several counterparts, each of which shall be deemed to 
be an original having identical legal effect. The CONSULTANT does hereby ratify and adopt all statements, 
representations, warranties, covenants, and AGREEMENT’s contained in the proposal, and the supporting 
material submitted by the CONSULTANT, and does hereby accept this AGREEMENT and agrees to all of the 
terms and conditions thereof. 
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XIX. Protection of Confidential Information
The CONSULTANT acknowledges that some of the material and information that may come into its possession 
or knowledge in connection with this AGREEMENT or its performance may consist of information that is 
exempt from disclosure to the public or other unauthorized persons under either chapter 42.56 RCW or other 
local, state, or federal statutes (“State’s Confidential Information”). The “State’s Confidential Information” 
includes, but is not limited to, names, addresses, Social Security numbers, e-mail addresses, telephone numbers, 
financial profiles credit card information, driver’s license numbers, medical data, law enforcement records (or 
any other information identifiable to an individual), STATE and AGENCY source code or object code, STATE 
and AGENCY security data, non-public Specifications, STATE and AGENCY non-publicly available data, 
proprietary software, STATE and AGENCY security data, or information which may jeopardize any part of the 
project that relates to any of these types of information. The CONSULTANT agrees to hold the State’s 
Confidential Information in strictest confidence and not to make use of the State’s Confidential Information for 
any purpose other than the performance of this AGREEMENT, to release it only to authorized employees, sub-
consultants or subcontractors requiring such information for the purposes of carrying out this AGREEMENT, 
and not to release, divulge, publish, transfer, sell, disclose, or otherwise make it known to any other party 
without the AGENCY’s express written consent or as provided by law. The CONSULTANT agrees to release 
such information or material only to employees, sub-consultants or subcontractors who have signed a 
nondisclosure AGREEMENT, the terms of which have been previously approved by the AGENCY. The 
CONSULTANT agrees to implement physical, electronic, and managerial safeguards to prevent unauthorized 
access to the State’s Confidential Information. 
Immediately upon expiration or termination of this AGREEMENT, the CONSULTANT shall, at the 
AGENCY’s option: (i) certify to the AGENCY that the CONSULTANT has destroyed all of the State’s 
Confidential Information; or (ii) returned all of the State’s Confidential Information to the AGENCY; or (iii) 
take whatever other steps the AGENCY requires of the CONSULTANT to protect the State’s Confidential 
Information. 
As required under Executive Order 00-03, the CONSULTANT shall maintain a log documenting the following: 
the State’s Confidential Information received in the performance of this AGREEMENT; the purpose(s) for 
which the State’s Confidential Information was received; who received, maintained, and used the State’s 
Confidential Information; and the final disposition of the State’s Confidential Information. The 
CONSULTANT’s records shall be subject to inspection, review, or audit upon reasonable notice from the 
AGENCY. 
The AGENCY reserves the right to monitor, audit, or investigate the use of the State’s Confidential Information 
collected, used, or acquired by the CONSULTANT through this AGREEMENT. The monitoring, auditing, or 
investigating may include, but is not limited to, salting databases. 
Violation of this section by the CONSULTANT or its sub-consultants or subcontractors may result in 
termination of this AGREEMENT and demand for return of all State’s Confidential Information, monetary 
damages, or penalties 
It is understood and acknowledged that the CONSULTANT may provide the AGENCY with information, which 
is proprietary and/or confidential during the term of this AGREEMENT. The parties agree to maintain the 
confidentiality of such information during the term of this AGREEMENT and afterwards. All materials 
containing such proprietary and/or confidential information shall be clearly identified and marked as 
“Confidential” and shall be returned to the disclosing party at the conclusion of the SERVICES under this 
AGREEMENT. 
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The CONSULTANT shall provide the AGENCY with a list of all information and materials it considers 
confidential and/or proprietary in nature: (a) at the commencement of the term of this AGREEMENT, or (b) as 
soon as such confidential or proprietary material is developed. “Proprietary and/or confidential information” is 
not meant to include any information which, at the time of its disclosure: (i) is already known to the other party; 
(ii) is rightfully disclosed to one of the parties by a third party that is not acting as an agent or representative for
the other party; (iii) is independently developed by or for the other party; (iv) is publicly known; or (v) is
generally utilized by unaffiliated third parties engaged in the same business or businesses as the
CONSULTANT.

The parties also acknowledge that the AGENCY is subject to Washington State and federal public disclosure 
laws. As such, the AGENCY shall maintain the confidentiality of all such information marked proprietary and 
or confidential or otherwise exempt, unless such disclosure is required under applicable state or federal law. If a 
public disclosure request is made to view materials identified as “Proprietary and/or confidential information” or 
otherwise exempt information, the AGENCY will notify the CONSULTANT of the request and of the date that 
such records will be released to the requester unless the CONSULTANT obtains a court order from a court of 
competent jurisdiction enjoining that disclosure. If the CONSULTANT fails to obtain the court order enjoining 
disclosure, the AGENCY will release the requested information on the date specified. 

The CONSULTANT agrees to notify the sub-consultant of any AGENCY communication regarding disclosure 
that may include a sub-consultant’s proprietary and/or confidential information. The CONSULTANT 
notification to the sub-consultant will include the date that such records will be released by the AGENCY to the 
requester and state that unless the sub-consultant obtains a court order from a court of competent jurisdiction 
enjoining that disclosure the AGENCY will release the requested information. If the CONSULTANT and/or 
sub-consultant fail to obtain a court order or other judicial relief enjoining the AGENCY by the release date, the 
CONSULTANT shall waive and release and shall hold harmless and indemnify the AGENCY from all claims of 
actual or alleged damages, liabilities, or costs associated with the AGENCY’s said disclosure of sub-
consultants’ information. 

XX. Records Maintenance
During the progress of the Work and SERVICES provided hereunder and for a period of not less than six (6) 
years from the date of final payment to the CONSULTANT, the CONSULTANT shall keep, retain, and 
maintain all “documents” pertaining to the SERVICES provided pursuant to this AGREEMENT. Copies of all 
“documents” pertaining to the SERVICES provided hereunder shall be made available for review at the 
CONSULTANT’s place of business during normal working hours. If any litigation, claim, or audit is 
commenced, the CONSULTANT shall cooperate with AGENCY and assist in the production of all such 
documents. “Documents” shall be retained until all litigation, claims or audit findings have been resolved even 
though such litigation, claim, or audit continues past the six (6) year retention period. 

For purposes of this AGREEMENT, “documents” means every writing or record of every type and description, 
including electronically stored information (“ESI”), that is in the possession, control, or custody of the 
CONSULTANT, including, without limitation, any and all correspondences, contracts, AGREEMENTs, 
appraisals, plans, designs, data, surveys, maps, spreadsheets, memoranda, stenographic or handwritten notes, 
reports, records, telegrams, schedules, diaries, notebooks, logbooks, invoices, accounting records, work sheets, 
charts, notes, drafts, scribblings, recordings, visual displays, photographs, minutes of meetings, tabulations, 
computations, summaries, inventories, and writings regarding conferences, conversations or telephone 
conversations, and any and all other taped, recorded, written, printed or typed matters of any kind or description; 
every copy of the foregoing whether or not the original is in the possession, custody, or control of the 
CONSULTANT, and every copy of any of the foregoing, whether or not such copy is a copy identical to an 
original, or whether or not such copy contains any commentary or notation whatsoever that does not appear on 
the original. 
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For purposes of this AGREEMENT, “ESI” means any and all computer data or electronic recorded media of any 
kind, including “Native Files”, that are stored in any medium from which it can be retrieved and examined, 
either directly or after translation into a reasonably useable form. ESI may include information and/or 
documentation stored in various software programs such as Email, Outlook, Word, Excel, Access, Publisher, 
PowerPoint, Adobe Acrobat, SQL databases, or any other software or electronic communication programs or 
databases that the CONSULTANT may use in the performance of its operations. ESI may be located on network 
servers, backup tapes, smart phones, thumb drives, CDs, DVDs, floppy disks, work computers, cell phones, 
laptops, or any other electronic device that CONSULTANT uses in the performance of its Work or SERVICES 
hereunder, including any personal devices used by the CONSULTANT or any sub-consultant at home. 

“Native files” are a subset of ESI and refer to the electronic format of the application in which such ESI is 
normally created, viewed, and /or modified 

The CONSULTANT shall include this section XX “Records Maintenance” in every subcontract it enters into in 
relation to this AGREEMENT and bind the sub-consultant to its terms, unless expressly agreed to otherwise in 
writing by the AGENCY prior to the execution of such subcontract. 

In witness whereof, the parties hereto have executed this AGREEMENT as of the day and year shown in the 
“Execution Date” box on page one (1) of this AGREEMENT. 

 

 
 
 
 
 
 

Signature Date 
 
 
 
 
 

Signature Date 
 
 
 

Any modification, change, or reformation of this AGREEMENT shall require approval as to form by the Office 
of the Attorney General. 
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Exhibit A 
Scope of Work 

 

Project No. 



Local Agency A&E Professional Services  Agreement Number ____________ 
Negotiated Hourly Rate Consultant Agreement  Revised 02/28/2018 Page 16 of 34 

Exhibit B 
DBE Participation/SBE Plan 

 
 

In the absents of a mandatory UDBE, a voluntary SBE goal amount of ten percent of the Consultant Agreement is 
established. The Consultant shall submit a SBE Participation Plan prior to commencing work. Although the goal is 
voluntary, the outreach efforts to provide SBE maximum practicable opportunities are not. 
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Exhibit C 
Preparation and Delivery of Electronic Engineering and Other Data 

In this Exhibit the agency, as applicable, is to provide a description of the format and standards the consultant is 
to use in preparing electronic files for transmission to the agency. The format and standards to be provided may 
include, but are not limited to, the following: 

I. Surveying, Roadway Design & Plans Preparation Section

A. Survey Data

B. Roadway Design Files  

C. Computer Aided Drafting Files 
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D. Specify the Agency’s Right to Review Product with the Consultant  

E. Specify the Electronic Deliverables to Be Provided to the Agency  

F. Specify What Agency Furnished Services and Information Is to Be Provided  
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II. Any Other Electronic Files to Be Provided  

III. Methods to Electronically Exchange Data 
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A. Agency Software Suite  

B. Electronic Messaging System  

C. File Transfers Format  
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Exhibit D 
Prime Consultant Cost Computations 
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Exhibit E 
Sub-consultant Cost Computations 

There is not any sub-consultant participation at this time. The CONSULTANT shall not sub-contract for the 
performance of any work under this AGREEMENT without prior written permission of the AGENCY. Refer to 
section VI “Sub-Contracting” of this AGREEMENT. 
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Exhibit F 
Title VI Assurances 

During the performance of this AGREEMENT, the CONSULTANT, for itself, its assignees, and successors in 
interest agrees as follows: 

1. Compliance with Regulations: The CONSULTANT shall comply with the Regulations relative to non- 
discrimination in federally assisted programs of the AGENCY, Title 49, Code of Federal Regulations,
Part 21, as they may be amended from time to time (hereinafter referred to as the “REGULATIONS”),
which are herein incorporated by reference and made a part of this AGREEMENT.

2. Non-discrimination: The CONSULTANT, with regard to the work performed during this AGREEMENT,
shall not discriminate on the grounds of race, color, sex, or national origin in the selection and retention
of sub-consultants, including procurement of materials and leases of equipment. The CONSULTANT
shall not participate either directly or indirectly in the discrimination prohibited by Section 21.5 of the
REGULATIONS, including employment practices when this AGREEMENT covers a program set forth
in Appendix B of the REGULATIONS.

3. Solicitations for Sub-consultants, Including Procurement of Materials and Equipment: In all solicitations
either by competitive bidding or negotiations made by the CONSULTANT for work to be performed
under a sub-contract, including procurement of materials or leases of equipment, each potential sub- 
consultant or supplier shall be notified by the CONSULTANT of the CONSULTANT’s obligations under
this AGREEMENT and the REGULATIONS relative to non-discrimination on the grounds of race, color,
sex, or national origin.

4. Information and Reports: The CONSULTANT shall provide all information and reports required by the
REGULATIONS or directives issued pursuant thereto, and shall permit access to its books, records,
accounts, other sources of information, and its facilities as may be determined by the AGENCY, the
STATE, or the Federal Highway Administration (FHWA) to be pertinent to ascertain compliance with
such REGULATIONS, orders and instructions. Where any information required of a CONSULTANT is
in the exclusive possession of another who fails or refuses to furnish this information, the
CONSULTANT shall so certify to the AGENCY, the STATE, or the FHWA as appropriate, and shall set
forth what efforts it has made to obtain the information.

5. Sanctions for Non-compliance: In the event of the CONSULTANT’s non-compliance with the non- 
discrimination provisions of this AGREEMENT, the AGENCY shall impose such AGREEMENT
sanctions as it, the STATE, or the FHWA may determine to be appropriate, including, but not limited to:

• Withholding of payments to the CONSULTANT under this AGREEMENT until the CONSULTANT
complies, and/or;

• Cancellation, termination, or suspension of this AGREEMENT, in whole or in part.
6. Incorporation of Provisions: The CONSULTANT shall include the provisions of paragraphs (1) through

(5) in every subcontract, including procurement of materials and leases of equipment, unless exempt by
the REGULATIONS, or directives issued pursuant thereto. The CONSULTANT shall take such action
with respect to any sub-consultant or procurement as the STATE, the AGENCY, or FHWA may direct as
a means of enforcing such provisions including sanctions for non-compliance.

Provided, however, that in the event a CONSULTANT becomes involved in, or is threatened with, 
litigation with a sub-consultant or supplier as a result of such direction, the CONSULTANT may request 
the AGENCY enter into such litigation to protect the interests of the STATE and/or the AGENCY and, in 
addition, the CONSULTANT may request the United States enter into such litigation to protect the 
interests of the United States. 
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Exhibit G 
Certification Document 

Exhibit G-1(a) Certification of Consultant 
Exhibit G-1(b) Certification of 
Exhibit G-2 Certification Regarding Debarment, Suspension and Other Responsibility Matters - Primary 

Covered Transactions 

Exhibit G-3 Certification Regarding the Restrictions of the Use of Federal Funds for Lobbying Exhibit G-4

Certificate of Current Cost or Pricing Data 
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Exhibit G-1(a) Certification of Consultant 
I hereby certify that I am the and duly authorized representative of the firm of  

______________________________________________________________________________________ 
whose address is 

______________________________________________________________________________________ 

and that neither the above firm nor I have 

a) Employed or retained for a commission, percentage, brokerage, contingent fee, or other consideration, 
any firm or person (other than a bona fide employee working solely for me or the above CONSULTANT) 
to solicit or secure this AGREEMENT;

b) Agreed, as an express or implied condition for obtaining this contract, to employ or retain the services of 
any firm or person in connection with carrying out this AGREEMENT; or

c) Paid, or agreed to pay, to any firm, organization or person (other than a bona fide employee working 
solely for me or the above CONSULTANT) any fee, contribution, donation, or consideration of any kind 
for, or in connection with, procuring or carrying out this AGREEMENT; except as hereby expressly 
stated (if any); 

I acknowledge that this certificate is to be furnished to the _________________________________________ 
and the Federal Highway Administration, U.S. Department of Transportation in connection with this 
AGREEMENT involving participation of Federal-aid highway funds, and is subject to applicable State and 
Federal laws, both criminal and civil. 

Consultant (Firm Name) 

Signature (Authorized Official of Consultant) Date 
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Exhibit G-1(b) Certification of ________________________________________ 
I hereby certify that I am the: 

Other 
of the _______________________________________, and ________________________________________ 
or its representative has not been required, directly or indirectly as an express or implied condition in connection 
with obtaining or carrying out this AGREEMENT to: 

a) Employ or retain, or agree to employ to retain, any firm or person; or
b) Pay, or agree to pay, to any firm, person, or organization, any fee, contribution, donation, or 

consideration of any kind; except as hereby expressly stated (if any): 

I acknowledge that this certificate is to be furnished to the ___________________________________________ 
and the Federal Highway Administration, U.S. Department of Transportation, in connection with this 
AGREEMENT involving participation of Federal-aid highway funds, and is subject to applicable State and 
Federal laws, both criminal and civil. 

Signature Date 
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Exhibit G-2 Certification Regarding Debarment Suspension and Other Responsibility 
Matters - Primary Covered Transactions 

I. The prospective primary participant certifies to the best of its knowledge and belief, that it and its 
principals:
A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 

excluded from covered transactions by any Federal department or agency;

B. Have not within a three (3) year period preceding this proposal been convicted of or had a civil 
judgment rendered against them for commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or 
contract under a public transaction; violation of Federal or State anti-trust statues or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, 
or receiving stolen property;

C. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of 
this certification; and

D. Have not within a three (3) year period preceding this application / proposal had one or more public 
transactions (Federal, State and local) terminated for cause or default.

II. Where the prospective primary participant is unable to certify to any of the statements in this 
certification such prospective participant shall attach an explanation to this proposal. 

Consultant (Firm Name) 

Signature (Authorized Official of Consultant) Date 
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Exhibit G-3 Certification Regarding the Restrictions of the Use of Federal Funds for 
Lobbying 
The prospective participant certifies, by signing and submitting this bid or proposal, to the best of his or her 
knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any Federal agency, a
Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress in
connection with the awarding of any Federal contract, the making of any Federal grant, the making of
any Federal loan, the entering into of any cooperative AGREEMENT, and the extension, continuation,
renewal, amendment, or modification of Federal contract, grant, loan or cooperative AGREEMENT.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any Federal agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection
with this Federal contract, grant, loan or cooperative AGREEMENT, the undersigned shall complete and
submit Standard Form - LLL, “Disclosure Form to Report Lobbying,” in accordance with its
instructions.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making or
entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file
the require certification shall be subject to a civil penalty of not less than $10,000.00, and not more than
$100,000.00 for each such failure.

The prospective participant also agrees by submitting his or her bid or proposal that he or she shall
require that the language of this certification be included in all lower tier sub-contracts, which exceed
$100,000 and that all such sub-recipients shall certify and disclose accordingly.

Consultant (Firm Name) 

Signature (Authorized Official of Consultant) Date 
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Exhibit G-4 Certification of Current Cost or Pricing Data 
This is to certify that, to the best of my knowledge and belief, the cost or pricing data (as defined in section of 
the Federal Acquisition Regulation (FAR) and required under FAR subsection 15.403-4) submitted, either 
actually or by specific identification in writing, to the Contracting Officer or to the Contracting Officer’s 
representative in support of ______________________________________* are accurate, complete, and current 
as of ______________________________________________**. 
This certification includes the cost or pricing data supporting any advance AGREEMENT’s and forward pricing 
rate AGREEMENT’s between the offer or and the Government that are part of the proposal. 

Firm: ___________________________________________________________________________ 

Signature Title 

Date of Execution __________________________________________________________***: 

*Identify the proposal, quotation, request for pricing adjustment, or other submission involved, giving the appropriate identifying number (e.g. project title.)
**Insert the day, month, and year, when price negotiations were concluded and price AGREEMENT was reached.
***Insert the day, month, and year, of signing, which should be as close as practicable to the date when the price negotiations were concluded and the
contract price was agreed to.



Local Agency A&E Professional Services Agreement Number ____________ 
Negotiated Hourly Rate Consultant Agreement  Revised 02/28/2018 Page 31 of 34 

Exhibit I 
Alleged Consultant Design Error Procedures 

The purpose of this exhibit is to establish a procedure to determine if a consultant has alleged design error is of a 
nature that exceeds the accepted standard of care. In addition, it will establish a uniform method for the 
resolution and/or cost recovery procedures in those instances where the agency believes it has suffered some 
material damage due to the alleged error by the consultant. 

Step 1 Potential Consultant Design Error(s) is Identified by Agency’s Project Manager 
At the first indication of potential consultant design error(s), the first step in the process is for the 
Agency’s project manager to notify the Director of Public Works or Agency Engineer regarding the 
potential design error(s). For federally funded projects, the Region Local Programs Engineer should be 
informed and involved in these procedures. (Note: The Director of Public Works or Agency Engineer 
may appoint an agency staff person other than the project manager, who has not been as directly 
involved in the project, to be responsible for the remaining steps in these procedures.) 

Step 2 Project Manager Documents the Alleged Consultant Design Error(s) 
After discussion of the alleged design error(s) and the magnitude of the alleged error(s), and with the 
Director of Public Works or Agency Engineer’s concurrence, the project manager obtains more detailed 
documentation than is normally required on the project. Examples include all decisions and descriptions 
of work, photographs, records of labor, materials, and equipment. 

Step 3 Contact the Consultant Regarding the Alleged Design Error(s) 
If it is determined that there is a need to proceed further, the next step in the process is for the project 
manager to contact the consultant regarding the alleged design error(s) and the magnitude of the alleged 
error(s). The project manager and other appropriate agency staff should represent the agency and the 
consultant should be represented by their project manager and any personnel (including sub-consultants) 
deemed appropriate for the alleged design error(s) issue. 

Step 4 Attempt to Resolve Alleged Design Error with Consultant 
After the meeting(s) with the consultant have been completed regarding the consultant’s alleged design 
error(s), there are three possible scenarios: 

• It is determined via mutual agreement that there is not a consultant design error(s). If this is the case,
then the process will not proceed beyond this point.

• It is determined via mutual agreement that a consultant design error(s) occurred. If this is the case,
then the Director of Public Works or Agency Engineer, or their representatives, negotiate a settlement
with the consultant. The settlement would be paid to the agency or the amount would be reduced
from the consultant’s agreement with the agency for the services on the project in which the design
error took place. The agency is to provide LP, through the Region Local Programs Engineer, a
summary of the settlement for review and to make adjustments, if any, as to how the settlement
affects federal reimbursements. No further action is required.

• There is not a mutual agreement regarding the alleged consultant design error(s). The consultant may
request that the alleged design error(s) issue be forwarded to the Director of Public Works or Agency
Engineer for review. If the Director of Public Works or Agency Engineer, after review with their legal
counsel, is not able to reach mutual agreement with the consultant, proceed to Step 5.
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Step 5 Forward Documents to Local Programs 
For federally funded projects, all available information, including costs, should be forwarded through the 
Region Local Programs Engineer to LP for their review and consultation with the FHWA. LP will meet 
with representatives of the agency and the consultant to review the alleged design error(s), and attempt to 
find a resolution to the issue. If necessary, LP will request assistance from the Attorney General’s Office 
for legal interpretation. LP will also identify how the alleged error(s) affects eligibility of project costs 
for federal reimbursement. 

• If mutual agreement is reached, the agency and consultant adjust the scope of work and costs to
reflect the agreed upon resolution. LP, in consultation with FHWA, will identify the amount of federal
participation in the agreed upon resolution of the issue.

• If mutual agreement is not reached, the agency and consultant may seek settlement by arbitration or
by litigation.
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Exhibit J 
Consultant Claim Procedures 

The purpose of this exhibit is to describe a procedure regarding claim(s) on a consultant agreement. The 
following procedures should only be utilized on consultant claims greater than $1,000. If the consultant’s 
claim(s) total a $1,000 or less, it would not be cost effective to proceed through the outlined steps. It is 
suggested that the Director of Public Works or Agency Engineer negotiate a fair and reasonable price for the 
consultant’s claim(s) that total $1,000 or less. 

This exhibit will outline the procedures to be followed by the consultant and the agency to consider a potential 
claim by the consultant. 

Step 1 Consultant Files a Claim with the Agency Project Manager 
If the consultant determines that they were requested to perform additional services that were outside of 
the agreement’s scope of work, they may be entitled to a claim. The first step that must be completed is 
the request for consideration of the claim to the Agency’s project manager. 

The consultant’s claim must outline the following: 
• Summation of hours by classification for each firm that is included in the claim
• Any correspondence that directed the consultant to perform the additional work;
• Timeframe of the additional work that was outside of the project scope;
• Summary of direct labor dollars, overhead costs, profit and reimbursable costs associated with the

additional work; and

• Explanation as to why the consultant believes the additional work was outside of the agreement
scope of work.

Step 2 Review by Agency Personnel Regarding the Consultant’s Claim for Additional Compensation 
After the consultant has completed step 1, the next step in the process is to forward the request to the 
Agency’s project manager. The project manager will review the consultant’s claim and will met with the 
Director of Public Works or Agency Engineer to determine if the Agency agrees with the claim. If the 
FHWA is participating in the project’s funding, forward a copy of the consultant’s claim and the 
Agency’s recommendation for federal participation in the claim to the WSDOT Local Programs through 
the Region Local Programs Engineer. If the claim is not eligible for federal participation, payment will 
need to be from agency funds. 

If the Agency project manager, Director of Public Works or Agency Engineer, WSDOT Local Programs 
(if applicable), and FHWA (if applicable) agree with the consultant’s claim, send a request memo, 
including backup documentation to the consultant to either supplement the agreement, or create a new 
agreement for the claim. After the request has been approved, the Agency shall write the supplement 
and/or new agreement and pay the consultant the amount of the claim. Inform the consultant that the 
final payment for the agreement is subject to audit. No further action in needed regarding the claim 
procedures. 
If the Agency does not agree with the consultant’s claim, proceed to step 3 of the procedures. 
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Step 3 Preparation of Support Documentation Regarding Consultant’s Claim(s) 
If the Agency does not agree with the consultant’s claim, the project manager shall prepare a summary 
for the Director of Public Works or Agency Engineer that included the following: 

• Copy of information supplied by the consultant regarding the claim;
• Agency’s summation of hours by classification for each firm that should be included in the claim
• Any correspondence that directed the consultant to perform the additional work;
• Agency’s summary of direct labor dollars, overhead costs, profit and reimbursable costs associate

with the additional work;

• Explanation regarding those areas in which the Agency does/does not agree with the consultant’s
claim(s);

• Explanation to describe what has been instituted to preclude future consultant claim(s); and
• Recommendations to resolve the claim.

Step 4 Director of Public Works or Agency Engineer Reviews Consultant Claim and Agency 
Documentation 

The Director of Public Works or Agency Engineer shall review and administratively approve or 
disapprove the claim, or portions thereof, which may include getting Agency Council or Commission 
approval (as appropriate to agency dispute resolution procedures). If the project involves federal 
participation, obtain concurrence from WSDOT Local Programs and FHWA regarding final settlement 
of the claim. If the claim is not eligible for federal participation, payment will need to be from agency 
funds. 

Step 5 Informing Consultant of Decision Regarding the Claim 
The Director of Public Works or Agency Engineer shall notify (in writing) the consultant of their final 
decision regarding the consultant’s claim(s). Include the final dollar amount of the accepted claim(s) and 
rationale utilized for the decision. 

Step 6 Preparation of Supplement or New Agreement for the Consultant’s Claim(s) 
The agency shall write the supplement and/or new agreement and pay the consultant the amount of the 
claim. Inform the consultant that the final payment for the agreement is subject to audit 
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CITY OF CAMAS, WASHINGTON 
 

Scope of Work 

NE Lake Road and NE Everett Street (SR-500):  

Design and Environmental Permitting Through 30% Plans 

City of Camas Project # T1011 
 

 

INTRODUCTION 
PBS Engineering and Environmental Inc. (PBS) and their Consultant team have been selected by the City of Camas 

to perform traffic and design engineering, environmental permitting, public involvement and other related 

professional services for the NE Lake Road and NE Everett St. (SR-500): Intersection Improvements Project. 

Professional services will include evaluation of roundabout and traffic signal options, evaluation of alignment 

options, traffic engineering, , environmental process & permits, and utility coordination. This project is assumed 

not to have federal funding. 

 

The project team currently includes:  

• Kittelson & Associates, Inc. (KAI) – Traffic Analysis and design 

• BergerABAM – Structural engineering, environmental permitting and documentation, and public outreach 

• Archaeological Investigations Northwest (AINW) – cultural resources investigation 

 

The Project is funded with Public Works Trust Fund money for design and right of way and is expected to have 

local or TIB funding in the construction phase. 

 

Although the Project has several properties which were purchased with Washington State Recreation and 

Conservation Office (RCO) Funding in the immediate vicinity of the project, it is assumed that this project will 

avoid impacts to those parcels. 

 

This phase of the project will take the analysis and design through the alternatives analysis phase with a 

recommended alternative accepted by the City and then the design will continue through the 30% phase. Upon 

City approval of the recommended alternative a supplement agreement will be prepared to complete the project 

design, permitting, and right of way acquisition. It is assumed that this first phase of the project design will last up 

to 5 months. 

 

PROJECT DESCRIPTION/BACKGROUND 
NE Everett Road (SR-500) and NE Lake Road is currently a 3-legged signalized intersection. The surrounding area 

includes Lacamas Lake, forested lands owned by the City of Camas (City) and Clark County, and to the north along 

SR-500 a bridge over a body of water connecting Lacamas Lake and Round Lake. This intersection connects two 

roads that are critical links between the south shore and north shore areas of Camas. Average daily traffic entering 

the intersection is well over 15,000. Camas has received State pre-construction funds from the Public Works Board 

to complete design, permitting, and to secure the necessary property rights for this project.  An alternative 
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analysis and intersection type evaluation will be completed to identify the appropriate intersection improvement. 

Currently the project is not funded for construction. 

 

The project limits extend from the northern property line of the Camas Produce Store (located to the south of the 

intersection of Lake Road and Everett Street) to the Everett Street Bridge to the north, and from the sidewalk 

terminus at the Lodge, to the intersection of Lake Road and Everett Street intersection. The project area also 

includes the City owned property, east of the intersection, in its entirety. 

 

OVERALL PROJECT ASSUMPTIONS 
• The traffic data collected by DKS in April of 2018 will be used for the traffic analysis. 

• Project is anticipated to go out to bid in early 2020 

• Project is anticipated to be constructed in 2020 

• The City is anticipated to resolve Conservation Futures property impacts including arranging for any 

required land exchange 

• City staff will approve a tree permit 

• The Scope of work is based on the assumption that a signal and a roundabout will be analyzed as the 

potential intersection improvement alternatives. This scope will need to be amended after a preferred 

alternative is accepted by the City.  

 

SCOPE OF WORK 

 

TASK 1:  PROJECT MANAGEMENT AND ADMINISTRATION 
 

PBS shall oversee project tasks and coordinate with City representatives to manage the scope, schedule and 

budget for the design engineering phase.  The current phase of the project is assumed to take up to 5 months to 

complete. 

 

Subtask 1.1 Contract Administration, Invoicing, and Progress Reports 
• Prepare and submit monthly invoices. Each invoice will include: date period covered by invoice, number of 

hours worked during the billing period with billing rates shown; expenses and associated mark-ups; total 

cost for labor and expenses for the billing period; subconsultants fees including markups for the billing 

period; and a total amount summarizing labor, expenses, and subconsultant fees.   

• Prepare a Contract Summary Report to accompany the monthly invoices.  The Contract Summary Report 

will list each invoice as well as current invoice with an itemized summary of invoice numbers, dates, and 

amounts billed for labor, expenses, and subconsultants as well as total amounts for each invoice.  The 

Contract Summary Report will also list the total amount billed to date, total amount remaining under 

contract, and contract expiration date. 

• Maintain required contract documentation. Provide copies of project files and records to the CITY for 

audits and public information requests.  Final documents shall be provided in electronic format as 

requested.  
 

Deliverables 
• Monthly invoices, Contract Summary Reports, and Project Status Reports. 

• Project Documentation, upon request 
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Subtask 1.2 Meetings 
This item includes the coordination and meetings necessary to successfully complete the project. 

• Preparation for and attendance at project kickoff meeting with City Staff including up to two PBS staff 

attending a 2-hour kickoff meeting with City staff in Camas.  

• Up to 17 weekly phone meetings with City Staff 

• Up to 5 internal PBS design team coordination and meetings.  

• Preparation for and attendance monthly (5) project coordination meeting with City staff including and up 

to two PBS staff. Other consultant team members will attend meetings as needed. 

• Meet with City staff after the review of the 30% plansubmittal, this meetings will be attended instead of 

the monthly meeting these months. 

 
Deliverables 

• Meeting Agendas and Meeting Summaries 

• Design Submittal Comment Review and Response Log 

 

Subtask 1.3 Management, Coordination, and Direction 
• The Consultant shall provide management, coordination, and direction to the Project team in order to 

complete the project on time and within budget. The City fosters a partnership approach of all 

stakeholders in the Project. The Consultant shall integrate this strategy into the overall management 

approach. 

• The Consultant shall establish a quality management program and designate responsibility for review of 

technical work and other deliverable products. 

• Prepare and maintain project design schedule. The schedule shall identify CONSULTANT tasks and items 

provided by CITY and other consultants. The schedule shall be updated as circumstances require or as 

requested by the CITY (assumes 1 update).  

• The Consultant shall prepare and submit an activities list and schedule to the City following the Notice to 

Proceed. The schedule shall show appropriate milestones for the Project, including intermediate and final 

submittal dates for design documents and key decision points. 

• The Consultant shall coordinate Consultant tasks and activities with the City.  

 

Deliverables 

• Project Schedule& Schedule Updates 

• Summary notes of coordination efforts 

• QA/QC Program 

 

Subtask 1.4 WSDOT Coordination 
• The Consultant will coordinate with WSDOT and the City of Camas for all applicable WSDOT procedures, 

approvals, and processes related to the project. 

• WSDOT coordination meetings with the City and the Consultant will he held for key aspects of the project. 

 

Deliverables   

Coordination meeting agendas and meeting summaries. 
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TASK 2:  SURVEYING 

 

Subtask 2.1 - Surveying and Base Map 

PBS will perform boundary resolution, topographic surveying and data collection services to include the following: 

• Establish a control network throughout the project limits based on the Clark County horizontal and 

vertical datum (NAD 83/91 & NGDV29/47). 

• Conduct research of existing records for information on deeds, surveys, plats, road rights-of-way and 

easements along the project corridor. 

• The survey field crew will collect data (property corners, right-of-way/ centerline monuments, control and 

physical boundary/right-of-way features) in the project area and relevant to the project site. The project 

surveyor will then review research and field data and determine the current right-of-way location.  

• Order and obtain title reports for adjacent properties 

 

PBS will meet with City staff to discuss right-of-way issues discovered prior to completing the survey. Once the 

right-of-way has been resolved a "Pre-construction" Record of Survey will be filed with the Clark County 

Surveyor’s Office showing the centerlines, right-of-way lines and found monuments within the right-of-way 

along the project route. 

• Perform topographic survey along the project corridor starting from the entrance of the Fallen Leaf 

Park entrance to the southern bridge abutment north of said intersection (right-of-way to right-of-way 

plus 20-ft on the privately owned parcel), and from a point 50 feet west of the sidewalk terminus at the 

Lacamas Lake Lodge to the intersection of Lake Road and Everett Street intersection (right-of-way to 

right-of-way plus 20 feet on the privately owned Gano property to the west). Topographic survey will 

also include the City owned property (Tax Lot 124541000 East of the intersection of Lake Road and 

Everett Street), and the Lacamas Park parking lot (North of the City property). A survey of trees will be 

performed within the area shown on the attached exhibit. This will include the placement of tree 

identification medallions in support of arborist coordination. Topographic survey will also include 

targets for an aerial drone survey. PBS will conduct research of existing records for information on 

available as-built and utility maps, request One-Call utility locates and field survey existing above 

ground features (i.e. edge of pavement, curbs, sidewalks, buildings, trees, utilities, etc.), including cross 

sections necessary to produce one foot contour intervals. See attached exhibit for survey limits 

• Prepare legal descriptions and exhibits for right-of-way acquisition and easement takes. It is assumed 

that there will be 4 legals/exhibits to prepare. 

• Prepare existing surface model reflecting collected topographic survey and breaklines. 

 

Subtask 2.1.2 Base Map 

• Upon completion of topographic survey and development of the surface model, PBS will prepare an 

existing conditions base map showing mapped features and utilities collected from both survey and as-

built plans. 

• Consultant shall coordinate with City staff regarding drafting standards and conventions. 
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Subtask 2.1.3 Site Visits 

• Consultant will conduct site visits to verify the design fits the field conditions. 

 

Subtask 2.1.4 Project Photos 

• Consultant will conduct site visits, take project photos of each property along the corridor and conduct 

field verification of survey data represented in project base map. Consultant will use photographs to 

document pre-project conditions. 
 

Assumptions 

• Traffic control (flagging) will be billed as an expense 

• Traffic control plan (TCP) will be provided by the traffic control company and billed as an expense 

• Title reports will be billed as an expense 

• All Pre-construction recording and associated fees (county review, mylar, etc.)will be billed as an expense 
 

Deliverables 
• Topographic Survey 

• Pre-construction Record of Survey 

• Surface Model 

• Basemap 

• Legal Descriptions and Exhibits 

• Project Photos 

 

 

TASK 3:  GEOTECHNICAL ENGINEERING 
 

 

Subtask 3.1 Geotechnical Engineering 
This task includes work to conduct a geotechnical investigation to evaluate pavement, soil and groundwater 

conditions along the project alignment.  Tasks include geotechnical design recommendations and construction 

guidelines for the proposed new roadway design and intersection (signalized or roundabout), including pavement 

design, roadway embankments, stormwater detention facility, utility trench construction, retaining walls, and 

traffic signal pole foundations.  The work will be conducted in general conformance with City of Camas (City) 

Design Standards, Washington State Department of Transportation’s (WSDOT’s) Geotechnical Design Manual, and 

Washington State Department of Transportation’s (WSDOT’s) Highway Runoff Manual (HRM).  Specific tasks 

include: 

• Review readily available geologic, groundwater, and soil survey maps that cover the project vicinity. 

• Review available geotechnical reports prepared for nearby developments (available in our files) and 

provided by the City. 

• Conduct a reconnaissance of the project alignment. 

• Mark the proposed exploration locations in the field and notify the “One Call” service for public utility 

locates.   

• Prepare WSDOT approved traffic control plans for and provide traffic control during completion of field 

explorations (if needed). 

• Advance three drilled borings to characterize subsurface soil and groundwater conditions. We 
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anticipate that one day will be required for drilling.  

o Drill one boring to a depth between 40 feet below grade or practical refusal for signal foundation 

design purposes and two borings to a depth of 25 feet below grade or practical refusal to evaluate 

pavement subgrade conditions.  Collected SPT samples at 2.5- and 5-foot intervals to evaluate 

subgrade strength and characterization of deeper soil conditions for potential traffic control structure 

at the intersection. 

• Excavate up to six test pits to depths between 12 feet below ground surface (bgs), or practical refusal 

o No infiltration tests will be performed 

• Maintain a log of the soils encountered in the explorations and collect soil samples for laboratory 

testing. 

• Restore the explorations in the following manner: 

o Borings - Backfill the drilled borings in accordance with City of Camas standards.  In paved areas, the 

surface of the boreholes will be patched with concrete or asphalt. Excess soil cuttings from the 

Borings will be placed on site.   

• Conduct a program of laboratory testing on select soil samples.  The actual quantity and type of tests 

run will be based on the materials collected, though for budgeting purposes include up to (if needed 

or appropriate) 

o 1 particle-size distribution tests (sieve analyses) 

o 4 percent fines determinations (percent passing the No. 200 sieve) 

o 20 moisture content and/or density determinations 

o 2 Atterberg Limits determinations 

o 1 organic content determinations 

o 1 modified compaction testing (ASTM D1557)   

o 1 compacted California Bearing Ratio test CBR 

• Conduct engineering analyses to evaluate: 

o Utility trench construction guidelines. (excavations and backfill) 

o Embankment construction alternatives. (structural fill) 

o Pavement design for Asphalt and Concrete for 20- and 40-years life. 

o Retaining wall earth pressure design parameters (including active, at-rest, and passive pressures). 

o Retaining wall foundation design parameters.  

o Traffic signal foundation design parameters. 

o Seismic design parameters. 

o Earthquake and geologic hazards. 

o Excavations and cut/fill slopes. 

• Prepare a draft geotechnical report summarizing the results of the subsurface exploration and 

laboratory testing programs and presenting appropriate recommendations and conclusions. 

• Prepare a final geotechnical report incorporating requested changes/updates from the project team’s 

review of the draft report. 

• Coordinate geotechnical tasks with other design tasks 

• Attendance at up to two project meetings 
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Assumptions 
The above scope of work is based upon the following assumptions: 

• Rights of entry will be obtained under other work tasks for work outside the right of way. 

• Field work will be performed during daylight hours. 

• If contaminated soils are encountered, then additional charges will be incurred for equipment 

decontamination, testing, and soil disposal.   

• Work will commence after archeological investigation is completed 

• Archeologist will be required to monitor testpit and boring activities (2 days). Included in task 6 

• The City and WSDOT will issue a street use permit at normal cost to the Consultant and the Consultant will 

submit the cost as an expense for review of the traffic control plan.  

• Infiltration testing will not be performed. 

 

Deliverables 
• Draft geotechnical report (electronic PDF copy) at the future 60% design submittal. 

• Final geotechnical report (electronic stamped and signed PDF copy, word stamped and signed document 

and up to 3 hard copies as requested) at the future 90% design submittal. 

 

TASK 4:  TRAFFIC ENGINEERING 

 

Subtask 4.1 Traffic Analysis Report 

Task 4.1.1 Existing Transportation Facilities and Traffic Conditions 

• Document existing roadway facilities, including the number of travel lanes, lane and shoulder widths, 

presence of curbs and bridges within the project limits. 

• Document the location and width of existing sidewalks, crosswalks and pathways. 

o Document existing sidewalk connections with the City’s current or proposed trail system. 

• Document existing bikeway facilities, including the location of bike lanes and shoulders on Lake Road and 

Everett Street. 

• Document existing pedestrian facilities, including desired origin and destination in the vicinity of the study 

intersection. 

• Traffic counts performed in the Spring of 2018 for the City will be used. No additional counts will be 

collected. 

• Summarize the existing conditions analysis that will be incorporated into Traffic Analysis Report (see Task 

4.1.5). 

 

Task 4.1.2 Future No-Build Traffic Conditions 

• Review base and future year 2040 projected traffic volumes (or most current available) using model 

information provided by the Southwest Washington Regional Transportation Council (RTC). 

o Kittelson will coordinate and obtain required model runs with RTC.  

• Prepare an assessment of future demand and operations for approved in-process development that may 

affect the project. 
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• Develop future 2040 weekday AM and PM peak hour traffic volume projections at the study intersections. 

• Travel Demand Validation: Future travel demand shall be estimated at the intersection to evaluated and 

determine how it will operate with the projected traffic demand and potential modification needs shall be 

identified that accommodate future traffic demand. 

• Summarize future No-Build traffic conditions that will be incorporated into Traffic Analysis Report (see 

Task 4.1.4) 

 

Task 4.1.3 Future Build Traffic Conditions with Signals and Roundabouts 

• Conduct an alternative evaluation comparing potential traffic signals and roundabouts at the study 

intersection. 

o Preliminary capacity, delay and traffic signal warrants shall be evaluated at the study intersection to 

determine whether a new traffic signal will be needed in the future and when the signal will be 

needed.  

o Analyze roundabout operations at intersection under 2040 traffic conditions during the weekday AM 

and PM peak hours. The capacity and delay will be evaluated for each roundabout approach using the 

HCM 6th Edition methodology to confirm the appropriate roundabout size and number of lanes 

needed to service the forecast traffic volumes. 

o Conduct a queuing analysis of projected 2040 weekday AM and PM peak hour conditions to determine 

storage length needs at the project study intersections for the respective intersection controls, as 

appropriate. 

o Evaluate accesses relative outcomes of Build traffic operations analyses. 

o Evaluate the feasibility of a potential enhanced crossing on the north leg of the study intersection and 

the potential impact it may have on the respective intersection altenatives. 

• Sketch-Level Roundabout Design for up to three (3) layouts. 

o Review and discuss sketch concepts with the project design team. Work collaboratively with the City 

and project design team to identify preferred roundabout concept for further refinement. 

• Summarize future Build traffic conditions that will be incorporated into Traffic Analysis Report (see Task 

4.1.4) 

o This portion of the report will document the preferred intersection traffic control for the key 

intersection (signal and roundabout). 

 

Task 4.1.4 Traffic Analysis Report 

• Preparation of a draft and final Traffic Analysis Report that summarizes the project elements above. 

• Respond to draft report review comments and submit a final report. 

• Coordination with the air quality and noise teams to provide SYNCHRO reports (if roundabouts, output 

files from HCM 6th Edition methodology) and preliminary channelization plans required for their analyses. 

 

Subtask 4.2 Intersection Control Analysis – ICA  

The consultant will conduct an intersection control analysis (ICA) for the study intersection. Initial CAD 

Intersection Design based on preferred layouts developed in Task 4.1.3.  
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o Prepare 15%-level preliminary designs at the intersection in AutoCAD for the preferred 

layout/configuration for both the roundabout and signal alternatives, respectively.  The designs will 

include basic horizontal geometric design elements, including edges of travel way, channelization 

striping and islands, sidewalks, crosswalks, and truck apron (for roundabout). The designs will ensure 

the geometry incorporates key operational and safety features including design speed objectives, 

speed consistency principles, design vehicle accommodations, and bicycle/pedestrian treatments. 

o Prepare engineering drawings showing AutoTurn vehicle paths through critical turning movements of 

the roundabout for the design vehicle for both alternatives. 

o For the roundabout alternative specifically: 

� Prepare sketch-level drawings showing "fastest path" design speeds for all critical 

approaches of the roundabout in accordance with NCHRP Report 672. 

� Evaluate stopping and intersection sight distances at roundabout in accordance 

with guidelines from NCHRP Report 672.  Determine the sight distance triangles 

needed at each roundabout approach and within the central island as a guideline 

for potential easements and landscape design.  Prepare an exhibit showing the 

recommended sight lines. 

o Evaluate access along the approaches based on layouts for both alternatives respectively and support 

project team and City staff to address access needs. 

 

Deliverables 
• Draft and Final Intersection Control Analysis Memorandum 

 

 

TASK 5: ALTERNATIVE ANALYSIS  

The intent of this section is to conduct an intersection control analysis associated with the project intersection as 

analyzed as part of Section 4.2 based on WSDOT’s ICA approach: 

 

Subtask 5.1 Alternative Analysis  

Task 5.1.1 Summarize traffic operations 
• Summarize traffic operations analysis results for both roundabouts and signals from Task 4.1.3 to be 

incorporated into combined Alternatives Analysis Report 

 

Task 5.1.2 Alternatives Preliminary Design & Estimates 
Consultant will assist with the preparation of the conceptual plans and conceptual construction cost estimates for 

each of the alternatives analyzed, by peer reviewing refine intersection layouts and related construction costs. 

 

PBS Team will be responsible to provide design engineering services for the deliverables outlined below for the 

following submittals in support of task 8: 

• Design Memorandum 

• Decision Matrix 

• Alternative Analysis 
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Subtask 5.1.3 Design Memorandum, Decision Matrix and Alternative Analysis 

Consultant Shall summarize the roadway design standards and decisions in an excel spreadsheet for City 

staff concurrence. Standards will include but not be limited to: 

• Right of way 

• Lane widths 

• Curb return radii 

• Roadway cross-section 

• Roadway section depth 

• Design speed 

• Design vehicle 

• Transition tapers 

• Max. and min. profile grades 

• Vertical curve criteria 

 

Alternative analysis 

Consultant shall prepare conceptual designs and conceptual order of magnitude comparison estimates for each of 

the alternatives listed below.  

 

Aspects to be included in the alternative analysis report will be: 

• Signalized intersection (1 layout) 

• Roundabout (up to 3 layouts) 

 

Consultant shall develop each alternative to concept level design sufficient to establish horizontal construction 

limits, order of magnitude estimates and identify major construction activities. Each alternative shall have a 

horizontal alignment developed that meets appropriate design standards. Consultant shall prepare a drawing 

stamped “preliminary” for each alternative. The drawing shall utilize available aerial imagery and GIS boundary and 

environmental data. Geometric design elements that do not meet design standards shall be identified as needing 

a design exception. Consultant shall analyze each alternative and determine the potential benefits and impacts 

associated with construction of the proposed alternative. Potential benefits and impacts to be considered include, 

but are not limited to, right-of-way, safety, utilities, construction costs, permitting and environmental Impacts. 

 

This subtask will include a summary of the identified impacts and cost estimate associated with each alternative to 

allow City to determine which alternative to move forward to design and construction.  

 

Alternative Analysis Report  

Aspects to be included in the alternative analysis report will be: 

• Roundabout versus Signalized Intersections 

• Roundabout options 

• Preferred alternative 

 

Deliverables 

• Summarize preliminary design evaluation to be incorporated into the Alternatives Analysis 

• Design Memorandum 

• Draft and final alternatives analysis memo 

 



City of Camas 

Scope of Work: Intersection Improvements 

November 2018 

Page 11 of 30 

 

PBS Project #71070.000 

 

Subtask 5.2 Intersection Landscape Alternatives 

Not currently included. 

 

TASK 6:  ENVIRONMENTAL REVIEW AND DOCUMENTATION 
 

 

Subtask 6.1 – Environmental Permitting 

Local funding for the NW Lake Road and Everett Road project is secured solely through the Public Works Trust 

Fund for the preliminary engineering and right-of-way phases. Environmental permitting tasks are summarized 

below in Tasks 6.1.1 through 6.1.12.  
 

Environmental Review and Documentation Task Overall Assumptions 

• Federal funding is not secured at this time and, therefore, the National Environmental Policy Act (NEPA) 

process is not anticipated. But, if federal funding is added to the project, the project team has applicable 

technical expertise and can easily respond to address the required NEPA documentation associated with 

federal funding.    

• Permit fees will be paid for by the City. 

• The shoreline substantial development permit and conditional use permit and critical areas permit will be 

processed as Type 2 applications and hearing examiner approval will not be required.   

• City will conduct one round of review for all permit narratives and technical memoranda. Documents will 

be provided electronically. 

• Meetings are limited to those defined in project tasks. 

• Consultant will assemble and submit applications to the City.   

 

Subtask 6.1.1 – Wetland and Waterbodies Delineation and Assessment   

The Consultant will delineate the boundaries of wetlands and ordinary high water mark (OWHM) within the study 

area. Wetland boundaries will be delineated in accordance with the criteria and methods described in the U.S. 

Army Corps of Engineers (USACE) 2010 Regional Supplement to the USACE Wetland Delineation Manual: Western 

Mountains, Valleys, and Coast Region – Version 2.0 (USACE 2010). OHWM boundaries will be demarcated 

according to the criteria defined in the Washington State Department of Ecology (Ecology) publication titled – 

Determining the Ordinary High Water Mark for Shoreline Management Act Compliance in Washington State 

(2016). The study area for the project as shown in Figure 6.1includes portions of the rights of way at the 

intersection of NE Lake Road and NE Everett Road (State Route 500), the City owned parcel located east of the 

intersection (Parcel Number 124541000), and portions of Parcel Numbers 124522000, 90249000, 91025001, 

90941000, 124502000, 124524000, and to the southern terminus of Lacamas Village mobile home park. To 

complete this effort the Consultant will conduct the following tasks. 
 

• Review background information including soil maps, topographic maps, National Wetland Inventory maps, 

and recent and historic aerial photos. To assist in determining the location of jurisdictional wetlands.  

• Conduct a field investigation and collect the appropriate data, determine the wetland boundaries, record 

the boundaries using a GPS unit capable of post-processed sub-meter accuracy, and flag them in the field 

for future verification by regulating agencies. 
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• Delineate the OHWM of Lacamas Lake north of the existing intersection and the Round Lake slough east of 

the intersection. 

• Prepare a project-specific wetland and waterbodies delineation and assessment report for the study area 

that summarizes the findings of the field investigations.  

• Compile the data collected in the field onto wetland data sheets and summarize the results in report form.  

• Evaluate pertinent records concerning wetland alterations and site hydrology as required by the 

delineation method.  

• Assess all delineated wetlands using the most recent version of the Washington State Wetland Rating 

System for Western Washington (Ecology 2014).  

• Prepare the graphics required for concurrency by the regulating agencies for inclusion in the delineation 

report. 

• Participate in one 2-hour meeting with the Consultant design team to discuss the mapped wetlands within 

the corridor and identify opportunities to avoid and minimize wetlands impacts and permitting strategies.  

• Prepare for and participate in one 4-hour on-site meeting with the U.S. Army Corps of Engineers (USACE) 

to review the delineated wetlands to facilitate agency review and concurrence with the delineation. 

Assumptions 

• The study area for the wetland and waterbodies delineation will be limited to the area shown in Figure 6.1. 

The City will coordinate rights of entry to parcels not owned by the City. 

• No direct wetland impacts will result from the project and no authorizations are needed from the USACE 

or Washington Department of Ecology. 

• City will conduct one round of review on the wetland delineation; any resulting edits will be minor and will 

not require additional technical analysis. 

Deliverables 

• Draft and final wetland delineation report (one electronic copy) 

Subtask 6.1.2 – Habitat Assessment 

The project site is mapped as having both riparian and non-riparian priority habitats. The riparian habitats are 

associated with Lacamas and Round lakes. The forested area on Parcel Number 124541000 is mapped as part of 

the larger biodiversity area and corridor surrounding Round Lake. To complete the habitat assessment the 

Consultant will conduct the following tasks: 

• Conduct a qualitative assessment of the riparian and non-riparian habitat within the project area in 

accordance with the Washington Department of Fish and Wildlife Priority Habitat and Species List (2018).  

• Prepare descriptions of the existing conditions of any habitat identified and a description of functions the 

habitat provides.  

• Capture the existing baseline conditions of the site that can be used in other tasks to quantify impacts and 

develop appropriate mitigation measures.  
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Assumptions 

• The study area for the habitat assessment will be limited to the area shown in Figure 6.1. The City will 

coordinate rights of entry. 

• City will conduct one round of review on the habitat assessment; any resulting edits will be minor and will 

not require additional technical analysis. 

Deliverables 

• Draft and final habitat assessment report (one electronic) 

 

Subtask 6.1.3 – Camas Tree Survey Permit 

 

It is expected that the planned road design improvements will result in the removal of existing trees in the 

intersection vicinity. The City of Camas regulates trees considered "significant trees". These are defined by CMC 

18.03.050 Environmental Definitions as evergreen trees 8-inches and larger in diameter at breast height (dbh), and 

deciduous trees, other than red alder or cottonwood, twelve inches and larger in dbh. For the tree/vegetation 

survey the Consultant will conduct the following tasks. 

 

• A professional forester will identify all trees meeting the above criteria by species with dbh and health 

condition. 

• Record their position during the topographic survey. 

• Conduct a hazardous tree inventory condition assessment as part of the inventory to document trees that 

are not required to be included in the tree inventory as tree units.  

• Conduct two, 8-hour site visits to perform field verification, data collection, and to flag species regulated 

by city ordinances.  

• Evaluate the proposed project design impact to trees. 

• Prepare a tree plan summarizing the existing tree species and diameter, tree health condition, hazardous 

tree appraisals, and preservation. 

• Prepared a restoration plan to mitigate for trees impacted at the suggested 2:1 replacement ratio per 

CMC 16.51.125(B) using native trees that are a minimum caliper of two inches. Replacement trees may 

include mitigation plantings, applicable street trees, City tree fund or some combination thereof. 

• Tree replacement will also be required to meet the City tree density requirements.  

• Tree removal options will include assessment of three roundabout alternatives and one signal alternative.    

Assumptions 

• The tree survey area is limited to the area shown in Figure 6.1. 

• The City will conduct one round of review and comment on the tree survey and tree restoration plan. 

• The tree restoration plan will accompany the other project permits, but will not require a separate permit 

application.  

• Tree mitigation locations will be combined with the critical areas mitigation plan, Task 6.1.6 to the extent 

possible.  
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Deliverables 

• Draft and final tree survey (one electronic copy) 

• Draft and final tree restoration plan (one electronic copy) 

 

Subtask 6.1.4 – Type II Critical Areas Permit/Pre-application Conference Application 

The project area contains critical areas, outside of shoreline jurisdiction, that would be regulated under the City’s 

Critical Areas Ordinance (CMC Chapter 16.51 to 16.61), including wetlands, fish and wildlife conservation areas, 

regulated trees, and associated buffers. Because it is anticipated that the project will require some degree of 

impact to critical areas, including tree removal, applicable to the critical areas ordinance, a Type II critical area 

permit (CMC 16.51.125) will be required. The critical areas permit application will include the necessary forms and 

a critical areas report that summarizes how impacts will be avoided, minimized, and/or mitigated for each type of 

critical area, including supporting documents, such as the wetland delineation (Subtask 6.1.1), habitat assessment 

(Subtask 6.1.2), tree inventory and restoration plan (Subtask 6.1.3), critical areas mitigation plan (Subtask 6.1.6), 

and flood hazard assessment (Subtask 6.1.7). 

 
It is expected that tree removal will be necessary for the project that will result in a loss of priority habitat areas 

and significant trees. Mitigation associated with the tree impacts will be detailed in the critical areas mitigation 

plan (Subtask 6.1.6) and summarized in the critical areas report.  

 

The Consultant will prepare a City pre-application conference application prior to submittal of the critical areas 

permit application. This will include a project narrative, application form and conceptual engineering plans. Three 

Consultants will attend a one hour meeting with City staff to review the city requirements and confirm application 

submittal requirements.      

 

The Consultant will request a copy of the draft Type II staff report for the critical areas permit and will circulate the 

draft staff report to the project team via email for review and input. The Consultant will collect and compile team 

comments on the staff report and will respond to City review staff with any suggested edits to the staff report. 

Assumptions 

• Draft pre-application conference application 

• Final pre-application conference application    

• Critical areas impacts may include both temporary and permanent impacts 

• The Consultant includes one round of review and comments on the City’s draft staff report  

• Recording of a covenant or tract to preserve critical areas and/or project mitigation, if necessary, will be 

handled by the City 

Deliverables 

• Draft critical areas report consisting of a narrative and summary of impacts/mitigation of critical areas for 

City review (one electronic copy) 

• Final critical areas report based on City comments 

• Application form and compilation and submittal of the compiled application package 

• Draft staff report review comments  
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Subtask 6.1.5 – Shoreline Management Permit 

The shoreline master program (SMP) applies to shorelands extending two hundred (200) feet in all directions from 

the ordinary high water mark (OHWM) of waterbodies designated water of the state. The corridor alignment and 

proposed improvements are located within 200 feet of the OHWM of Lacamas Lake and is subject to the Camas 

Shoreline Master Program. Arterial roadways are permitted in the Medium Intensity environmental designation 

and are permitted conditionally in the Urban Conservancy designation.  

 

The shoreline permitting process will require documentation that shows no net loss of shoreline functions within 

the shoreline area, along with a design that minimizes shoreline impacts, and maintains safe public access to 

Lacamas Lake. The Shoreline Substantial Development and Conditional Use Permit applications will require review 

and approval by the City Shoreline Management Review Committee and it is assumed that hearings examiner 

review and approval is not needed; however shoreline committee attendance by the Consultant may be required, 

and up to three Consultants would attend this meeting if needed. The shoreline conditional use permit is subject 

to approval from the Department of Ecology (DOE). Specific regulations relating to transportation uses outlined in 

SMP 6.3.14 and all other applicable shoreline regulations will be addressed in the permit application, along with 

conditional use permit criteria. 

 

For the Shoreline Permit, the consultant will:  

• Prepare the combined shoreline substantial development and conditional use permit application 

including: 

o the general application form 

o mailing list of property owners within three hundred feet of the proposed improvements 

o SEPA checklist (described in Task 6.1.8 of this scope of services) 

o project narrative 

o vicinity map showing the location of waterbodies within three-hundred feet of the improvements 

o proposed engineering plans (described in Task 8).  

• The shoreline narrative will address critical areas within shoreline jurisdiction and summarize the critical 

areas impacts and mitigation detailed in the Critical Areas Mitigation Plan (Subtask 6.1.6).  

Assumptions 

• The shoreline substantial development and conditional use permit application will be combined into one 

submittal. 

• A JARPA will not be necessary because work below the OHWM of regulated waterbodies or wetlands will 

not occur.  

• The Consultant will conduct one round of review of the draft shoreline substantial development and 

conditional use permit application. 

• A hearings examiner hearing will not be necessary for shoreline permit approval.   

Deliverables 

• Draft and final combined shoreline substantial development and conditional use permit application 

package (one electronic copy). 
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Subtask 6.1.6 – Critical Area Mitigation Plan 

As previously described, the project area contains critical areas, both within and outside of shorelines. It is 

anticipated that the project will have impacts to wetland buffers, riparian habitat, non-riparian habitat, and 

“significant trees" as defined by CMC 18.03.050 and the mitigation plan will include a detailed discussion of these 

impacts. To compensate for impacts to critical areas, the Consultant will prepare a critical areas mitigation plan 

that details temporary and permanent impacts to critical areas regulated by the City. To develop a mitigation 

strategy that results in no-net loss of function, the Consultant will assess up to four potential sites within Lacamas 

River watershed that can accommodate wetland buffer, riparian habitat, and non-riparian habitat mitigation. The 

plan will include: 

• A description of temporary project impacts that can be adequately mitigated by restoring impacted areas 

to their existing conditions. 

• A summary of the restoration plan in Subtask 6.1.3, mitigating for trees impacted at the suggested 2:1 

replacement ratio per CMC 16.51.125(B) using native trees.  

• Mitigation strategy that replaces wetland buffer, riparian habitat, and non-riparian habitat at an off-site 

location that results in no net loss of critical area functions and values.  

Assumptions 

• Temporary project impacts are adequately mitigated through construction methods, best management 

practices, and restoring impacted areas. 

• Frequently flooded areas occur within the project area but will be addressed under Subtask 6.1.7.  

• Significant tree impacts and associated mitigation are addressed in Subtask 6.1.3. 

• No direct impacts will occur to wetlands within the project area.  

• The Consultant will review up to four, City identified sites that can accommodate riparian, non-riparian, 

and wetland buffer mitigation. 

• The Consultant includes up to three 2-hour meetings to discuss mitigation sites and strategy with City 

staff. 

Deliverables 

• Draft and final critical areas mitigation plan (one electronic copy) 

 

Subtask 6.1.7 – Flood Hazard Assessment (CONTINGENCY) 

• Not currently included 

 

Subtask 6.1.8 – SEPA Documentation  

The Consultant will complete a SEPA checklist limited to the proposed project corridor which contains critical area 

with grading activities. The SEPA checklist will be provided to the City and the City will issue the SEPA 

determination.  

Assumptions 

• The Consultant will not conduct any additional studies to support the SEPA checklist.   

• The City will act as the SEPA lead agency and issue a threshold determination. 
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• The SEPA threshold determination is anticipated to be a Determination of Nonsignificance (DNS) or a 

Mitigated Determination of Nonsignificance (MDNS). 

• A SEPA environmental impact statement will not be required. 

Deliverables 

• Draft and final SEPA checklist  

 

Subtask 6.1.9 – Clark County Legacy Lands and Conservation Futures 

A portion of the anticipated road alignment was acquired via the Clark County’s Conservation Futures program 

which sets aside parks and natural areas known as Legacy Lands. Monies are spent using a countywide property 

tax initiated in 1985 (6.25 cents/$1,000 assessed property value) and the lands are purchased throughout the 

county, including within city boundaries. The land is set aside with long-term grant obligations similar to those 

affecting federal and state recreation and conservation resources. The conversion of these lands to a 

transportation use will require a replacement of land in-like-kind and utility. Conservation Futures and the 

conversion of these lands is described in the Clark County Conservation Futures Legacy Lands Program Guidance 

Manual (June, 2013) and the revised code of Washington (RCW) 84.34.  

 

Three Clark County Legacy Lands exist within the project area - Fallen Leaf Lake Park, Lacamas Lake Park, and the 

Heritage Trail, however, none of these properties are anticipated to be impacted by this project. The City does 

own property which is understood to be under the Clark County Legacy Land program that is located on the 

undeveloped property south of the Lacamas Lake Park and parking lot, east of Everett Road, and north of the 

Camas Produce Store.  The Clark County Conservation Futures Legacy Lands Program Guidance Manual (June, 

2013) describes the process required to complete a conversion of land use to a transportation use. If these lands 

are converted to public right-of-way, a grant conversion process will likely be triggered. The City will take the lead 

in completing any necessary documentation to address impacts to and complete the conversion process. 

 

It is also anticipated that a sidewalk connection from the intersection to Fallen Leaf Lake Park will be at least 

conceptually planned for as part of the planned road improvements and it will be important to address how the 

side walk connection to the park matches up with the Fallen Leaf Lake Park Master Plan, and the Consultant will 

address this connection of the sidewalk in a memorandum to advise on the conceptual sidewalk connection.        

 

To assist in this effort, the Consultant will  

• Provide up to 40 hours to assist the city in this process, including coordination/meetings with county parks 

staff, to discuss the conservation futures program and potential impacts and documentation needed to 

mitigation for impacts. Provide up to 40 hours of coordination/teleconferences with the Washington State 

Recreation and Conservation Office (RCO) to address Lacamas Lake Regional Park in Clark County and 

whether an RCO conversion process would be needed to connect sidewalks and paving into the park 

• Provide a brief memorandum regarding pedestrian connectivity and sidewalk access between the intersection 

and the Fallen Leaf Lake entrance, and address consistency with the Fallen Leaf Lake Park Master Plan. 

Assumptions 

• Meetings will be held in either Camas or in Vancouver Washington with Clark County staff. 

• The Clark County Legacy Land conversion process will only be required for the City owned Legacy Land 

property and a Recreation and Conservation Office (RCO) conversion process will not be required for 

this project.    
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•  The City will take the lead in completing any necessary documentation to address impacts to and 

complete the Clark County Legacy Land conversion process    

Deliverables 

• Up to 40 hours of consultant assistance related to the conservation futures conversion process 

• Up to 40 hour of consultant assistance related to coordination with RCO  

• Draft and final memorandum for Fallen Leaf Lake sidewalk access 

 

Subtask 6.1.10 – USACE Section 404 and Ecology Section 401 Authorization (CONTINGENCY) 

Not currently included. 

 

Subtask 6.1.11 – Hydraulic Project Approval (CONTINGENCY) 

Not currently included. 

 

Subtask 6.2 Cultural Resources 

The City of Camas’s (City) NE Lake Road and NE Everett St. (SR-500) - Intersection Improvements Project will be 

funded through Washington State funds through the Washington State Department of Commerce, and will 

require compliance under Governor’s Executive Order 05-05 (EO 05-05) and the City’s archaeological ordinance.  

AINW will provide a cultural resource survey for EO 05-05 and State Environmental Protection Act (SEPA) review, 

and provide the report for the SEPA submittal.  The study will be directed by AINW staff meeting the professional 

qualifications of the Secretary of the Interior’s Standards and Guidelines in Archaeology and Historic Preservation.  

Department of Archaeology and Historic Preservation (DAHP) standards will also be followed.   

 

AINW will perform the following tasks:  

• Participate in a project kick-off meeting/conference call. 

• Conduct a background review of the previous studies performed in the vicinity. 

• Provide the EZ-1 Form that outlines the project area for the City to submit to the Department of 

Commerce, DAHP, and the Tribes.   

o The EZ-1 needs to include maps and photographs of the project area and outline the proposed 

archaeological survey methodology.  A field visit will be needed to photograph the project area to 

complete the EZ-1 Form.   

o Once the EZ-1 is accepted, the archaeological survey fieldwork can be conducted. 

• Monitor geotechnical borings within the project area. 

o An archaeologist will inspect the locations of geotechnical borings in advance, to see if an 

archaeological resource is present. 

o Two 10-hour days are assumed, including both monitoring and travel time. 

o A summary will be provided to the project team upon completion of monitoring, and the results 

will be included in the cultural resource survey report. 

• Conduct an archaeological survey. 

o Portions of the project area have been previously surveyed with pedestrian transects, but no 

shovel testing has been conducted. 

o Fieldwork will include a pedestrian survey using transects spaced no more than 33 feet (10 

meters) apart. 
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o Excavate up to eighteen (18) shovel tests in the project area.  The shovel tests will be used to 

delineate resource boundaries, if a resource is found; fewer will be needed if there is no resource.  

Shovel tests will be 30 centimeters at the surface and will be excavated to 50 centimeters below 

the surface or deeper, if warranted.  Soils will be screened through ¼- and ⅛-inch mesh hardware 

cloth.  The shovel tests will be backfilled immediately upon completion.   

o If artifacts are observed, they will be photographed, but not collected.   

• One archaeological site may be newly documented.   

o No archaeological resources have been previously recorded within the project area, but several 

are in the project vicinity. 

o If more than one archaeological resource is found, an additional budget may be needed to 

complete the resource forms. 

o The resource will be recorded on a State of Washington Archaeological Site Inventory Form. 

• Prepare the survey report to meet review by the Washington State Department of Commerce, DAHP, the 

City, and Tribes. 

o The Archaeological resource form will be appended to the report. 

o Upon acceptance, AINW will compile the report (and site form, if appropriate) as a single 

document.  AINW can assist with distributing the report to reviewers, if needed. 

� For EO 05-05, the City will submit the report to DAHP and the Washington State 

Department of Commerce.  The City’s submittal to DAHP will also address SEPA needs for 

the project. 

� To meet the City’s archaeological ordinance, the City will submit the report to the eight 

Tribes with whom the City coordinates.   

Deliverables 
• An EZ-1 Form, draft and final.  

• A geotechnical monitoring summary in an email. 

• A cultural resource report, draft and final.  

 

Assumptions/Out of Scope Exclusions 

• The compliance will be through EO 05-05 to be reviewed by PWTF and possibly reviewed by WSDOT.  This 

will not be done to meet Section 106 of the National Historic Preservation Act. 

• No historic resources will be found within the project area.   

• One archaeological resource may be found. 

• If more than one archaeological resource is found, additional shovel testing, site form preparation, and 

reporting would be at additional cost. 

• If the geotechnical monitoring requires more than two 10-hour days, the extra time would be at 

additional cost. 

• Geotechnical borings will be within the road prism, or where an archaeological walkover has been 

conducted in advance, and no resource is present. 

• A traffic control plan (TCP) is not assumed to be necessary for archaeological work on the shoulder of the 

roads within the project area.  If a TCP is needed, it would be at additional cost. 
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• If an archaeological site resource is found, based on the results of the pedestrian survey and shovel 

testing, additional excavations may be needed to evaluate the integrity and significance of the resource.   

 

Subtask 6.3  NPDES Construction Stormwater General Permit 

Not currently included. 

 

TASK 7: WSDOT DESIGN DOCUMENTATION 
 

The Consultant will perform the required roadway and hydraulic design documentation per the requirements of 

the WSDOT Design Manual and Hydraulics Manual.  The current phase is only through the Design Approval and 

does not include the Project Development Approval or the Hydraulic Report Documentation. The following scope 

of work is described below in greater detail. 

 

Subtask 7.1 Design Approval 

Design Approval by WSDOT is required per WSDOT Design Manual Section 300.04(1) and the Consultant will 

create the following documents for the package for submittal and approval by WSDOT: 

• Intersection Plans for Approval 

• Basis of Design 

• Design Parameters 

• Project Summary Documents 

• Design Analysis with list of known variances 

• Channelization Plans (stamped) 

• Design Approval Memo Describing the Project (stamped) 

• Include other information from Practical Solutions/Design, Environmental and Preliminary Roadway Plans. 

 

Subtask 7.2 Project Development Approval 

Not currently included. 

 

Subtask 7.3 Hydraulic Report Documentation 

Not currently included. 

 

Assumptions 

• WSDOT procedures and approvals are required per the pertinent WSDOT manuals. 

• WSDOT will be involved in the review and approval of documentation.  This includes addressing review 

comments by WSDOT and the City Camas. 

• A formal channelization plan will be required for intersection changes. 

• An access justification report is not required for the project. 

 

Deliverables 

• Draft and Final Design Approval (at 30% Design Phase) 
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TASK 8: DESIGN ENGINEERING  

The consultant will advance the design to preliminary (30 percent) plans during the current phase of the project. , 

The Consultant team will be responsible to provide design engineering services for the deliverables outlined 

below for the following submittals: 

• Preliminary (30%) Submittal 

• QA/QC 

 

Subtask 8.1 30 Percent Design (Preliminary) 

The consultant will develop preliminary documents to the 30 percent design stage. These documents will be used 

to assist the permit process. Review documents will consist of drawings, and a preliminary opinion of probable 

construction cost. At this design level, the overall design layout, footprint, and geometrics of the project are 

established, and all decisions required to generate construction details have been made. 

 

Develop corridor Infraworks model and flight path for use in public outreach. 

 

The 30% plans shall include: 

• Cover Sheet 

• Civil Legend Sheet 

• Typical Sections 

• Plan over Profile Sheets showing basic roadway geometry information and preliminary stormwater layout 

• Strip Map 

o Plan over Profile strip map showing basic roadway geometry information and incorporating 

recommended intersection geometry, lane configurations, pedestrian crossing and median locations 

and access management implementation, and conceptual storm layout. 
 

Deliverables 

• Ultimate lane configuration recommendation along the corridor 

• 30% strip map 

• 30% Plans, and Cost Estimates 3 hard copies of the plans (11X17), a PDF of the plan set, and cost 

estimate) 

• 30% Construction Cost Estimate 

• Infraworks Video 

 

Subtask 8.2 - 60 Percent Design (PS&E) 

Not currently included. 

 

Subtask 8.3 - 90 Percent Design (PS&E) 

Not currently included. 

 

Subtask 8.4 - Final Design (PS&E) 

Not currently included. 
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Subtask 8.5 - QA/QC 

The Consultant will provide quality assurance/quality control (QA/QC) for design work in accordance with the 

Consultant’s QA/QC Program. The Consultant will provide senior level design and construction personnel to 

review plan submittals and provide technical support.  

 

Subtask 8.6 Structural Engineering (CONTINGENCY) 

Not currently included. 

 

 

TASK 9:  UTILITY COORDINATION 
 

 

Subtask 9.1 Utility Coordination  

Contact utilities within the project limits and obtain existing system mapping. Review mapping for consistency 

with project base map. 

 

Conduct a utility reconnaissance of the project corridor to determine visual evidence of underground and 

above ground utility facilities and confirm utility provided facility maps and project base map completeness. 

 

Identify and discuss with each utility special requirements associated with their facility relocation or 

modification. 

 

Subtask 9.1.1 - Utility Meetings 

Not currently included. 

 

Subtask 9.1.2 - Conflict Identification, Analysis and Recommended Resolution 

Not currently included. 

 

Subtask 9.1.3 -Conflict Notification and Utility Relocations 

Not currently included. 

 

Assumptions 

• City will provide utility plans, GIS and other supporting documents for City utilities within the project 

corridor 

• Utility design location fees, if any, are not included in Consultant’s costs and will be paid by the City if 

required. 

• Utilities will provide as-built system maps of their facilities within the project corridor 

• Additional right-of-way and/or easements that may be required for relocated utilities, is the 

responsibility of the utilities or the City in the event of prior rights. 

 

Deliverables 

• 30% Submittal - Existing utilities identified and marked-up on survey basemapping. 
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TASK 10:  PUBLIC INVOLVEMENT  

This task includes coordinated public and stakeholder involvement, including the formation of the Project 

Advisory Committee (PAC), stakeholder interviews, open houses, project webpage, and social media outreach. All 

outreach efforts are designed to engage the citizens of Camas, visitors to the recreation areas in the vicinity of the 

project, agencies involved with the project, and owners of nearby properties and businesses who will be impacted 

by the project. 

 

The following public involvement tasks will allow stakeholders to engage in the project in a number of ways, 

including attendance at physical open houses, access open house information online, an online survey, and City 

webpage updates so they can share concerns and issues that can be addressed in a meaningful way to develop 

community consensus. 

 

Task 10.1  Public Involvement Plan 

At the kick-off meeting the Consultant will discuss with the City the public involvement needs of the project, the 

program, and deliverables. Following this meeting, the Consultant will develop a public involvement plan (PIP) to 

guide the outreach efforts for the project. The PIP will include the following elements. 
 

• Public involvement goals (i.e., education on the project, effective stakeholder engagement), and public 

involvement schedule. 

• Project stakeholder list that will include nearby property owners, local neighborhood associations, 

business owners, relevant recreational user groups, agencies, and community leaders within the city. This 

list will likely include representatives of agencies (e.g., WSDOT, Camas School District, Camas Parks 

Department, Clark County Parks Department, and others) and will include contact information (name, title, 

e-mail, phone, mailing address). 

• PAC member list; members will most likely to include representatives of City, the project team, and 

owners of nearby properties and businesses.  

• Outline the goals and timing of stakeholder interviews, the online survey, PAC meetings, and open 

houses. 

• Communication tools ( information for City’s created webpage , mailers, and media release content). 

• Social Media Protocols. 

• Procedures for acknowledging, considering, and responding to public comments. 

• Aerial map of the project area with property ownerships and businesses location labels. 

• 4’x8’ project board at intersection (PBS to coordinate) 

 

Assumptions 

• The City will respond to all media inquiries and serve as the public information officer for this project. 

• The City will provide any additional available information any known stakeholders from these 

communities who should be engaged in the outreach process. 

• The Consultant will help develop content that will either be posted by the City or the City will provide 

access to Consultant to post on the City’s developed webpage. The City will also post at its existing social 

media outlets.  



City of Camas 

Scope of Work: Intersection Improvements 

November 2018 

Page 24 of 30 

 

PBS Project #71070.000 

 

• The City will conduct one round of review on the draft PIP. 

• The City will conduct one round of City review of the project brand 

• 4’x8’ project board at intersection will be expensed to the City. 

 

Deliverables 

• Property and business ownership aerial map 

• Draft and final PIP 

• Draft and final project brand 

• MS Excel electronic file with stakeholder contact information (e-mail, phone, mailing address) 

• 4’x8’ project board at intersection 

 

Subtask 10.2 Stakeholder Interviews 

To gain an early understanding of key concerns from owners of property and businesses who may be directly 

impacted by the project the Consultant will conduct stakeholders interviews. This effort will allow the project team 

to gather information about the issues, identify community perceptions regarding the range of solutions, and 

share findings with the PAC through a stakeholder summary. This input will help the project team better 

understand the project area, and the potential impacts and improvements as they are perceived by stakeholders.  

For this effort, the Consultant will  

• Develop, for the City’s approval, a list of up to 15 stakeholders to be interviewed.  

• Prepare an invitation for the City to send to ask stakeholders for their participation.  

• Work with the City to develop a list of questions for use in the interviews.  

• Conduct up to 15, 45-minute one-on-one interviews scheduled by the City over a three day period. 

• Prepare a summary report highlighting stakeholder comments, findings, and key observations. 

Assumption(s) 

 

Assumptions 

• The City will approve the list of stakeholders to be interviewed. 

• Each stakeholder interview (up to 15) will not exceed 45-minutes. 

• The City will conduct one round of review of the stakeholder questions and draft summary report. 

• The City will schedule the interviews over a three day period.   

• Any missed or make up interviews outside of the schedule will be conducted via telephone. 

• If available, a City venue will be the location of the stakeholder interviews. 

Deliverable(s) 

 

Deliverables 

• Recommended stakeholder interview list 

• Draft and final prospective stakeholder letter. 

• Draft and final interview questions 

• Draft and final summary report of stakeholder findings and key observations 
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Subtask 10.3 Project Advisory Committee (PAC)  

The PAC will comprise a mix of stakeholders that represent local agencies, businesses, residents, and interests that 

will be engaged in the development of a preferred project design, and will be formed with City. The PAC will 

advise the City and Consultant team on the development of design concepts and on the ultimate selection of a 

preferred design. The PAC will operate under agreed roles and responsibilities to be set at their first meeting.  The 

PAC will meet two times during the current phase of the contract: 

• PAC Meeting No. 1 – Review project purpose and goals, PAC roles and responsibilities, existing conditions 

and design constraints, and alternatives evaluation criteria prior to Open House No. 1.  

At the first PAC meeting the consultant will present preliminary findings regarding critical existing 

conditions and design constraints, and develop design evaluation criteria.  Workshop No. 1 (noted in 

subtask 10.4) will follow, allowing the public to weigh in on the project goals, concerns and to provide 

initial input on project expectations. This meeting will be held prior to alternative analysis. 

• PAC Meeting No. 2 – Review stakeholder interview summary, website survey results, Open House 1 

summary, and review Draft Alternatives Report and the Preferred Alternative prior to Workshop No. 2. 

(noted in subtask 10.4) 

At their second meeting the PAC will review the stakeholder interviews summary, online survey results, 

and provide input on the Draft Alternative Analysis Report which was used to select the Preferred 

Alternative (draft). Using the information gathered from this meeting, the consultant team will use this 

feedback in conjunction with feedback from the City Council Workshops to refine the Preferred Design 

Alternative and the Final Alternative Analysis Report. The Final alternative analysis will be featured at Open 

House No. 2. This Final Preferred Alternative will be refined for the 30% plans. 

 

For the PAC, the Consultant will conduct the following tasks. 

• Coordinate two 2-hour PAC meetings, which will alternate with Open Houses for the project. 

• Prepare agendas and materials for the City to review and send to the PAC.  

• Maintain and manage the PAC roster.   

• Prepare presentation boards or a slide presentation featuring conceptual graphics (original and Final 

design alternatives) for each PAC meeting.  

• Facilitate each PAC meeting.  

• Prepare a summary of the PAC discussion and forward any recommendations following each meeting for 

City review.  

• Prepare final meeting summaries based on City comments and provide to City. 

Assumption(s) 

 

Assumptions 

• Up to two 2-hour PAC meetings will occur. 

• Up to five Consultant team staff members will attend (2 Berger Staff, 2 PBS Staff, 1 KAI Staff). 

• The City will arrange, provide notice to members, and schedule a venue for PAC meetings.  

• The City will conduct one round of review of the meeting summaries. 
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Deliverables 

• Agendas, presentation boards (up to 4 per meeting) or slide presentations for up to two meetings (3 

exhibits Provided by PBS, 1 exhibit and agenda by Berger) 

• Up to two draft and final meeting summaries (Prepared by Berger). 

 

Subtask 10.4 City Council Workshops  

After each PAC Meeting and prior to each open house a City Council Workshop will be attended: 

• Workshop Meeting No. 1 – Review project purpose and goals, PAC roles and responsibilities, existing 

conditions and design constraints, and alternatives evaluation criteria prior to Open House No. 1.  

At the first workshop meeting the consultant will present preliminary findings regarding critical existing 

conditions and design constraints, and develop design evaluation criteria.  Open House No. 1 will follow, 

allowing the public to weigh in on the project goals, concerns and to provide initial input on project 

expectations. This meeting will be held prior to alternative analysis. 

• Workshop Meeting No. 2 – Review stakeholder interview summary, website survey results, Open House 1 

summary, PAC comments, and review Draft Alternatives Report and the Preferred Alternative prior to 

Open House No. 2.  

The second workshop will review the PAC comments, stakeholder interviews summary, online survey 

results, and provide input on the Draft Alternative Analysis Report which was used to select the Preferred 

Alternative (draft). Using the information gathered from this meeting, the consultant team will refine the 

Preferred Design Alternative and the Final Alternative Analysis Report. The alternative analysis will be 

featured at Open House No. 2. This Final Preferred Alternative will be refined for the 30% plans. 
 

For the Council, the Consultant will conduct the following tasks. 

• Coordinate two 2-hour Council Workshop meetings, which will take place after the PAC meetings and 

prior to the project Open Houses. 

• Prepare agendas and materials for the City to review propr to the Workshop.  

• Prepare presentation boards or a slide presentation featuring conceptual graphics (original and Final 

design alternatives) for each workshop.  

• Facilitate each workshop.  

• Prepare a summary of the workshop discussion and forward any recommendations following each 

meeting for City review.  

• Prepare final meeting summaries based on City comments and provide to City. 
 

Assumptions 

• Up to two 2-hour Council Workshops will occur. 

• Up to four Consultant team staff members will attend the 2 meetings (2 PBS Staff, 1 Berger Staff, 1 KAI 

Staff). 

• The City will conduct one round of review of the meeting summaries 
 

Deliverables 

• Agendas, slide presentations for up to two workshops (Provided by PBS) 

• Up to two draft and final meeting summaries (Prepared by PBS). 
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Subtask 10.5 Open Houses (2) and Community Survey (1) 

Two community open houses will provide interested community members the opportunity to learn about the 

project and ask questions one-on-one with subject matter experts on the project team, and will facilitate public 

feedback. Materials presented at these open houses will be posted to the project webpage following each event.   

 

Open House No 1 will focus on soliciting public opinion, comment, and providing information about the project, 

goals drafted by the PAC, and to garner public insight to existing conditions and concerns. An online survey will 

be provided to document public feedback. 

 

Open House No. 2 will include presenting the Final Preferred Alternative to the general public and providing an 

update on anticipated project schedule. 

 

 

The following tasks will be undertaken by the Consultant to complete both of the open houses: 

 

• Develop one event plan that identifies event process, format, displays, staffing, advertising/public notice 

needs, and the schedule of deliverables.  

• Prepare up to eight (4 per open house) 24- by 36-inch presentation boards,  

• Prepare double-sided 8.5x11 inch factsheets (one per meeting),  

• Prepare comment forms. The comment forms (one per open house) will be distributed to solicit feedback 

from the event attendees. 

• Prepare sign-in sheets, staff name tags, and meeting signage.  

• Develop one online survey with input from the PAC via Survey Monkey to document the publics’ concerns 

and priorities pertaining to this project. The survey will introduce the project and solicit input from a 

broad cross-section of the Camas community.  

• The City or Consultant will post a link to the on-line survey on the City’s webpage.   

• Prepare event summaries, including a summary of written comments received at the open house. 

• Prepare draft and final public notices for The Columbian and Camas-Washougal Post-Record for review 

and submittal by the City. 

• Draft and coordinate release of a notice for each open house (2) on the project webpage and social media 

platforms. 

• Draft an email notice of upcoming open houses (2) to project stakeholders for distribution by the City. 

• Draft, produce, and distribute two 7x10 inch postcard mailer to all addresses in the Camas zip code. 

• Provide up to three staff members for the event: an event coordinator/greeter and two subject matter 

experts who will be made available for questions. 

• Conduct up to two, 30-minute preparation meetings via conference call with the City to discuss and to 

maintain progress, one per Open House. 
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Assumptions 

• City will be responsible for selecting and securing venue and directly paying any applicable venue fee. 

• Open houses will be up to 2 hours in length. 

• The City will provide key staff to attend the event.  

• The City will post local newspaper public notice, and will directly pay any applicable fees.  

• Postcard mailer printing and postage costs (2 mailings) are included. 

• The Consultant will include open house announcements (2) on the project webpage and social media 

outlets. 

• The City will distribute an event announcement via email to project stakeholders. 

• The City will conduct one round of review of the event plan, meeting materials, and meeting summaries. 

• Up to five Consultant staff to set up and staff open houses; including subject matter experts (2 Berger 

Staff, 2 PBS Staff, 1 KAI Staff). 

 

Deliverables 

• One online survey and summary memorandum (Berger). 

• Draft and final event plan (Berger). 

• Draft and final advertisement content: local newspaper notice, stakeholder email content (Berger). 

• Draft and final event materials: postcard mailers, sign-in sheets and comment forms (hard copies) 

provided for three open houses (Berger). 

• Draft and final double-sided 8.5x11-inch factsheets (hard copies for the meeting) provided for two open 

houses (Berger). 

• Two draft and final event summaries (Berger).  

• Up to 8 draft and final 24- by 36-inch presentation boards (up to 4 per open house, 2 total boards 

provided by Berger, 6 total boards provided by PBS) 

 

Subtask 10.6  City WebPage Support  

 

The City will create a webpage for the project on the City’s website. Either the City or the Consultant with 

authorization from the City will upload project information to the webpage. The Consultant will provide 

uploadable documents of project materials created as part of the project tasks such as the project schedule, 

meeting times, alternatives being considered, technical assessment work and how the public can provide input 

and comment. The City will be responsible for all webpage and website design. The Consultant assumes that the 

uploading to the City’s webpage will not be overly complicated and that a total of 18 updates will occur over the 

14 month project duration, with no more than 3.5 hours per update required. As the total time necessary to 

upload documents is not known, an estimate of not to exceed hours is provided under the assumptions and 

deliverables. If more time is needed, a scope extension would be requested of the City.      
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Assumptions 

• Project consultant will provide up to 66 hours of project support in providing documents to be uploaded 

by the City or upload by the Consultant to the City’s webpage. 

• The Consultant assumes that the uploading to the City’s webpage will not be overly complicated and that 

a total of 18 updates will occur over the 14 month project duration, with no more than 3.5 hours per 

update required.      

• City is responsible for all webpage or website design  

• City is responsible for all webpage and website maintenance.  

 

Deliverables 

• Up to 66 hours of consultant support for City webpage.  

 

TASK 11:  RIGHT OF WAY 
 

 

Subtask 11.1 Appraisal and Appraisal Review  

Not currently included. 

 

Subtask 11.2 Acquisition 

Not currently included. 

 

TASK 12:  CONSTRUCTION MANAGEMENT  

 

Subtask 12.1 Bid Support 

Not currently included. 

 

CITY DELIVERABLES TO THE CONSULTANT 
 

 
City Provided Information 

Sample Projects 

The City will provide copies of sample City projects, BA documents, and design guidelines. The City will also 

provide electronic files of title blocks, ortho and aerial drawings and standard details for streets, traffic signal, 

street lighting and other available details. 

 

Project Coordination 

The City will assist the Consultant in managing relationships with other jurisdictions involved in the project, 

adjacent property owners and the public. The City will provide staff to meet and discuss the project with the 

Consultant as needed. The City will provide written comments pertaining to the design submittals. 

 

Right of Entry Permits 

The City will obtain the right of access to private parcels for all project developments. The Consultant shall 

coordinate access. 
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Pavement Design 

The City will select the pavement type and structural sections based on the pavement recommendation provided 

by the Consultant. 

 

Utility List 

The City will provide the Consultant with a list of local contacts for utilities within the project limits. Design and 

plan preparation for the addition or relocation of utilities within the project limits will be done by others. 

  

Street Light and Traffic Signal Requirements 

The City will provide the illumination type, the minimum illumination levels and uniformity ratios to be used in the 

project design. The City will also provide traffic signal design concepts, standards and policies, including traffic 

interconnect schemes as needed. 

• Sample projects 

• Project coordination 

• Survey work and preliminary plans 

• Right-of-Way plans, exhibits and legal descriptions 

• Right of Entry permits 

• Pavement type & structural sections selection 

• Utility list 

• Street light and traffic signal requirements 

##.END.## 





PBS Engineering and Environmental TOTAL

(Engineering/Management) PBS Traffic Env/PI/Str Archaeological Right-of-way SUB BUDGET

Task and Description ENG-Prncpl Engineer VIII Engineer VII Engineer IV Engineer III Engineer I LA Sr Geo II UAS Op CAD Manager CAD I Survey VI Survey V Survey III

Survey Crew 

(2) Editor Admin I Expense TOTAL Kittelson BergerABAM AINW UFS TOTAL AMOUNT

TASK 1 - PROJECT MANAGEMENT AND ADMINISTRATION 55,618.00 14,300.00 6,809.00 0.00 0.00 21,109.00 $76,727.00

Subtask 1.1  Contract Administration, Invoicing, and Progress Reports 6.00 6.00 2.00 4.00 6.00 2,930.00 1,800.00 1,800.00 $4,730.00

Subtask 1.2  Meetings 87.00 75.00 5.00 26,640.00 12,500.00 6,809.00 19,309.00 $45,949.00

Subtask 1.3 Management, Coordination and Direction 90.00 16,650.00 0.00 $16,650.00

Subtask 1.4 Coordination with WSDOT 8.00 30.00 16.00 9,398.00 0.00 $9,398.00

TASK 2 - SURVEY 45,494.00 0.00 0.00 0.00 0.00 0.00 $45,494.00

Subtask 2.1 Surveying and Base Map 2.00 4.00 16.00 4.00 100.00 70.00 136.00 45,494.00 0.00 $45,494.00

TASK 3 - GEOTECHNICAL ENGINEERING 22,669.00 0.00 0.00 0.00 0.00 0.00 $22,669.00

Subtask 3.1 Geotechnical Engineering 24.00 30.00 2.00 48.00 20.00 25.00 5.00 22,669.00 0.00 $22,669.00

TASK 4 - Traffic Engineering 1,272.00 23,747.36 0.00 0.00 0.00 23,747.36 $25,019.36

Subtask 4.1– Traffic Analysis Report 2.00 2.00 636.00 17,247.36 17,247.36 $17,883.36

Subtask 4.2– Intersection Control Analysis – ICA  2.00 2.00 636.00 6,500.00 6,500.00 $7,136.00

TASK 5: ALTERNATIVE ANALYSIS 39,140.00 3,465.26 0.00 0.00 0.00 3,465.26 $42,605.26

Subtask 5.1 – Alternative Analysis 40.00 20.00 160.00 60.00 20.00 39,140.00 3,465.26 3,465.26 $42,605.26

Subtask 5.2 –Intersection Landscape Alternatives 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00

TASK 6:  ENVIRONMENTAL REVIEW AND DOCUMENTATION 3,192.00 0.00 133,884.00 16,950.04 0.00 150,834.04 $154,026.04

Subtask 6.1 - Environmental Permitting 0.00 0.00 $0.00

Subtask 6.1 .1- Wetland  and Waterbodies Delineation and Assessment 2.00 266.00 11,659.00 11,659.00 $11,925.00

Subtask 6.1.2 - Habitat Assessment 2.00 266.00 8,129.00 8,129.00 $8,395.00

Subtask 6.1.3 - Camas Tree Survey Permit 2.00 266.00 23,233.00 23,233.00 $23,499.00

Subtask 6.1.4 - Type II Critical Areas Permit/Pre-application Conference Application 6.00 798.00 22,412.00 22,412.00 $23,210.00

Subtask 6.1.5 - Shoreline Management Permit 4.00 532.00 23,839.00 23,839.00 $24,371.00

Subtask 6.1.6 - Critical Area Mitigation Plan 2.00 266.00 19,649.00 19,649.00 $19,915.00

Subtask 6.1.7 - Flood Hazard Assessment (CONTINGENCY) 0.00 0.00 0.00 $0.00

Subtask 6.1.8 - SEPA Documentation 2.00 266.00 7,998.00 7,998.00 $8,264.00

Subtask 6.1.9 - Clark County Legacy Lands and Conservation Futures 2.00 266.00 16,965.00 16,965.00 $17,231.00

Subtask 6.1.10- USACE Section 404 and Ecology Section 401 Authorization (CONTINGENCY) 0.00 0.00 0.00 $0.00

Subtask 6.1.11 - Hydraulic Project Approval (CONTINGENCY) 0.00 0.00 0.00 $0.00

Subtask 6.2 - Cultural Resources 2.00 266.00 16,950.04 16,950.04 $17,216.04

Subtask 6.3 - NPDES Construction Stormwater General Permit 0.00 0.00 0.00 0.00 0.00 $0.00

TASK 7: WSDOT DESIGN DOCUMENTATION 20,510.00 0.00 0.00 0.00 0.00 0.00 $20,510.00

Subtask 7.1 - Design Approval 2.00 20.00 8.00 40.00 80.00 6.00 20,510.00 0.00 $20,510.00

Subtask 7.2 - Project Development Approval 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00

Subtask 7.3 - Hydraulic Report Documentation 0.00 0.00 0.00 0.00 0.00 0.00 $0.00

TASK 8: DESIGN ENGINEERING $20,138.00 3,000.00 0.00 0.00 0.00 3,000.00 $23,138.00

Subtask 8.1: 30 Percent Design (Preliminary) 8.00 90.00 32.00 17,338.00 3,000.00 3,000.00 $20,338.00

Subtask 8.2: 60 Percent Design (PS&E) 0.00 0.00 0.00 $0.00

Subtask 8.3: 90 Percent Design (PS&E) 0.00 0.00 0.00 $0.00

Subtask 8.4: Final Design (PS&E) 0.00 0.00 0.00 $0.00

Subtask 8.5: QA/QC 16.00 2,800.00 0.00 $2,800.00

Subtask 8.6: Structural Engineering (CONTINGENCY) 0.00 0.00 0.00 $0.00

TASK 9:  UTILITY COORDINATION 2,336.00 0.00 0.00 0.00 0.00 0.00 $2,336.00

Subtask 9.1- Utility Coordination 4.00 12.00 2,336.00 0.00 0.00 $2,336.00

TASK 10:  PUBLIC INVOLVEMENT 13,241.00 13,197.30 37,890.00 0.00 0.00 51,087.30 $64,328.30

Subtask 10.1 - Public Involvement Plan 2.00 20.00 3,030.00 5,414.00 5,414.00 $8,444.00

Subtask 10.2 - Stakeholder Interviews (15) 2.00 266.00 5,059.00 5,059.00 $5,325.00

Subtask 10.3 - Project Advisory Committee (2) 7.00 7.00 2,226.00 2,079.92 7,592.00 9,671.92 $11,897.92

Subtask 10.4 - City Council Workshops (2) 8.00 8.00 2,544.00 2,206.67 2,445.00 4,651.67 $7,195.67

Subtask 10.5 - Open Houses(2) and Online Survey (1) 8.00 16.00 3,608.00 5,038.71 9,115.00 14,153.71 $17,761.71

Subtask 10.6 - City Webpage Support 2.00 9.00 1,567.00 3,872.00 8,265.00 12,137.00 $13,704.00

TASK 11:  RIGHT OF WAY 0.00 0.00 0.00 0.00 0.00 0.00 $0.00

Subtask 11.1 – Appraisal and Appraisal Review 0.00 0.00 0.00 0.00 $0.00

Subtask 11.2 – Acquisition 0.00 0.00 0.00 0.00 $0.00

TASK 12:  CONSTRUCTION MANAGEMENT 0.00 0.00 0.00 0.00 0.00 0.00 $0.00

Subtask 12.1– Bid Support 0.00 0.00 0.00 0.00 0.00 0.00 $0.00

Reimbursable Expenses 20,090.00 0.00 13,309.00 0.00 0.00 13,309.00 $33,399.00

Copies 300.00 300.00 0.00 $300.00

Expenses 19,550.00 19,550.00 13,309.00 13,309.00 $32,859.00

Travel 240.00 240.00 0.00 $240.00

0.00 $0.00

TOTAL HOURS 42.00 340.00 46.00 541.00 117.00 60.00 0.00 20.00 16.00 2.00 4.00 4.00 100.00 70.00 136.00 51.00 11.00

MAX HOURLY RATES 215.00 185.00 175.00 133.00 114.00 86.00 133.00 130.00 102.00 122.00 82.00 175.00 135.00 100.00 160.00 90.00 75.00

TOTAL DOLLARS 9,030.00$         62,900.00$       8,050.00$          71,953.00$         13,338.00$        5,160.00$      -$                   2,600.00$        1,632.00$      244.00$            328.00$      700.00$         13,500.00$      7,000.00$         21,760.00$       4,590.00$       825.00$          20,090.00$         243,700.00$             57,709.92$         191,892.00$         16,950.04$        -$                  266,551.96$        510,251.96$                      

EXHIBIT B-2

NE Lake Road and NE Everett St. (SR-500) - 30% Design and Permitting SUBCONSULTANTS
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Staff Report 
Updated 

December 17, 2018 Council Workshop and Consent Agenda 

 

NE Lake Road and NE Everett Street Intersection Improvements Consultant Contract 

Staff Contact Phone Email 

James Carothers, Engineering Manager 360.817.7230 jcarothers@cityofcamas.us  

 

INTRODUCTION:  The City has been awarded a $1 Million Washington State Public Works Trust Fund 

(PWTF) pre-construction loan for design, environmental permitting and right-of-way acquisition for the 

NE Lake Road and NE Everett Intersection Improvements. Staff has selected PBS as the consultant for 

this project. 

 

The initial scope of work proposed is for tasks associated with Council Workshop presentations, public 

involvement meetings, advisory committee meetings, alternatives analyses, a 30 percent design based 

on the preferred alternative, and environmental review and documentation. 

 

Once the preferred alternative has been selected, staff will present a supplement to the scope of work 

to complete the design, acquire right-of-way and complete the environmental permitting. 

 

The scope of work includes the following respectively: 

• Council Workshop Meeting 1 – review of project purposes and goals, advisory committee roles and 

responsibilities, and existing conditions and design constraints. 

• Open House 1 – solicit public opinion and comment, provide information about the project and 

the goals drafted by the advisory committee, and to garner public insight to existing conditions 

and concerns (an on-line survey is also to be implemented.) 

• Council Workshop Meeting 2 – review stakeholder interview summary, website survey results, Open 

House 1 summary, advisory committee comments, and review of the Draft Alternatives Analysis 

Report with a recommended alternative. 

• Open House 2 – present the final preferred alternative to the general public and provide an update 

on the anticipated project schedule. 

 

Update 

The project scope was introduced to Council at the December 3rd Council Workshop, but the contract 

and the budget spreadsheet were not available at that time. Therefore, staff has placed this item on 

both the Council Workshop and Consent Agenda in the event that Council has questions or comments 

about the newly presented contract and budget spreadsheet. Please feel free to contact me with 

comments or questions. Thank you.  



Staff Report
Final Plat for Green Mountain PRD Phase 1 H, 1G, and 1I

File No. FP18-10, FP18-11, and FP18-12
(Related Files: SUB14-02)

TO:   Mayor Turk
City Council 

FROM: Robert Maul, Planning Manager

LOCATION: NE Ingle Road

OWNER: CLB Washington Solutions, LLC
2817 NE Ingle Road
Vancouver, WA 98607

APPLICABLE LAW: The application was submitted October 4th, 2018, and the applicable codes are 
those codes that were in effect at the date of application.  Camas Municipal Code Chapters (CMC): 
Title 18 Zoning (not exclusively): CMC Chapter 17.21 Procedures for Public Improvements; and
CMC Chapter 18.55 Administration and Procedures; and RCW Chapter 58.17.

BACKGROUND INFORMATION
Lots: 94 residential lots.  Total Area: 10.27 acres

The original subdivision application was deemed complete back on January 29th, 2015 as a Planned 
Residential Development (PRD), and Subdivision (SUB14-02).  The proposed development as it was 
originally approved was for a 289 acres site to be developed into 1,300 units for multiple densities 
and a commercial center at the southwest corner of the property.  The City issued a land use 
approval with a formal decision on August 4th, 2016.  

The applicant has submitted for a final plat approval three sub-phases of Phase 1.  Most of the on-
site and offsite improvements are done, but the applicant is proposing to bond for the remaining 
items, as per Camas Municipal Code section17.21.040

Staff has reviewed the final plat drawings, lot closures, CC&R’s and all other associated final platting 
documents including the bonding.    

Final Plat Criteria for Approval (CMC 17.21.060-C)

1. That the proposed final plat bears the required certificates and statements of approval;
Complies

2. That the title insurance report furnished by the developer/owner confirms the title of the 
land, and the proposed subdivision is vested in the name of the owner(s) whose 
signature(s) appears on the plat certificate; Complies

3. That the facilities and improvements required to be provided by the developer/owner have 
been completed or, alternatively, that the developer/owner has submitted with the 
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proposed final plat an improvement bond or other security in conformance with CMC 
17.21.040; Bonding Complies

4. That the plat is certified as accurate by the land surveyor responsible for the plat; Complies 
5. That the plat is in substantial conformance with the approved preliminary plat; and  

Complies
6. That the plat meets the requirements of Chapter 58.17 RCW and other applicable state and 

local laws which were in effect at the time of preliminary plat approval.  Complies

Findings:  The submitted plat meets the requirements of CMC 17.21.060-C, is consistent with the 
applicable conditions of approval, and with the applicable state and local regulations.  

Recommendation
Staff recommends that Council approve the final plats for Green Mountain PRD phases 1H, 1G, and 
1I.
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 2019 COUNCIL APPOINTMENTS

Board/ Committee/ Commission Full Name Position

Administrative Committee Greg Anderson Liaison

Administrative Committee Melissa Smith Liaison

Administrative Committee Deanna Rusch Liaison

Camas Youth Advisory Council (CYAC) Shannon Turk Liaison

Camas-Washougal Economic Development Association (CWEDA) Shannon Turk Liaison

Camas-Washougal Economic Development Association (CWEDA) Steve Hogan Alternate

City/School Committee Don Chaney Liaison

City/School Committee Shannon Turk Alternate

Clark Regional Emergency Services Agency (CRESA) Don Chaney Liaison

Columbia River Economic Development Council (CREDC) Shannon Turk Liaison

Community Development Block Grant Shannon Turk Liaison

C-TRAN Melissa Smith Liaison

C-TRAN Shannon Turk Alternate

CW Chamber of Commerce Melissa Smith Liaison

CW Chamber of Commerce Bonnie  Carter Alternate

Design Review Committee Melissa Smith Liaison

Downtown Camas Association Bonnie  Carter Liaison

Downtown Camas Association Steve Hogan Alternate

East County Ambulance Advisory Board (ECAAB) Greg Anderson Liaison

East County Ambulance Advisory Board (ECAAB) Steve Hogan Alternate

Economic Development Strategy Committee for Economic Incentives Greg Anderson Liaison

Economic Development Strategy Committee for Economic Incentives Shannon Turk Liaison

Economic Development Strategy Committee for Economic Incentives Steve Hogan Liaison

Finance Committee Don Chaney Liaison

Finance Committee Bonnie  Carter Liaison

Finance Committee Steve Hogan Liaison

Page 1 of 2



Board/ Committee/ Commission Full Name Position

Fire - Joint Policy Advisory Committee (JPAC) Don Chaney Liaison

Fire - Joint Policy Advisory Committee (JPAC) Greg Anderson Liaison

Fire - Joint Policy Advisory Committee (JPAC) Deanna Rusch Liaison

Fire/Emergency Medical Services Partnership Greg Anderson Liaison

Fire/Emergency Medical Services Partnership Shannon Turk Liaison

GP Mill Advisory Committee Steve Hogan Liaison

GP Mill Advisory Committee Shannon Turk Alternate

LEOFF Disability Board Melissa Smith Board Member

LEOFF Disability Board Don Chaney Board Member

Library Board Bonnie  Carter Liaison

Lodging Tax Advisory Committee Deanna Rusch Liaison

Lower Columbia Fish Recovery Board - Regional Cities Rep No assignment

Mayor Pro-Tem

Parks & Recreation Commission Deanna Rusch Liaison

Parks & Recreation Commission Melissa Smith Alternate

Planning Commission Deanna Rusch Liaison

Planning Commission Bonnie  Carter Alternate

Port of Camas-Washougal Shannon Turk Liaison

Regional Transportation Council (RTC) Melissa Smith Liaison

Shoreline Management Review Committee Don Chaney Liaison

Sister Cities Committee Shannon Turk Liaison
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Staff Report 
December 17, 2018 Council Meeting 

 

Public Hearing Green Mountain Estates LLC Latecomer Reimbursement Agreement 
Staff Contact Phone Email 

James Carothers, Engineering Manager 360.817.7230 jcarothers@cityofcamas.us  

 

PURPOSE: Green Mountain Estates, LLC, the Developer of the Green Mountain Estates Subdivision, has 

installed City water and sewer main lines on NE Goodwin Road/NE 28th Street (28th Street) in accordance 

with the Camas General Sewer System Plan, the Camas Water System Plan, the Camas Comprehensive 

Plan and Camas Municipal Code (CMC) 17.19.040C. These main line improvements will benefit others 

in the area that will be seeking to develop and/or connect to the municipal water and/or sewer system 

in the Green Mountain area. The benefitted area is depicted in Exhibit A and the fee schedule is shown 

in Exhibit B of the draft Latecomer Reimbursement Agreement. 

 

Per the Revised Code of Washington (RCW) 35.91, a developer is allowed to request proportionate 

share reimbursement from other benefitting property owners. The developer has requested to enter 

into a latecomer reimbursement agreement with the City. The City collects the fees at the time of 

connection to the City’s municipal sewer system which is typically at building permit issuance. The City 

then reimburses the developer with the collected latecomer fees. 

 

This public hearing allows the public to comment on the means and methods by which the 

reimbursement is calculated, but the reimbursement agreement must be honored by the City per RCW 

35.91.020. The affected owners only pay if and when they connect to the City’s water and/or sewer 

system. 

 

RECOMMENDATION: Staff recommends opening the public hearing, taking public testimony, 

deliberating and directing the City Attorney to finalize the Latecomer Reimbursement Agreement with 

Green Mountain Estates, LLC to be brought back to an upcoming Council Meeting for consideration. 

Please feel free to contact me with questions or comments in advance of the December 17th Council 

Meeting. 



November 30, 2018 

Mr. Carothers, P.E. 

Engineering Manager/City Engineer 
City of Camas 

616 NE 4th Avenue 
Camas, WA 98607 
Via email to jcarothers@cityofcamas.us 

Re: Green Mountain Estates - Request for Reimbursement Improvement Agreement on 
Water and Sewer Improvements. 

Dear Curleigh, 

I am requesting that the City of Camas enter into a Reimbursement Improvement Agreement 
with Green Mountain Estates, LLC for the following items: 

• Approximately 2,700-feet of gravity sewer line constructed in Goodwin Road east of 
Ingle Road Intersection. 

• Approximately 2,700-feet of Water Main constructed in Goodwin Road east of Ingle 
Road Intersection. 

The contact for Green Mountain Estates, LLC is: 
Rian Tuttle 
604 W Evergreen Boulevard, 
Vancouver, WA 98660 
Ph: {360) 892-0514 
Email: rian@holtgroupinc.com 

If you should have any further questions or concerns regarding the proposed paving, please let 
me know. 



 

RETURN ADDRESS: 
City of Camas 
616 NE 4th Avenue 
Camas, WA 98606 

 
 
 

LATECOMER REIMBURSEMENT AGREEMENT 
 
 

This AGREEMENT made this _______ day of _____________________________, 2019 
by and between the CITY OF CAMAS, a municipal corporation organized under the laws 
of the State of Washington, hereinafter referred to as "City", and Green Mountain Estates, 
LLC, hereinafter referred to as "Developer". 
  
 

RECITALS 
 

A. Developer installed certain sewer and water infrastructure improvements 
(hereinafter referred to as “Improvements”) for Green Mountain Estates as required by 
the June 24, 2016 preliminary approval of SUB 15-02, Green Mountain Estates 
Subdivision. Improvements include the installation of water and sewer main lines on NE 
Goodwin Road and NE 28th Street as depicted in Exhibit A. 
 

B. Developer installed Improvements in accordance with Camas Municipal 
Code (CMC) 17.19.040C, the Camas Comprehensive Plan, the Camas General Sewer 
Plan and the Camas Water System Plan. 

 
 C. Chapter 35.91 RCW authorizes municipalities to contract with owners of 
real property for the construction of sewer and water improvements to be conveyed to the 
municipality, and to provide for a period of not to exceed twenty (20) years for the 
reimbursement of such owners and their assigns by any owner of real estate who did not 
contribute to the original cost of such water or sewer facilities and who subsequently tap 
onto or use the same of a fair pro rata share of the cost of the construction of said water 
or sewer facilities, including not only those directly connected thereto, but also users 
connected to laterals or branches connecting thereto, subject to such reasonable rules 
and regulations as the governing body of such municipality may provide or contract, and 
notwithstanding the provisions of any other law. 
 

D. Developer has requested a Latecomer Agreement and the City and 
Developer have subsequently complied with Chapter 35.91 RCW, which establishes the 
requirements and process for establishing a latecomer reimbursement area and 
reimbursement amount. 
 

E. The real properties depicted on Exhibit A (“Benefited Properties”) may 
potentially be benefited by the Improvements, and should be required to pay a fair pro 



 

rata share of the cost of construction of Improvements in the event the owners thereof tap 
into or use the Improvements within the period provide in this Latecomer Agreement. 
 

F. The fair pro rata share of the cost of the construction of said Improvements 
to each Benefited Properties who subsequently tap onto or use the same 
(“Latecomer Reimbursement”) is shown in Exhibit B. 
 
G.  A summary of the Nature and Extent of the Developer’s Improvements, 

Total Cost of the Improvements, and a description of the method of calculating the 
Latecomer Reimbursement is included in Exhibit C.  

 
 

AGREEMENT 
 
 The parties agree as follows: 
 

1. Reimbursement Authorized.  If the owner of any Benefited Property 
depicted in Exhibit A and listed in Exhibit B requests connection to the Facilities to serve 
new development within 20 years of the effective date of this Agreement, the City shall 
collect from such owner, prior to connection, Latecomer Reimbursement in the amounts 
stated in Exhibit B.  [C(C1] 

 
2. Payment of Reimbursement to Developer. The City shall forward the 

Latecomer Reimbursement collected under Section 1, less a Handling Fee, to the 
Developer within thirty (30) days of receipt of the funds. The Handling Fee shall be equal 
to the amount shown on the City’s annual Fee Schedule for a “Transfer of Developer 
Credits” (2019 amount equal to $55.00). Funds received by negotiable instrument, such 
as a check, will be deemed received ten (10) days after delivery to the City. Should the 
City fail to forward the latecomer’s fee to the Developer through the City’s sole negligence, 
then the City shall pay the Developer simple interest on those monies at the rate of twelve 
percent (12%) per annum. However, should the owner of any Benefited Property be 
negligent in paying the City and thus contribute to the failure of the City to pay over the 
latecomer’s fee, then no interest shall accrue on late payment of the latecomer’s fee. 
Payment of funds shall be made to the Developer at the following address:  

 
Green Mountain Estates, LLC 
c/o Rian Tuttle 
604 W Evergreen Boulevard 
Vancouver, WA 98660 

  
3. Abandonment of Improvements. If the City abandons all or any portion of 

the Improvements during the term of this Agreement, the City shall have no obligation to 
collect the latecomer reimbursement. 

 



 

4. Assignment.  Developer may assign this Agreement to any person by 
submission to the City of a signed and notarized Notice of Assignment stating the name, 
street address, telephone number and email address of the assignee.   

 
5. Connection to System.  The provisions of this Latecomer Agreement shall 

not be construed as establishing express or implied rights for any property owner to 
connect to the City's utility system without first qualifying for such connection by 
compliance with all applicable City codes and ordinances.  

 
6. Hold Harmless.  Developer agrees to hold the City harmless from any and 

all liability resulting from errors in the legal descriptions contained herein, and the City is 
relieved of all responsibility under this agreement for collecting on parcels not properly 
included in the legal descriptions set forth in this contract.  

 
7. Recording.  This Latecomer Agreement shall be recorded in the records of 

the Clark County Auditor, and it shall be binding upon the parties, their heirs, successors 
and assigns, and all Benefited Property owners. The Developer agrees to reimburse the 
City for the recording fee and for all legal fees and other costs associated with the 
execution and recordation of the agreement. 

 
8. Effective Date and Term.  This Agreement shall be effective from and after 

the date of its execution by the City, and shall terminate 20 years thereafter or when all 
reimbursement amounts in Exhibit B have been collected, whichever occurs first. 

 
9. Liens.  The reimbursement amounts due and owing to the Developer from 

the owners of Benefited Properties described in Exhibit A shall be a lien and servitude 
upon those properties.   
 

10. Entire Agreement; Binding Nature.  This Agreement constitutes the entire 
agreement between the parties concerning reimbursement for a pro-rata share of the cost 
of the Improvements, and is binding upon the heirs, executors, administrators, successors 
and assigns of the parties. 

 
11.  Incorporation of Exhibits.  Exhibits A, B, and C are incorporated by 

reference into this Agreement. 
 

 
 
DATED AND EXECUTED THIS     DAY OF    ,  . 
 
 



 

CITY OF CAMAS, a Municipal Corporation of the State of Washington. 
 
 
By:            
  
 
STATE OF WASHINGTON ) 
    : s.s. 
County of Clark  ) 
 

I certify that I know or have satisfactory evidence that     _____ 
signed this instrument on oath, stated that he was authorized to execute the instrument on behalf 
of the CITY OF CAMAS, CLARK COUNTY, WASHINGTON to be the free and voluntary act of 
such parties for the uses and purposes mentioned in this instrument. 
DATED THIS    DAY OF     ,    
 

          
 Notary Public in and for the State of Washington, 

resident at         
My Commission expires       
 

 
 
CAMAS SCHOOL DISTRICT NO. 117 
 
By:         
  
 
State of Washington ) 
   ) s.s. 
County of Clark ) 
 

I certify that I know or have satisfactory evidence that     _____ 
signed this instrument on oath, stated that he was authorized to execute the instrument on behalf 
of the GREEN MOUNTAIN ESTATES, LLC to be the free and voluntary act of such parties for 
the uses and purposes mentioned in this instrument. 
DATED THIS    DAY OF     ,    
       
 
 
              
      Notary Public for the State of Washington 
      Residing in        
      Appointment Expires       
       
  







 

 
EXHIBIT C 

 
LATECOMER REIMBURSEMENT SUMMARY 

 
 

 
Nature and Extent of Project 
 
Green Mountain Estates, LLC constructed a portion of the Green Mountain Estates 
Subdivision as preliminarily approved per City File No. SUB 15-02.The project included 
the construction of water and sewer main lines on NE Goodwin Road and NE 28th Street 
(“Improvements”) that provide direct benefit to adjacent properties.  A figure showing the 
Improvements is included as Exhibit A. The project has been constructed and accepted 
by the City. 

 
Total Improvements Cost (less System Development Charge Credits)    $896,163 
 
 
Method of Calculating Assessment 
 
Staff reviewed calculations for the latecomer reimbursement completed by Olson 
Engineering and Environmental, Inc. on behalf of the Developer, and tabulated as shown 
in the attached Exhibit B. 
 
Assessment Calculation: 
 

Two parent parcels have the potential to benefit from this improvement. The approach to 
distribution of cost to these parcels is to assign a pro-rata share to each parcel using the 
overall eligible benefit costs for the improvements (less System Development Charge 
(SDC) credits issued to the Developer) divided by the overall length of the frontage of the 
associated lots. The cost per lot is calculated by the applicable cost per lineal foot of 
Improvement multiplied by the overall length of the parent parcel.  
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THE NAME YOU CAN TRUST 

TO: Kurt Stonex,            

Olson. 

 

 

 

 

 

PROJECT DATE 

Green Mountain Estates      10/16/2018 
      

OFF-SITE UTILITES  

GENERAL CONDITIONS  

 Mobilization    1.000 LS $20,000.00 $20,000.00 

GENERAL CONDITIONS $20,000.00 

EROSION CONTROL  

 Erosion Control & Restabilization of Ditch    1.000 LS $15,000.00 $15,000.00 

EROSION CONTROL $15,000.00 

WATER - Taxable  

NE Goodwin Road - South Shoulder  

 Connect to Existing 12" Main    1.000 LS $1,250.00 $1,250.00 

 24" D.I.P. w/ Granular Backfill  649.000 LF $ 125.00 $81,125.00 

 18" D.I.P. w/ Granular Backfill   46.000 LF $ 115.00 $5,290.00 

 12" D.I.P. w/ Granular Backfill 2,019.000 LF $  68.00 $137,292.00 

 24" Butterfly Valve w/ Valve Box & Cover    3.000 EA $6,100.00 $18,300.00 

 18" Butterfly Valve w/ Valve Box & Cover    1.000 EA $3,400.00 $3,400.00 

 12" Butterfly Valve w/ Valve Box & Cover    3.000 EA $1,600.00 $4,800.00 

 Fire Hydrant    3.000 EA $4,500.00 $13,500.00 

 Sawcut 6,000.000 LF $   2.25 $13,500.00 

 Remove AC 17,400.000 SF $   0.50 $8,700.00 

      

 Trench Spoils, Place On Stockpile On-Site 1,125.000 CY $   8.00 $9,000.00 

 Waterline Trench Patch 17,400.000 SF $   5.24 $91,176.00 

 Traffic Control    1.000 LS $12,500.00 $12,500.00 

NE Goodwin Road - South Shoulder $399,833.00 

SANITARY SEWER - Taxable  

NE Goodwin Road  

 Connect To Existing Manhole    1.000 LS $3,300.00 $3,300.00 

 8" PVC 3034 w/ Granular Backfill 2,696.000 LF $  58.00 $156,368.00 

 Manhole, 48", Type 1, w/ Spray Lined    8.000 EA $6,000.00 $48,000.00 

Offsite Work 
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 Sawcut 5,404.000 LF $   2.25 $12,159.00 

 Remove AC 9,800.000 SF $   0.50 $4,900.00 

 Pavement Restoration - Hot Patch 9,800.000 SF $   5.25 $51,450.00 

 Trench Spoils, Place On Stockpile On-Site 3,900.000 CY $   8.00 $31,200.00 

 Traffic Control    1.000 LS $14,000.00 $14,000.00 

NE Goodwin Road $321,377.00 

  

  

Sewer Related Change Orders  

 Backfill Increase 1 LS $8,632.64 $8,632.64 

 Rock Excavation 1 LS $5,875.00 $5,875.00 

 Trench Dewatering 1 LS $15,475.21 $15,475.21 

 Unsuitables 1 LS $18,169.15 $18,169.15 

 Offsite Tie in 1 LS $2,745.00 $2,745.00 

 Added MH EE 1 LS $6,000.00 $6,000.00 

Sewer Changes $56,897.00 

  

Water Related Change Orders  

 Backfill Increase 1 LS $4,261.74 $4,261.74 

 Unsuitables 1 LS $6,735.15 $6,735.15 

 24” Backfill Increase 1 LS $1,989.12 $1,989.12 

Water Changes $12,986.01 

Road Work (Offsite)  

  

 Road Work W/Stripping 1 LS $48,157.58 $48,157.58 

 24” Road Work 1 LS $15,480.07 $15,480.07 

Road Work Total $63,637.35 

SUBTOTAL: $889,730.35 

Estimated Taxes  $66,451.82 
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Staff Report 
December 17, 2018 Council Meeting 

 
Public Hearing CLB Washington Solutions 1, LLC Latecomer Reimbursement Agreement 

Staff Contact Phone Email 

James Carothers, Engineering Manager 360.817.7230 jcarothers@cityofcamas.us  

 

PURPOSE: CLB Washington Solutions 1, LLC, the Developer of the Green Mountain Planned Residential 

Development (PRD), Phase 1 has installed the Goodwin Road regional sewer pump station in 

accordance with the Camas Sewer System Plan, the Camas Comprehensive Plan and Camas Municipal 

Code (CMC) 17.19.040C. These pump station improvements will benefit others in the area that will be 

seeking to develop and/or connect to the municipal sewer system in the Green Mountain area. The 

benefitted area is depicted in Exhibit B and the fee schedule is shown in Exhibit C of the draft Latecomer 

Reimbursement Agreement. Initially, the developer was additionally seeking reimbursement for the 

installation of water and sewer main lines on NE Ingle Road but has since retracted this request. 

Calculations for these main lines are still included and referenced in the calculation documents attached 

to this agenda item. 

 

Per the Revised Code of Washington (RCW) 35.91, a developer is allowed to request proportionate 

share reimbursement from other benefitting property owners. The developer has requested to enter 

into a latecomer reimbursement agreement with the City. The City collects the fees at the time of 

connection to the City’s municipal sewer system which is typically at building permit issuance. The City 

then reimburses the developer with the collected latecomer fees. 

 

This public hearing allows the public to comment on the means and methods by which the 

reimbursement is calculated, but the reimbursement agreement must be honored by the City per RCW 

35.91.020. The affected owners only pay if and when they connect to the City’s sewer system. 

 

RECOMMENDATION: Staff recommends opening the public hearing, taking public testimony, 

deliberating and directing the City Attorney to finalize the Latecomer Reimbursement Agreement with 

CLB Washington Solutions 1, LLC to be brought back to an upcoming Council Meeting for 

consideration. Please feel free to contact me with questions or comments in advance of the December 

17th Council Meeting. 



December	5,	2018	
	
	
Mr.	Carothers,	P.E.	
Engineering	Manager/City	Engineer	
City	of	Camas	
616	NE	4th	Avenue	
Camas,	WA	98607	
Via	email	to	jcarothers@cityofcamas.us	
	
Re:			 Green	Mountain	PRD	–	Request	for	Reimbursement	Improvement	Agreement	on	Pump	

Station	Improvements.		
	

Dear	Curleigh,	
	
I	am	requesting	that	the	City	of	Camas	enter	into	a	Reimbursement	Improvement	Agreement	
with	CLB	Washington	Solutions,	LLC	for	the	following	item:	

• Regional	Pump	Station	located	on	the	south	side	of	Goodwin	Road	approximately	500-
feet	west	of	Ingle	Road	

	
The	contact	for	CLB	Washington	Solutions,	LLC	is:	
	
c/o	Bluestone	Communities	
26895	Aliso	Creek	Rd.		
Ste	B-522	
Aliso	Viejo	CA	92656	
Attention:	Ralph	Emerson	
	
(714)	292-5326	
Email:	remerson@bluestonecommunities.com	
	
If	you	should	have	any	further	questions	or	concerns	regarding	the	proposed	paving,	please	let	
me	know.	
	
Sincerely,	
	
CLB	Washington	Solutions,	LLC	
	
 
   
By:	Ralph	Emerson	
						its	Attorney-in-fact	



 

RETURN ADDRESS: 
City of Camas 
616 NE 4th Avenue 
Camas, WA 98606 

 
 
 

LATECOMER REIMBURSEMENT AGREEMENT 
 
 

This AGREEMENT made this _______ day of _____________________________, 2019 
by and between the CITY OF CAMAS, a municipal corporation organized under the laws 
of the State of Washington, hereinafter referred to as "City", and CLB Washington 
Solutions 1, LLC, hereinafter referred to as "Developer". 
  
 

RECITALS 
 

A. Developer installed certain sewer infrastructure improvements (hereinafter 
referred to as “Improvements”) for Green Mountain PRD Phase 1 as required by the 
August 3, 2015 preliminary approval of SUB 14-02, Green Mountain Planned Residential 
Development (PRD) Master Plan and Phase 1 of said PRD. Improvements include the 
installation of the Goodwin Road regional pump station and related piping on NE Goodwin 
Road as depicted in Exhibit A. 
 

B. Developer installed Improvements in accordance with Camas Municipal 
Code (CMC) 17.19.040C, the Camas Comprehensive Plan and the Camas General 
Sewer Plan. 

 
 C. Chapter 35.91 RCW authorizes municipalities to contract with owners of 
real property for the construction of sewer and water improvements to be conveyed to the 
municipality, and to provide for a period of not to exceed twenty (20) years for the 
reimbursement of such owners and their assigns by any owner of real estate who did not 
contribute to the original cost of such water or sewer facilities and who subsequently tap 
onto or use the same of a fair pro rata share of the cost of the construction of said water 
or sewer facilities, including not only those directly connected thereto, but also users 
connected to laterals or branches connecting thereto, subject to such reasonable rules 
and regulations as the governing body of such municipality may provide or contract, and 
notwithstanding the provisions of any other law. 
 

D. Developer has requested a Latecomer Agreement and the City and 
Developer have subsequently complied with Chapter 35.91 RCW, which establishes the 
requirements and process for establishing a latecomer reimbursement area and 
reimbursement amount. 
 



 

E. The real properties depicted on Exhibit B (“Benefited Properties”) may 
potentially be benefited by the Improvements, and should be required to pay a fair pro 
rata share of the cost of construction of Improvements in the event the owners thereof tap 
into or use the Improvements within the period provide in this Latecomer Agreement. 
 

F. The fair pro rata share of the cost of the construction of said Improvements 
to each Benefited Properties who subsequently tap onto or use the same 
(“Latecomer Reimbursement”) is shown in Exhibit C. 
 
G.  A summary of the Nature and Extent of the Developer’s Improvements, 

Total Cost of the Improvements, and a description of the method of calculating the 
Latecomer Reimbursement is included in Exhibit D.  

 
 

AGREEMENT 
 
 The parties agree as follows: 
 

1. Reimbursement Authorized.  If the owner of any Benefited Property 
depicted in Exhibit B and listed in Exhibit C requests connection to the Facilities to serve 
new development within 20 years of the effective date of this Agreement, the City shall 
collect from such owner, prior to connection, Latecomer Reimbursement in the amounts 
stated in Exhibit C.  [C(C1] 

 
2. Payment of Reimbursement to Developer. The City shall forward the 

Latecomer Reimbursement collected under Section 1, less a Handling Fee, to the 
Developer within thirty (30) days of receipt of the funds. The Handling Fee shall be equal 
to the amount shown on the City’s annual Fee Schedule for a “Transfer of Developer 
Credits” (2019 amount equal to $55.00). Funds received by negotiable instrument, such 
as a check, will be deemed received ten (10) days after delivery to the City. Should the 
City fail to forward the latecomer’s fee to the Developer through the City’s sole negligence, 
then the City shall pay the Developer simple interest on those monies at the rate of twelve 
percent (12%) per annum. However, should the owner of any Benefited Property be 
negligent in paying the City and thus contribute to the failure of the City to pay over the 
latecomer’s fee, then no interest shall accrue on late payment of the latecomer’s fee. 
Payment of funds shall be made to the Developer at the following address:  

 
CLB Washington Solutions, LLC 
c/o Bluestone Communities  
Attention: Ralph Emerson 
26895 Aliso Creek Rd. 
Ste B-522 
Aliso Viejo, CA 92656 

  



 

3. Abandonment of Improvements. If the City abandons all or any portion of 
the Improvements during the term of this Agreement, the City shall have no obligation to 
collect the latecomer reimbursement. 

 
4. Assignment.  Developer may assign this Agreement to any person by 

submission to the City of a signed and notarized Notice of Assignment stating the name, 
street address, telephone number and email address of the assignee.   

 
5. Connection to System.  The provisions of this Latecomer Agreement shall 

not be construed as establishing express or implied rights for any property owner to 
connect to the City's utility system without first qualifying for such connection by 
compliance with all applicable City codes and ordinances.  

 
6. Hold Harmless.  Developer agrees to hold the City harmless from any and 

all liability resulting from errors in the legal descriptions contained herein, and the City is 
relieved of all responsibility under this agreement for collecting on parcels not properly 
included in the legal descriptions set forth in this contract.  

 
7. Recording.  This Latecomer Agreement shall be recorded in the records of 

the Clark County Auditor, and it shall be binding upon the parties, their heirs, successors 
and assigns, and all Benefited Property owners. The Developer agrees to reimburse the 
City for the recording fee and for all legal fees and other costs associated with the 
execution and recordation of the agreement. 

 
8. Effective Date and Term.  This Agreement shall be effective from and after 

the date of its execution by the City, and shall terminate 20 years thereafter or when all 
reimbursement amounts in Exhibit C have been collected, whichever occurs first. 

 
9. Liens.  The reimbursement amounts due and owing to the Developer from 

the owners of Benefited Properties described in Exhibit B shall be a lien and servitude 
upon those properties.   
 

10. Entire Agreement; Binding Nature.  This Agreement constitutes the entire 
agreement between the parties concerning reimbursement for a pro-rata share of the cost 
of the Improvements, and is binding upon the heirs, executors, administrators, successors 
and assigns of the parties. 

 
11.  Incorporation of Exhibits.  Exhibits A, B, C and D are incorporated by 

reference into this Agreement. 
 

 
 
DATED AND EXECUTED THIS     DAY OF    ,  . 
 
 



 

CITY OF CAMAS, a Municipal Corporation of the State of Washington. 
 
 
By:            
  
 
STATE OF WASHINGTON ) 
    : s.s. 
County of Clark  ) 
 

I certify that I know or have satisfactory evidence that     _____ 
signed this instrument on oath, stated that he was authorized to execute the instrument on behalf 
of the CITY OF CAMAS, CLARK COUNTY, WASHINGTON to be the free and voluntary act of 
such parties for the uses and purposes mentioned in this instrument. 
DATED THIS    DAY OF     ,    
 

          
 Notary Public in and for the State of Washington, 

resident at         
My Commission expires       
 

 
 
CAMAS SCHOOL DISTRICT NO. 117 
 
By:         
  
 
State of Washington ) 
   ) s.s. 
County of Clark ) 
 

I certify that I know or have satisfactory evidence that     _____ 
signed this instrument on oath, stated that he was authorized to execute the instrument on behalf 
of the CLB WASHINGTON SOLUTIONS 1, LLC to be the free and voluntary act of such parties 
for the uses and purposes mentioned in this instrument. 
DATED THIS    DAY OF     ,    
       
 
 
              
      Notary Public for the State of Washington 
      Residing in        
      Appointment Expires       
       
  









 

 
EXHIBIT D 

 
LATECOMER REIMBURSEMENT SUMMARY 

 
 

 
Nature and Extent of Project 
 
CLB Washington Solutions 1, LLC constructed a portion of Phase 1 of the Green 
Mountain Planned Residential Development (PRD) as preliminarily approved per City File 
No. SUB 14-02.The project included the construction of the Goodwin Road Pump Station 
and the related sewer main construction from the pump station to the intersection of NE 
Goodwin Road and NE Ingle Road (“Improvements”) that provide direct benefit to 
adjacent properties.  A figure showing the Improvements is included as Exhibit A. The 
project has been constructed and accepted by the City. 

 
Total Improvements Cost (less System Development Charge Credits)    $864,683 
 
 
Method of Calculating Assessment 
 
Staff reviewed calculations for the latecomer reimbursement completed by Olson 
Engineering and Environmental, Inc. on behalf of the Developer, as shown in the attached 
Exhibit C. 
 
Assessment Calculation: 
 

Thirty six parcels have the potential to benefit from this improvement, including those in 
which the Developer is associated. The approach to distribution of cost to these parcels is 
to assign a pro-rata share to each parcel using an equivalent residential unit cost. The 
equivalent residential unit cost is arrived at by taking the overall eligible costs for the 
improvements (less System Development Charge (SDC) credits issued to the Developer) 
divided by the overall potential to provide 1,620 equivalent residential units (ERUs) for the 
Goodwin Road Sewer Pump Station Basin. The cost per equivalent residential unit is 
calculated at $534.14. While all properties within the basin are included in this calculation, 
payments have already been accounted for on lots 10 through 12 and lots 17 through 27 
as reported by the Developer and as indicated on Exhibit C. 



























































RESOLUTION NO. 18-014 

A RESOLUTION creating a new position for the City of 
Camas entitled Lead Wastewater Treatment Plant Operator. 

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF CAMAS AS FOLLOWS: 

Is 

There is hereby created in the City of Camas a new position entitled Lead Wastewater 

Treatment Plant Operator. Such position shall be a union represented position in the AFSCME 

bargaining unit, and shall perform such duties as shall be outlined in any job description prescribed 

by the City, as may be revised from time to time. The position description is attached hereto as 

Exhibit “A” and shall be effective as of December 1, 2018. 

II 

PASSED BY the Council and approved by the Mayor this 3rd day of December, 2018. 

SIGNED:  
Mayor 

ATTEST: 
Clerk 

APPROVED as to form: 

City Attorney 



CITY OF CAMAS 
Union Status: Represented 

March 2017 

LEAD WASTEWATER TREATMENT PLANT OPERATOR 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 
class. Specifications are not intended to reflect all duties performed within the job. 

JOB OBJECTIVES 

Under  direction of  the Wastewater  Treatment  Plant Operations  Supervisor  and Utilities Manager,  to 
lead,  oversee  and  participate  in  the  more  complex  and  difficult  work  of  staff  responsible  for  the 
maintenance, and operations of the wastewater treatment plant and sewage pump stations and related 
equipment; help ensure compliance with the NPDES permit requirements and State and Federal water 
quality regulations; completing special projects; and  to perform a variety of technical  tasks relative  to 
assigned  areas  of  responsibility;  coordinate  activities  with  other  operators;  and  provide  a  highly 
responsible assistance to the Wastewater Treatment Plant Operations Supervisor.   

DISTINGUISHING CHARACTERISTICS 

This  is  the  lead  worker  level  in  the  Wastewater  Treatment  Plant  Operator  series.  This  class  is 
distinguished from other classes in the series by assuming lead responsibility for an assigned crew in the 
performance of maintenance, repair, operations of the City’s wastewater treatment plant, and sewage 
pump stations and filling in for the Supervisor as needed. 

ESSENTIAL FUNCTION STATEMENTS 

The following tasks are typical for positions  in this classification. Any single position may not perform all of these 
tasks and/or may perform similar related tasks not listed here: 

Lead,  plan,  train,  assign  and  review  the  work  of  staff  responsible  for  the  maintenance,  repair, 
construction or installation of the City’s wastewater treatment plant and sewage pump stations. 

Plan, direct and participate in scheduling, coordinating and assigning various maintenance, construction 
and repair projects. 

Train  assigned  employees  in  their  areas  of  work  including  proper  maintenance,  construction  and 
operational methods, procedures and techniques within the assigned area. 

Verify the work of assigned employees for accuracy, proper work methods, techniques and compliance 
with applicable standards and specifications. 

Interpret  plans  and  specifications  in  order  to  understand  and  operate  complex  equipment  and 
instrumentation; oversee the work of wastewater operators; verify that work is completed as specified. 

Inspect  pumps,  valves,  piping,  motors,  various  electrical  and  instrumentation  controls  to  prepare 
recommended maintenance and repair duties. 

Oversee and participate  in  the maintenance and operations of control  systems and other operational 
equipment of the treatment plant. 

Exhibit A



CITY OF CAMAS 
Lead Wastewater Treatment Plan Operator (Continued) 

 

Supervise use, care and operation of tools, machinery and equipment. 

Ensure adherence to safe work practices and procedures. 

Maintain  inventory  of  equipment  and  supplies  required  for  maintenance  and  operations  of  the 
treatment  plant  and  sewage  lift  stations;  estimate  time, materials  and  equipment  required  for  jobs 
assigned; requisition of materials as required. 

AUXILIARY FUNCTION STATEMENTS 

Respond to public inquiries in a courteous manner; provide information within the area of assignment; 
resolve  complaints  and  service  requests  in  an  efficient  and  timely manner  by  phone,  in  person  and 
through the Customer Response Management System (CRM). 

Follow all safety rules and procedures established for work area. 

Perform related duties and responsibilities as required. 

QUALIFICATIONS 

Knowledge of: 

Operations, services and activities of the maintenance program to which assigned. 

Principles, practices, materials and procedures related to the operation, maintenance and repair of a 
modern wastewater treatment plant and sewer lift stations. 

Methods and techniques of chemical and microbiological testing and sampling of raw and treated 
wastewater. 

Principles of lead supervision and training. 

Advanced computer skills and program usage. 

Operational characteristics of wastewater equipment and maintenance equipment and tools. 

Occupational hazards and standard safety practices. 

Pertinent Federal, State and local laws, codes and regulations for a municipal wastewater treatment 
plant. 

Ability to: 

Lead, organize and review the work of staff in a positive manner. 

Independently perform the most difficult maintenance, repair and operational duties. 

Schedule, organize and participate in various maintenance and operational projects. 

Interpret, explain and enforce department policies and procedures. 

Operate and adjust a variety of treatment plant control systems and tools and equipment in a safe 
and effective manner.   

Help ensure compliance with NPDES permit regulations 



CITY OF CAMAS 
Lead Wastewater Treatment Plan Operator (Continued) 

 

Efficiently use Microsoft Word, Excel and Outlook. 

Help maintain accurate and detailed logs and records of work and laboratory tests performed 

Read and interpret plans and specifications. 

Safely and accurately perform chemical application functions. 

Work independently in the absence of supervision. 

Understand and follow oral and written instructions. 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines 

Any combination of education and experience that would likely provide the required knowledge and abilities is 
qualifying.  A typical way to obtain the knowledge and abilities would be: 

Education: 

Equivalent  to  the  completion  of  two  years  of  college  level  coursework  supplemented  by 
specialized  training  in wastewater  treatment  plant maintenance,  operations  or  a  related 
field plus completion of at least 8 hours of leadership and management training. 

Experience: 

Six  years  of  increasingly  responsible  experience  in  operation  and  maintenance  of  a 
wastewater  treatment plant  and pumping  facilities,  including  two  years of  administrative 
and supervisory responsibility relevant to the position and at least two years at a Class III or 
higher wastewater treatment plant. 

License or Certificate 

Possession of an appropriate, valid commercial driver’s license with proper endorsements. 

Possession  of  an  appropriate,  valid  Washington  State  Wastewater  Treatment  Plant  Operator’s 
certification Class  IV as administered by the Department of Ecology or obtain within six months of 
the date of hire. 

PHYSICAL DEMANDS AND WORKING CONDITIONS 

The physical demands herein are representative of those that must be met by an employee to successfully perform 
the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities 
to perform these essential job functions. 

Environment: Field environment;  travel  from  site  to  site; exposure  to noise, dust, grease,  smoke, 
fumes, gases, inclement weather conditions, potentially hazardous chemicals. 

Mobility: Heavy, moderate or light lifting; walking, standing or sitting for prolonged periods of time; 
operating motorized equipment and vehicles; performing heavy manual labor. 

Vision: Visual acuity to operate vehicles and equipment. 



CITY OF CAMAS 
Lead Wastewater Treatment Plan Operator (Continued) 

 

Other  Factors:  Incumbents  may  be  required  to  work  extended  hours  including  evenings  and 
weekends and be required to travel outside City boundaries to attend meetings. 



                          

 

 
 
 

 
 

 
 

AGREEMENT 
 
 

by and between 
 
 

CITY OF CAMAS 
 

and 
 

LOCAL 307CC, COUNCIL 2 
 

WASHINGTON STATE COUNCIL OF COUNTY 
AND CITY EMPLOYEES 

AFSCME / AFL-CIO 
 

January 1, 2017– December 31, 2022 
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ARTICLE 1 
PREAMBLE 

 
This agreement is entered into by the City of Camas, Washington, hereinafter referred to 
as “Employer” and Local 307 of the American Federation of State, City and Municipal 
Employees, AFL-CIO, hereinafter referred to as the “Union.” 
 
The purpose of this agreement is to set forth the mutual understanding of the parties as to 
wages, hours and working conditions consistent with the Employer’s and Union’s mutual 
objective of providing ever-improved, efficient, effective, uninterrupted performance of 
City functions, and courteous services to the public.   It is the Employer’s responsibility to 
provide services that promote the health, safety and welfare of the public through means 
that are cost-effective, progressive, responsive, courteous and productive.  The Union is 
committed to those efforts.  The Employer and Union share a mutual interest in engaging 
in efforts to promote a labor relations environment that is conducive to achieving a high 
level of efficiency and productivity in all departments of City government. 
 
Except as otherwise required by law, regulation or grant provisions, the parties agree as 
follows:   
 

ARTICLE 2 
DEFINITIONS 

 
 

2.1 The Employer and the Union will share equally in the responsibility of applying 
the provisions of this agreement, provided that this responsibility shall be 
limited to those matters under the Union’s influence and control.  

 
Regular Full-Time Employee:  An employee working a regular full-time 
schedule of forty (40) hours per week. 

 
Regular Part-Time Employee:  An employee working a regular schedule of 
twenty (20) hours, but less than forty (40) hours per week.  Regular part-time 
employees receive all insurance benefits, sick leave, vacations, and holiday 
benefits on a pro rata basis according to the number of hours worked. 

 
Provisional Part-Time Employee:  An employee working a regular part-time 
schedule of less than twenty (20) hours per week.  Such employee is eligible to 
participate in non-insured benefit programs at a level proportionate to regular 
monthly work schedule. 

 
Temporary Employee or Seasonal: The Employer agrees that it will employ 
temporary workers only to supplement or augment the work force.  The 
Employer agrees that temporary workers shall not be used to preclude hiring 
full-time employees.  The term of employment will not exceed six (6) months 
without mutual agreement of the Employer and the Union.  Temporary 
employees are not eligible to participate in benefit programs nor shall they 
accrue seniority. 
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Probationary Employees:  The probationary period for newly hired employees 
shall be six (6) months or longer, subject to the following provisions.  Lateral 
transfers shall be subject to a three (3) month probationary period. The Employer 
may extend a probationary employee’s probationary period for up to an additional 
three (3) months.  Any extensions beyond the three (3) month period will be 
subject to mutual agreement with the Union.  In any event, the probationary 
period shall not exceed twelve (12) months.  Newly hired probationary employees 
shall work subject to the provisions of this agreement but shall be only on a trial 
basis during which period they may be discharged without cause and without any 
recourse. 

 
ARTICLE 3 

RECOGNITION 
 
3.1 The Employer recognizes the Union as the sole and exclusive bargaining agent for 

the purpose of establishing wages, hours, fringe benefits, and working conditions 
for employees of the City within this bargaining unit.  City employees who are 
excluded from the bargaining unit are: 

 A. Temporary, seasonal, casual;  
 B. Non-contract, part-time employees;  
 C. Employees certified to another bargaining unit;  
 D. Supervisory and confidential employees; 
 E. Others as mutually determined by the parties; 

F. Elected officials and their appointed staff designated as unclassified service 
per RCW 41.50.030(2). 

 
3.2 The Employer will notify the Union regarding newly created or substantially 

modified classifications to provide the opportunity to comment on 
inclusion/exclusion from the unit.  If parties cannot resolve the question of 
inclusion/exclusion, the matter shall be presented to the Public Employment 
Relations Commission (PERC) for determination through the unit clarification 
process. 

 
3.3 Disputes Concerning Compensation for New Classifications or Positions: If a 

classification is allocated to the bargaining unit, the parties will engage in 
negotiations regarding the compensation for the classification.  If the parties are 
unable to mutually agree on the compensation for the classification, such dispute 
shall be resolved through the arbitration process. 

 
 

ARTICLE 4 
MANAGEMENT RIGHTS 

 
The Union recognizes the prerogative of the City to operate and manage its affairs in all 
respects in accordance with its responsibilities, lawful powers and legal authority.  
Management’s affairs and prerogatives which the parties have agreed do not constitute 
negotiable matters relating to wages, hours and working conditions are inclusive of, but 
not limited to, the following: 
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4.1  The right to institute, from time to time, work rules applicable to bargaining unit 
employees. The Employer will notify the affected employees of the changes ten 
(10) calendar days prior to the effective date;  

 
4.2   The right to determine work schedules, overtime and the methods and   
 processes by which work is to be performed.  Changes to work schedules  
 will be preceded by reasonable notice. 
 
4.3   The right to hire, promote, demote, transfer, assign and/or retain    
 employees in positions within the City. 
 
4.4   The right to discipline employees for just cause. 
 
4.5   The right to lay off employees for lack of work, lack of funds,    
 reorganization or occurrence of conditions beyond the control of the City. 
 
4.6   The right to take whatever actions the Employer deems necessary to carry  
 out services in an emergency.  The term “emergency” is inclusive of, but   
 not limited to, life-threatening situations, civil disorders, natural disasters,  
 unforeseen occurrences or conditions, complications of circumstances,   
 sudden or unexpected occasion for action. 
 
4.7 The right to determine the methods and processes, means and personnel by which 

operations are to be carried out on an efficient basis.  This includes the right to 
modify operations, personnel and equipment.  

 
4.8 The Union retains the right to bargain the impact of any of the above management 

rights, when exercised by the City, unless mutually agreed otherwise.   
 
 

ARTICLE 5 
UNION MEMBERSHIP, REPRESENTATION AND BUSINESS 

  
5.1 The Employer recognizes the Washington State Council of County and City 

Employees/AFSCME Council 2 and its affiliated local (hereafter Union) as the sole 
and exclusive bargaining representative in all matters concerning wages, hours 
and other conditions of employment for all employees described in the recognition 
clause.  

 
Every member of this bargaining unit shall have the right to voluntarily join the 
union. The Employer shall remain neutral when communicating with employees 
about Union membership and direct the employee to discuss union membership 
with a union staff representative. 
 

5.2 The Employer shall deduct form the pay of employees once each month, following 
the receipt of written authorization of employees within the bargaining unit, the 
amount of dues and fees uniformly levied against Union members, as certified by 
the Secretary/Treasurer of the Union and shall transmit the same to the main office 
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of the Washington State Council of County and City Employees, as provided in 
RCW 41.56.110. 

 
5.3 The Employer shall honor the terms and conditions of each employee’s 

authorization for payroll deduction. The Employer shall continue to deduct and 
remit Union dues and fees to the Union until such time as the Union notifies the 
Employer that the dues authorization has been properly terminated in compliance 
with the terms of the payroll deduction authorization executed by the employee.  

    
5.4 Appointment to Excluded Positions:  Deductions for Union dues shall cease 

beginning with the pay period following an employee’s regular appointment to a 
position which is excluded from the bargaining unit. 
 

5.5 Listing of New and Terminated Employees:  The City agrees to furnish the Union 
monthly via email: 
 a. A listing of bargaining unit employees hired, promoted or terminated 

during the previous month.  Such listing shall contain the names of 
the employees, along with their job classification, work location, and 
mailing address.  

 b. A listing of bargaining unit members, their department/section, 
classification, base pay, birthday, fulltime/part-time status and 
number of scheduled hours, city seniority date, classification seniority 
date and mailing address.  

 
The City agrees to furnish the Union, upon request, a listing of all non-represented 
employees, their classification and department. 
    

5.6 In the event of an error in relation to dues/fees deductions or Union membership, 
the parties agree to cooperate in making the appropriate adjustments. The Union 
shall hold harmless, indemnify, and defend the Employer and its officers, 
employees, representatives and agents form any claim or liability which may be 
brought by virtue of any action taken by the Employer in compliance with this 
Article relating to Union membership and payroll deductions. The Employer will 
promptly notify the union in writing of any claim, demand, suit or other form of 
liability asserted against it relating to the implementation of this Article.  

 
5.7 Union Representation: 

A. Contract Negotiations: 
 1. The Union's negotiating team shall consist of a chief spokesperson from 

the Union organization and a minimum of four (4) or more employees from 
the bargaining unit from separate divisions.  City employees participating in 
such negotiations will be allowed to do so without loss of pay if negotiations 
are scheduled during said employees’ regularly scheduled work time.   

 2. Prior to negotiations, representatives of the Employer's and the Union's 
negotiating teams will jointly establish and will follow negotiation ground 
rules.  

 B. Labor-Management Committee Meetings: to promote harmonious relations 
and to provide internal communications, the Union and the Employer will 
maintain a Labor Management Committee consisting of three (3) bargaining 
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unit representatives.  The Committee will hold quarterly meetings subject to 
mutual agreement between the Employer and Union.  Such meetings shall 
normally occur during normal working hours, and the parties agree to 
schedule such meetings as far as practical to avoid disruptions and 
interruptions of work.  Employees attending such meetings shall do so 
without loss of pay if such meeting is scheduled during work time, but will 
not receive pay if scheduled during non-work time.  Matters to be discussed 
will be matters pertinent to maintaining good employer-employee 
relationships, but shall not include matters relating to grievances or other 
matters pending in any other legal proceedings, inclusive of ULPs, 
administrative law matters and/or court actions.   

C. Communication with Bargaining Unit Members: 
 1. Bulletin Boards: The Employer agrees to furnish and maintain suitable 

bulletin boards in convenient places in each work area to be used by the 
Union.  The Union shall limit its postings of notices and bulletins to such 
bulletin boards.  All postings of notices and bulletins by the Union shall be 
factual in nature and shall be signed and dated by the individual doing the 
posting.  

 2. Use of City Telephones or Computers Related to Union Business:  Use of 
City telephones or computers is allowed subject to the following: 
 A. When such use is de minimis and incidental, such as arranging a 

meeting with a fellow shop steward or the Council 2 Representative.  
B. For the purpose of interacting with the City’s representatives 
concerning Union-City business, such as setting dates for City-Union 
meetings, making inquiries regarding grievances. 
C. The uses cited in subsections a and b above may continue only to 
the extent that they are at no additional cost to the Employer. The 
content of any and all communications using the Employer computer 
system is not privileged and may be subject to Employer review. 

 
 3. Union Business Leave: for Mutually Agreed City/Union Joint Functions 

shall be considered City paid time:  Such functions shall include 
negotiations and joint City/Union committees such as Labor Management 
Committees, duties as a steward as defined in this agreement, and any 
other joint City/Union business, subject to mutual agreement of the parties.  
City employees participating in such activities will be allowed to do so 
without loss of pay, as long as such activity occurs during regular scheduled 
working hours.  
4. Union Paid Time for Union Activity:  A bargaining unit member selected 
by the Union to participate in a Union activity may be granted unpaid leave 
to attend such activity, subject to advance prior employer approval.  All 
expenses and compensation shall be borne by the Union.  
5. Visits by Union Representatives:  Subject to prior approval by the 
Employer, accredited representatives of the Union shall have reasonable 
access to City facilities for purposes of conducting union business.  
Accredited representatives of the Union shall not disrupt the normal 
operation of any department.   
6. City Property:  Subject to prior approval by the Employer, the Employer 
may allow the Union to meet on City Property, provided there is no 
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disruption to the work, and subject further to proper advance notice and no 
scheduling conflict(s).  

 
5.8 Employees covered by this Agreement have the right to a discrimination free, 

harassment free, and safe work environment.  Additionally, they have the right to 
equality of opportunity, consideration and treatment in all phases of employment.  

 
5.9 Subject to the provisions of this contract and except as otherwise provided, 

employees have the right to use the grievance procedure contained herein to protect 
their rights as set forth in this Agreement. 

 
5.10 Any Steward or Union Officer shall be permitted to perform Union business relating 

to the enforcement of this collective bargaining agreement without reprimand and 
without loss of compensation.  

 
5.11 The Employer shall not discriminate against Stewards, Union representatives, or   

employees for legal Union activities.  
 
5.12 Nothing in this article will interfere with the employee’s rights under RCW 41.56.122 

of the Public Employee’s Collective Bargaining Act. 
 
 

ARTICLE 6 
NO STRIKE OR LOCKOUT 

 
The Employer and the Union recognize that the public interest requires the efficient and 
uninterrupted performance of all City services and to this end pledge their best efforts to 
avoid or eliminate any conduct contrary to this objective.  During the term of this 
Agreement neither the Union nor the Employer shall cause, engage in, or sanction any 
work stoppage, slow down, or other interference with City functions.  In the event of 
unauthorized interruptions, the Union agrees it will join the Employer in requiring the 
members to return to work immediately.   If the employees do not, those who engage in 
any of the foregoing actions may be subject to disciplinary action, including suspension or 
discharge.  No individual shall receive any portion of his/her salary or benefits as provided 
by the Employer, and in accordance with the applicable law, while engaging in activities in 
violation of this Article.  The Employer shall not constitute any lockout of its employees 
during the term of this Agreement. 
 

 
ARTICLE 7 
HOLIDAYS 

 
7.1 The following days shall be paid holidays at the straight time rate for employees 
 covered by this Agreement: 
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HOLIDAY DATE TO BE OBSERVED 
New Year’s Day January 1 
Martin Luther King Day Third Monday in January 
President’s Day Third Monday in February 
Memorial Day Last Monday in May 
Independence Day July 4 
Labor Day First Monday in September 
Veteran’s Day November 11 
Thanksgiving Day Fourth Thursday in November 
Day after Thanksgiving * Fourth Friday in November 
Christmas Day December 25 
Three (3)  Floating Holiday used 
by December 31st  of each year 

At Employee’s choice with 
Department Head approval 

 
 
*Or another day in lieu thereof may be taken by mutual agreement between the 
Employer and the employee. 
 

7.2   The date of observance of the legal holidays shall be the day on which the City of 
Camas Council declares the observance of those holidays, provided that whenever 
one of the above holidays fall on a Sunday the following Monday shall be observed 
as the holiday, and when such holidays fall on a Saturday the preceding Friday 
shall be observed as the holiday. 

 
7.3   Holidays paid for but not worked shall be recognized as a shift worked for the 
 purpose of determining weekly overtime. 
 
7.4 Employees who are on medically authorized sick leave when a holiday occurs will 

receive their normal rate of pay for that holiday and will not have their sick leave 
accrual charged. 

 
7.5   Employees who are on scheduled and approved vacation when a holiday occurs 

will receive their normal rate of pay for that holiday and will not have their vacation 
accrual charged for the holiday. 

 
7.6   Employees whose regular work schedule is other than the normal Monday-Friday, 

and have a legal holiday occur on their normal day off, shall be entitled to an 
equivalent holiday as mutually agreed to between the Employer and the employee. 

 
7.7 Any regular full-time employee who works on Christmas Eve day will be allowed to 

leave two (2) hours prior to the end of their regular quitting time, with pay, unless in 
the opinion of the Employer, the employees services are needed and required in 
the interests of public health, safety or general welfare, or for reasons of 
emergency in which case the employee shall not be entitled to the time off.  If an 
employee is required to work they will be allowed to take two (2) hours off at 
another mutually agreeable time.  
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7.8 A full-time employee required to work a holiday shall be paid at two times (2) their 
regular rate of pay, plus eight (8) hours of holiday pay at their regular rate of pay.  
Employees may take another day off in lieu of the holiday. The holiday time must 
be taken during the same calendar year or entitlement to the time will be lost.  

 
7.9. Floating holidays will be pro-rated at an hourly accrual rate for the remainder of the 

year from the employee’s date of hire. 
 
 

ARTICLE 8 
VACATION LEAVE 

 
8.1 Accrual:  Regular full-time and regular part-time employees accrue paid vacation 

time depending on their length of service with the City and the number of hours 
they are allocated to work per week.  Beginning from the first day of regular 
employment, employees shall be eligible to accrue vacation leave in accordance 
with the accrual rates shown in column two of the “Table of Vacation Accrual 
Rates” below, and accrual balances shall be shown on the employee’s check stub.  

 
 Maximum Vacation Accrual:  Each full-time employee shall be entitled to 
 accumulate and carry over into the following year a maximum of 400 hours.  

 Any accumulated vacation time in excess of the 400 hours on January 1st shall  
 be forfeited.   
  

 Table of Vacation Accrual Rates: 
Employees shall accrue paid vacation according to the schedule below. 

 
From Date of Hire Hours each Month Hours Per Year 

After six (6) months  Eight (8) hours Ninety six (96) hours (includes accrued 
leave during the first six (6) months) 

Year five (5)  Ten (10) hours One hundred twenty (120) hours 
Year ten (10)  Thirteen (13) hours One hundred Fifty six (156) hours  
Year fifteen (15)  Fifteen (15) hours One hundred Eighty (180) hours 
Year twenty (20) Eighteen (18) hours Two Hundred Sixteen (216) hours 

 
 
8.2   An employee not taking his/her vacation shall not be entitled to any extra 

compensation for having worked during the period for which he was entitled to 
vacation unless requested by a department head and approved by the Employer to 
do so. 

 
8.3   The Employer shall grant vacation at the time requested by the employee.  If the 

nature of the work makes it necessary for the Employer to limit the number of 
employees on vacation at the same time, the employee with the greatest seniority 
shall be given his/her choice within the requirements of a balanced work schedule. 
Seniority does not override vacation which has already been approved. 
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8.4   Employees shall be paid for all accrued unused vacation at the time of their 
 termination, including that earned during the year of termination. 
 
8.5 For purposes of vacation accrual, all time as a regular employee with the Employer 

shall be computed; provided, however, a regular employee with broken service due 
to layoff, not to exceed six (6) months, will retain his/her regular service time 
seniority (less the time on involuntary layoff) for determining vacation accrual date. 

 
8.6 Charging:  Vacation time may be taken in a minimum of fifteen (15) minute 

increments.   
 
8.7 In case of an employee’s death, unused vacation leave and comp time shall be paid 

to the employee’s heirs at the deceased employee’s regular rate of pay. 
 
 

ARTICLE 9 
SICK LEAVE AND FITNESS FOR DUTY 

 
9.1 Paid Sick Leave: 
 Definition and Allowable Use:  Employees are entitled to use sick leave for only a 

bona fide illness or injury, quarantine due to exposure to contagious diseases, any 
physical treatment or examination including medical, dental or ocular. Employees 
may also use sick leave for illness or injury to the employee's spouse, domestic 
partner or child, grandparent, grandchild, sibling, or any person living in the 
immediate household, requiring the employee's attendance and/or care.   
 
Sick leave may also be used for parents, including “step” and “in-law” relationships, 
as well as foster, legal guardian, in loco parentis and de facto situations. 
 
The City will allow leave as allowed under law by the FMLA, WFLA and Washington 
State Family Care rules.   

  
9.2 Employees shall accrue sick leave at the rate of eight (8) hours per month with a 

maximum carryover on January 1 of each year of one thousand forty (1040) hours.  
Part time employees working ten (10) or more hours per week shall accrue sick 
leave pro-rated in proportion to the number of hours worked.  

 
9.3   Employees entitled to sick leave who have exhausted their sick leave accrual may 

use accrued vacation. 
 
9.4      Sick leave shall be charged for actual time used only.  

 
9.5 An employee who is on vacation and becomes sick or hospitalized may take sick 

leave in lieu of vacation.  A doctor’s certificate of illness may be required by the 
employer in a timely manner to substantiate such sickness or disability.  This 
exchange will not alter the employee’s scheduled vacation except by mutual 
agreement with the Employer.   
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9.6 Family Leave.  Employees who work for the Employer for at least twelve (12) 
months, and have worked 1250 hours over the previous twelve (12) months are 
eligible for up to twelve (12) weeks total of paid or unpaid leave per twelve (12) 
months period for: birth, adoption, or foster care of a child, or a serious health 
condition of the employee or immediate family member requiring in-patient care or 
continuing treatment by a health care provider.  The twelve (12) weeks allowed by 
State Law (RCW 49.78) is in addition to leave provided for pregnancy or childbirth.  
Employees may use sick leave for illness or injury to the employee’s 
spouse/domestic partner or minor child requiring the employee’s attendance and/or 
care under the provisions of RCW 49.78. 
 
An “immediate family member” shall be defined as the employee’s and 
spouse’s/domestic partner’s or any member of the immediate households, 
children, parents, siblings, grandparents or grandchildren. The Employer may 
expand the definition of immediate family under special circumstances.  The 
disability portion of pregnancy leave is considered a serious health condition for 
purposes of the Family and Medical Leave Act.  The leave would normally end six 
(6) weeks after a normal birth or eight (8) weeks after a cesarean section. 
 
Employees must provide the Employer with at least thirty (30) days’ notice if 
possible before taking such leave, or notify the Employer as soon as practicable.  
Before going on unpaid leave status for the birth, adoption, or foster care of a child 
or the serious health condition of the employee’s spouse/domestic partner, parents 
or children requiring in-patient care or continuing treatment, an employee is 
required to use all accrued unused compensatory or personal days and all accrued 
unused vacation leave.  Before going on unpaid leave status for the serious health 
condition of the employee or the employee’s minor child requiring in-patient or 
continuing treatment, an employee is required to use all unused sick leave, 
personal leave, compensatory leave, compensatory time off and vacation leave. 
 
As required by law, the Employer shall maintain the employee’s health benefits 
during the FMLA leave to a maximum of twelve (12) weeks.  In the event an 
employee does not return to Employer employment after taking leave under this 
section, the Employer may recapture the cost of any health insurance premiums 
paid by the Employer during the unpaid portion of the leave.  Upon return from 
such leave, the employee will be reinstated to the employee’s former or equivalent 
position. 
 
Under the WFLA (but not the FMLA), an eligible employee may be entitled to up to 
12 weeks of leave to care for the employee’s registered domestic partner with a 
serious health condition.  The rules and procedures set forth above will apply to 
such leave requests, provided that health insurance will not be automatically 
continued unless the employee elects continuation coverage at his/her expense.   
 
An eligible employee may also take up to 26 weeks of leave during a single 12-
month period to care for an injured servicemember who is the employee’s 
spouse/domestic partner, parent, child or next of kin. A covered servicemember is a 
current member of the Armed Forces, including National Guard or Reserves 
members, who has a serious injury or illness incurred in the line of duty on active 
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duty that may render the servicemember medically unfit to perform his or her duties 
for which the servicemember is undergoing medical treatment, recuperation or 
therapy; or is in outpatient status; or is on the temporary disability retired list.  For 
purposes of this kind of leave, the 12-month period begins with the first day the 
employee takes leave.  The combined total of leave for all purposes described in 
this policy may not exceed 26 weeks in the applicable leave year.   

 
9.7   The employee shall report sickness or disability to the department head or 

immediate supervisor prior to the starting time of the employee’s work day or as 
soon thereafter as practicable. The employee may be required to provide a note of 
verification after three (3) consecutive days of absence. This includes absences 
which are a portion of the work day. Employees must provide verification, if 
requested, within at least 10 calendar days following the first day of leave.  Any 
employee who abuses sick leave by falsification or misrepresentation may be 
subject to discipline at the discretion of the Employer.  

 
9.8 If an employee retires from the City, meeting PERS plan requirements, or in the 

event of death of the current employee, that employee or his/her beneficiary is 
eligible to cash out twenty five (25%) percent of their sick leave balance at their 
current straight time rate.    

 
9.9 Time Charging for Sick Leave:  Sick leave shall be charged in fifteen (15) minute 

Increments.  
 
9.10 Shared Leave: 

The Shared Leave Policy which was mutually agreed upon between the parties is 
hereby incorporated by reference as though it were set out specifically and 
completely in this Agreement.  Said policies and procedures are a part of this 
Agreement and any changes to said policies shall be by mutual agreement.  

 
9.11 Sick Leave Incentive: Any employee who accrues more than the maximum 

carryover amount of one thousand forty (1040) sick leave hours, shall be eligible to 
cash out at the straight time rate, thirty-three percent (33%) of all hours over the 
maximum. The benefit paid under this article shall be pro-rated for part-time 
employees. This benefit will be paid out in December of each year. 
 

 
ARTICLE 10 

OTHER LEAVES 
 
10.1 Leave of Absence: The Employer may grant a regular employee a leave of 

absence without pay for a period not to exceed six (6) months.  Leaves of absence 
requests under this Article may be approved, provided each instance will be 
evaluated on its own merits and does not constitute a precedent.  Denial of such 
requests shall not be arbitrary or capricious.  All leaves are to be requested in 
writing as far in advance as possible. No leave of absence without pay shall be 
granted except upon written request of the employee.  Whenever granted the leave 
shall be in writing and signed by the Employer and a copy filed with the department 
head.  Upon expiration of a regularly approved leave without pay the employee 
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shall be reinstated in the position   held at the time leave was granted without loss 
of   seniority status; excepting that the time on leave will be deducted from his/her 
total service to determine seniority. Failure on the part of the employee on leave 
without pay to report promptly at the expiration of the leave shall constitute cause 
for forfeiture of right to reinstatement.   

 
10.2 Jury Duty/Court: Regular full-time and regular part-time employees who are 

required to be absent from work on a regularly scheduled work day in order to 
serve as a witness on behalf of the Employer, a juror, or report to juror 
examinations, will be granted time off with regular pay.    

 A. The employee will be required to sign over to the City any jury or witness 
service earnings received, within the guidelines listed below: 

  1. Travel and parking allowances will not be considered as part of the 
juror's fees or witness' fees. 

  2. The amount of the juror's fees or witness' fees signed over must not 
exceed the amount paid by the City for absence. 

  3. Employees are expected to report the receipt of any juror or witness 
summons immediately.  

 B. Employees will be expected to report to work the balance of those days they 
are excused or not selected. 

 
10.3 Military Leave: 

A. For those employees serving in the armed forces, military reserves, or the 
National Guard who are required to be absent from work to fulfill their 
obligations, paid military leave will be granted to a maximum of twenty-one 
(21) working days each calendar year. 

B. Military leave for other than the twenty-one (21) working days period may be 
granted in accordance with applicable federal and state laws. 

C. The application for leave must be made as early as notification is given and 
must include an attached copy of the military orders mandating duty. 

D. Conflicts in schedules between the Employer and military weekend or 
evening drills will be coordinated by the employee, working closely with 
his/her supervisor 

E. The Employer will grant all re-employment rights, to include seniority and 
longevity as required by law. 

 F.  During a period of military conflict declared by the President or Congress, an 
employee who is the spouse or registered domestic partner of a member of 
the Armed Forces, National Guard or Reserves is entitled to up to 15 days of 
unpaid leave while his/her spouse or domestic partner is on leave from 
deployment, or before and up to deployment.  (Spousal military leave may 
also be covered under FMLA leave for a qualifying exigency, although an 
employee need not meet the more stringent FMLA eligibility requirements in 
order to take this spousal military leave.)  The purpose of this leave is to 
support the families of military personnel serving in military conflicts by 
permitting them to spend time together before a family member is deployed 
or while the family member is on leave from a deployment.  An employee 
must work an average of 20 hours per week to be eligible for this family 
military leave.  Employees are eligible for this leave per deployment. 
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An employee who seeks to take family military leave must provide the City 
with notice of his/her intent to take leave within five business days of receiving 
official notice that the employee’s spouse will be on leave or of an impending 
call to active duty.  The employee may substitute any available accrued leave 
for any part of this family military leave.     

 
 

10.4 Bereavement:  An employee who has a member of his/her "immediate family" 
taken by death shall receive twenty-four (24) hours off with pay as bereavement 
leave.  "Immediate family" shall be defined as the employee’s and spouse’s or 
domestic partner’s children, parents, siblings, grandparents or grandchildren, or 
any member of the immediate household. This will also include “step” and “in-law” 
relationships.  An employee may request for travel or other bereavement purposes 
to utilize an additional twenty-four (24) hour sick leave, floating holiday, vacation or 
compensatory time, subject to the approval of the Employer.   
 
Recognizing the need for family support, a maximum of sixteen (16) hours 
bereavement leave may be allowed to attend the funeral or memorial service of 
aunts, uncles, nieces, or nephews of the first generation.   
 
Employees may be excused by the Employer to attend the funeral or memorial 
service of deceased fellow employees as leave with pay. 
 
The Administrative Services Director or City Administrator will administer this 
article for consistency in unique circumstances as they arise. 
 
A City Domestic Partner affidavit must be completed by the employee and on file 
with Administrative Services in order to be granted bereavement benefits.( 

 
10.5 Accrual of Benefits While on Unpaid Leave:  An employee in leave without pay 

status will cease to earn sick leave, vacation leave, seniority, and City paid health 
benefits (except as otherwise provided under FMLA) when leave extends beyond a 
thirty (30) calendar day period of time.  

 
10.6 Inclement Weather:  In the event of inclement weather, the City’s policy titled as 

such will be observed. 
 

10.7 Domestic Violence/Sexual Assault: The Employer will grant leave in accordance 
with the City’s Domestic Violence/Sexual Assault policy. 

 
 

ARTICLE 11 
HEALTH & WELFARE 

 
11.1   The Employer shall offer at least two (2) hospital-medical plans for employees and 

their dependents. 
 
11.2   The Employer shall provide post-retirement medical insurance from retirement to 

age 65 for the employee only, provided the employee has been employed by the 
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City for a total of ten (10) years and has retired from the City under the provisions 
of the applicable PERS or LEOFF retirement plan. Coverage for a 
spouse/domestic partner may be purchased by the employee in accordance with 
the requirements of the applicable plan.  Employees hired after January 1, 1997 
shall not be eligible for employer paid post-retirement medical insurance, but may 
participate at their own expense, consistent with plan requirements. 

 
11.3   The Employer shall provide a term life insurance policy for all employees working 

twenty (20) hours a week or more.  The amount of the policy shall be equal to the 
nearest thousand dollars of the employee’s normal yearly salary exclusive of 
overtime, not to exceed a maximum of fifty thousand dollars ($50,000.00). 

 
11.4 AWC Regence HealthFirst 250 and Kaiser $250/$15OV/10% coinsurance plans  

 
The employer will pay medical coverage premiums for employees and dependents 
as follows: 

 
 Employee Only coverage: 100% 
  
 Dependent(s) coverage: eighty-five (85%)  
 Employees shall pay, through pre-tax payroll deduction, fifteen (15%) of total 

premium cost. 
 
11.5   For the term of this Agreement, the Employer agrees to pay premiums for the 

dental, vision and life insurance plans as follows: Washington Dental Service Plan 
F, Willamette Dental $15 co-pay plan, Kaiser Dental Plan $5 office visit co-pay 
plan, VSP vision and Standard life insurance plans.  The City will continue 
prescription drug coverage through the medical plans consistent with its provisions.  

 
11.6   In the event insurance companies, brokers and/or administrators of the existing 

health and welfare plans notify the Employer of changes in the premium structure, 
benefit structure and/or the continued availability of such plans, then and in that 
event, the Employer will notify the Union and employees of said changes.  The 
parties will negotiate those changes and thereafter the Employer will determine 
whether or not to make changes to the health and welfare plans inclusive of benefit 
levels and premium structures.  In the event the plans the employees are covered 
under are subject to an additional tax or surcharge required under State or Federal 
Law (ie Cadillac Tax), the parties agree to meet and negotiate a change in plans to 
avoid the payment of said fee, or discuss other options to offset the fee. 

 
11.7   The Union and/or the employee will indemnify and hold the Employer harmless 

from any and all claims or disputes between an insurance carrier and employees 
relating to medical claims and/or coverage. 

 
11.8  Any and all disputes or disagreements and/or claims involving coverage of 

employees between the insurance company and the employee are not grievable 
under this contract. 
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11.9 The Employer shall make pension contributions required by statute to the Public 
Employees Retirement System. 

 
11.10 Employees and their immediate families (spouse/domestic partner and dependent 

children) shall be issued pool passes for the municipal swimming pool. 
 
11.11 Regular Part-Time Employees:  The Employer shall provide a prorated premium 

contribution based on the number of hours worked. 
 
11.12 Section 125 Plan, Flexible Spending Account:  The Employer agrees to make 

available a flexible spending account program under the provisions of IRS Section 
125.  Employees may elect to participate in the reimbursement program to pay 
medical or dependent care expenses with pre-tax dollars.  The Employer shall 
make no contribution and makes no assurance of ongoing participation in such 
program.  The Employer assumes no liability for claims or benefits under this 
program. 

 
11.13 Deferred Compensation:  The Employer agrees to continue a Deferred 

Compensation Program to which employees may contribute. 
 
11.14 Long-Term Care:  In the event that the City elects to offer long-term care 

insurance, employees in this bargaining unit may participate at their own expense.  
The Employer will not contribute to premiums or pay any administrative expenses 
assessed by the provider. 

 
11.15 Occupational health and safety is the mutual concern of the Employer, the Union 

and employees. Employees or the Union shall report safety and health hazards of 
which they are aware to their supervisor. The Employer shall comply with 
applicable federal, state and local safety laws, rules, and regulations. Nothing in 
this Agreement shall imply that the Union has assumed legal responsibility for the 
health and safety of employees. 

 
 

ARTICLE 12 
WORKERS’ COMPENSATION 

 
12.1 Coverage:  All members of the bargaining unit will be provided coverage as 

required by State Worker’s Compensation.   
 
12.2 Seniority:   
 A. The period of time that an employee is off the job and unable to work by 

reason of a disability compensable under the Workers’ Compensation Law 
shall not interrupt his or her continued period of employment with reference 
to accrual of seniority except as provided in section 10.5 - Accrual of 
Benefits While on Unpaid Leave. 

 B. If an employee is transferred to another classification within the bargaining 
unit because of a compensable injury, his or her seniority shall be governed 
in accordance with Article 21 - Layoff and Recall and by applicable state 
statutes related to re-employment and non-discrimination.  
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12.3 Probationary Employees:  If an employee sustains an injury causing him/her to 

remain off the job or on light duty for a period of one week or more  during his or 
her probationary period, the probationary period may be extended by written 
agreement of the Union, the employee, and the City.  The extension will be on a 
week for week basis equal to the time off or on light duty. 

 
12.4 Benefits: The City shall supplement the amount of Workers' Compensation 

benefits received by the employee for temporary disability due to occupational 
injury, illness or disease by an amount which, coupled with Workers' 
Compensation payments, will insure the disabled employee the equivalent of one 
hundred percent (100%) of his or her semi-monthly net take-home pay (as 
calculated in accordance with Workers' Compensation regulations) subject to the 
following conditions: 
A. Supplemental benefits shall only be payable for those days compensable 

under Workers' Compensation Law as time loss on an approved claim.  For 
employees with approved claims, supplemental benefits shall be paid for no 
more than ninety (90) days of the employee's regular working hours or for a 
period equal to the amount of accrued sick leave hours at the time of injury, 
whichever is greater. Such payments shall not be chargeable to accrued 
sick leave. 

B. To the extent not compensated by Workers' Compensation benefits, the first 
day of occupational disability shall be compensated as time worked. 

C. To the extent not compensated by Workers' Compensation benefits, the day 
following the first day of occupational disability and the next succeeding day 
shall be compensated as sick leave if such days would have been work 
days. 

12.5 Denied Claims 
A. If a Workers' Compensation claim is denied, the employee's absence from 

work due to illness or injury shall, to the extent not compensated as 
Workers' Compensation time loss, be subject to the provisions of Article 9, 
Sick Leave. 

B. If a Workers' Compensation claim which has been denied is later held 
compensable upon appeal, any time loss benefits shall be reimbursed by 
the employee to the City and the employee's sick leave account credited 
with an equivalent number of days. 

C. If an employee's Workers' Compensation claim is under appeal, and he or 
she is no longer entitled to medical/dental coverage under Article 11, Health 
and Welfare, he or she will be entitled to continued coverage under federal 
COBRA law.  The duration of such coverage will be for six months or the 
legally mandated period, whichever is greater, provided that the employee 
continues to be eligible and pays the premiums as required. 

D. If a denied claim is later held compensable upon appeal, the employee will 
be entitled to: 
1. Reimbursement of any premiums paid to the City for medical/dental 

benefits, and 
2. Any supplemental benefits not paid in accordance with “Section IV” of 

this Article. 
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12.6 Benefits:  The City shall continue to provide medical and dental benefits for an 
employee with a compensable claim and his or her dependent(s) from the first day 
of occupational disability, subject to the limitations of Article 11 - Health and 
Welfare, for a period not to exceed six (6) months.  Thereafter, any continuation of 
health and welfare benefits shall be at the option and expense of the employee. 

 
 

ARTICLE 13 
WORK SCHEDULES 

 
13.1 Work Schedules:  The Employer may assign employees to work different or flexible 

schedules based on work and service needs.  Written work schedules showing 
work days and hours of work will be made accessible to employees.  

  
13.2 Days Off:  Employees working their regularly scheduled hours during an FLSA 

work week will be provided at least two (2) consecutive days off per week.   
 
13.3 Employee Requested Changes:  Employees may request a change in work days 

and days off.  The Employer will provide a written determination of its decision to 
the employee regarding such requests.  If the request is approved, such transition 
in schedules shall not result in overtime. 

 
13.4 The regular hours of work each day shall be consecutive except for lunch periods.  

The normal work week shall be four (4) or five (5) consecutive days of not more 
than ten (10) hours or eight (8) hours per day, exclusive of lunch periods. 

 
13.5   The Director will determine when changes are necessary in the regular work week 

and employees will be provided at least fifteen (15) working days’ notice in 
advance of any change in the regular work schedule except in the event of an 
emergency.  If an emergency exists as defined in Article 4 section 6, then no notice 
of work schedule change is necessary. The fifteen (15) day notice may be waived 
upon mutual agreement of both parties. This notice requirement does not apply to 
overtime opportunities.  

 
13.6 Breaks and Meal Periods:   
 A. Employees shall receive a fifteen (15) minute (including transit time) paid 

rest period at approximately the midpoint of every four (4) consecutive hours 
of time worked.  Such rest periods shall be taken at times approved by their 
Department Director, but shall not be added to the normal lunch period or 
taken at the end of the workday. 

 B. A minimum thirty (30) minute unpaid meal period shall be provided to 
employees who work more than five (5) consecutive hours in accordance 
with Washington state law.  The employees may request and Management 
may approve a one (1) hour meal period. 

 
 The parties agree to meet no later than July, 2019, to reopen Article 13.6 and 

discuss alternatives, taking into account all possible facilities available to be used 
for breaks and meal periods. 
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13.7 Computation of Overtime - Holidays and Leaves:  When computing overtime, paid 
holidays and leaves with pay taken during the work week shall be considered as 
time worked. 

 
13.8 Equal Distribution of Overtime Work:  The Employer will make a reasonable effort 

to distribute overtime on an equitable basis among employees who are qualified 
within each work unit. Overtime accumulated while on callback duty will not count 
toward equal distribution of overtime. If no employees are available for overtime 
within the unit the employer may ask for qualified volunteers from other units and 
select the most senior volunteer. The employer may assign the least senior 
qualified employee from a work unit if no employees volunteer. 

 
13.9 Time and One-Half   

Employees will be compensated at the rate of one and one-half (1-1/2) times their 
normal hourly rate of pay for additional time worked as follows: 

  1. In excess of eight (8) hours in any work day for a five-day, forty-
hour -a-week employee; or 

  2. In excess of ten (10) hours in any work day for a four-day, forty-
hour -a-week employee; or 

  3. In excess of forty (40) hours in any FLSA work week.    
  

13.10 Compensatory time accruals shall be unlimited throughout the year provided; no 
employee may accrue over a maximum of one hundred twenty (120) hours by the 
end of the December payroll cutoff as described in Article 13.15.  At the time 
overtime is incurred, the employee must determine whether to be paid or to take 
compensatory time.  Accrued compensatory time will be cashed out at the 
employee’s option, either monthly (request must be made by the monthly payroll 
cutoff date), yearly, upon termination, or in case of emergency (as determined by 
the Public Works Director, or designee), and shall be added to the employee’s 
paycheck.  Compensatory time off may be used at the discretion of the employee 
with supervisor’s consent.   

 
13.11 Receiving Work Telephone Calls at Home:  An employee who is called during non-

working hours for work related business and who is not required to report to a work 
site, shall receive pay in fifteen (15) minute increments.  This provision does not 
apply to telephone calls regarding work scheduling or work site directions. 

 
13.12 Off Duty Telephone/Computer Work at Home:  An employee directed by his/her 

supervisor to perform work from an offsite location outside of their regular scheduled 
hours will receive pay in fifteen (15) minute increments at the applicable rate of pay. 

  
13.13  An employee attending a training session or school in or out of the City shall be 
 assumed to be working a normal work day. 
 
13.14 Employees who work unscheduled overtime of increments of four (4) hours or 

more shall receive a fifteen dollar ($15) meal allowance for each four (4) 
consecutive hour increment worked.  Payment for meals will be processed as a 
reimbursement (“Claim for Reimbursement” form submitted by employee).  
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13.15 Time Charging Provisions Pertaining to Time Worked:   
 Rounding Rule:  Time charged for compensation for time worked shall be subject 

to rounding to the nearest one-quarter (¼) of an hour.  For example, an employee 
who works less than (8) minutes shall not be compensated.  An employee who 
works eight (8) to fifteen (15) minutes over shall be compensated one-quarter (¼) 
of an hour.  

 
ARTICLE 14 

COMPENSATION  
 
14.1 Compensation Adjustments: 
 The applicable pay plan and cost-of-living adjustments for the duration of this 

agreement are attached hereto and incorporated herein by reference as Appendix 
A. 

   
The parties agree to forego a COLA for 2017.  
 
All bargaining unit members who were hired prior to July 1, 2017, will receive a one-
time payment of $1000 upon full contract ratification by both parties. This payment 
will be pro-rated for part-time employees. 
 
Effective January 1, 2018, a COLA of 3% will be applied to all salary scales. 
Retroactive pay will be paid for base wages and any overtime back to January 1, 
2018. 

 
Effective January 1, 2019, a COLA of 2% will be applied to all salary scales. 
 
Effective January 1, 2020, a COLA of 2% will be applied to all salary scales. 
 
Effective January 1, 2021, a COLA of 2.5% will be applied to all salary scales. 
 
Effective January 1, 2022, a COLA of 2.5% will be applied to all salary scales. 

   
14.2 Step Plan - Newly hired entry-level employees will be paid at Step 1 of their pay 

range. All other positions in the unit may be hired in at any step, but no higher than 
Step 4. An employee may be granted a step increase to the next step subject to 
satisfactory completion of probation as determined by the department head.  
Thereafter, an employee will be considered for a further step increase after twelve 
(12) months in each step of the pay plan subject to a satisfactory performance 
review by the department head.   
 
A. Performance Review - If performance reviews result in an unsatisfactory  

performance rating then the employee may be held in the existing step for 
up to an additional twelve (12) months.  Thereafter, the employee will be 
considered for a further step increase subject to a satisfactory performance 
review by the department head. 

B. Appeal of Performance Review - Employees who have a step increase 
withheld due to an unsatisfactory performance review may appeal the 
review using the grievance procedure. 
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14.3 Personal Vehicle Mileage Reimbursement:  Employees who are authorized by the 

Employer to use their personal vehicles for City work shall be compensated for 
mileage at the current IRS rate.  

 
14.4 All qualified employees in a department shall have an opportunity to sign up for on-

call duty. All on-call duty shall be offered on a seniority basis, starting with the most 
senior qualified person.  The Public Works Director, or their designee, shall 
prepare and post an on-call schedule for affected employees to be posted at least 
one month in advance of the effective date of the schedule. If applicable, the 
employees may trade assigned on-call shifts with other employees that are 
qualified to do so with prior notification to the Department Director. Such trades 
shall not incur any additional cost to the city.  

 
14.5 Employees who are assigned to on-call are required to be readily available for 

dispatch by pagers, cellular phones or home phone.  
 
14.6 On-Call Duty Assignments: Employees who are on-call must be fit for duty and 

respond to the assigned duty station in approximately 40 minutes. Employees who 
are assigned to on-call status shall receive an allowance as follows: 

 A. Two hundred twenty dollars ($220-) per weekend, which shall include the 
hours between the end of the employee’s normal working day on Friday and 
the beginning of the normal working day on Monday. 

 B. Forty-five dollars ($45) per evening, which shall include the hours between 
the end of the employee’s normal working day and the beginning of the 
following normal working day, Monday through Thursday of the week. 

 C. Seventy-five dollars ($75) per holiday, which shall include the hours 
between the end of the employee’s normal working day which precedes the 
holiday and the beginning of the normal working day following said holiday. 
In this context, holiday is defined as the day which is observed by the City 
as the holiday. 

  
On-call pay amounts are effective upon full contract ratification by both parties.   

 
14.7 The employer will attempt to meet its on-call requirements on a voluntary 

basis among the employees. In the event there are insufficient volunteers to 
meet the requirements, the employer may require the necessary qualified 
employees starting with the least senior. 

 
 

ARTICLE 15 
CLASSIFICATIONS AND PAY RANGES 

15.1 Definitions: 
  A. Promotion: 
  1. Definition:  A promotion is an appointment to a classification with a 

higher pay range.  
  2. Pay Adjustments Upon Promotion:  The base pay of a newly 

promoted employee will be at least two (2) step increases or six 
percent (6%) higher than his or her base pay in the lower 
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classification provided however, that the salary shall not exceed the 
top of the pay range as a result of the promotion.  Regular employees 
working out of class or that were placed in a temporary position prior 
to promotion will receive their pay increase based on their regular 
position’s pay rate at the time of promotion. 

 B. Anniversary Date Upon Promotion:  The employee’s anniversary date for 
wage increases will be the date of appointment to the higher classification.  
If the employee was working out of class or was placed in a temporary 
position prior to promotion, the employee’s anniversary date shall be the 
date of appointment to the temporary position. 

C. Failure to Complete Probationary Period After Promotion: An employee who 
is reclassified to a higher position grade as a reclassification to fill a vacancy 
shall receive a minimum increase of the next step higher than his/her 
previous rate of pay.  If the employee does not successfully pass the 
probationary period, he shall be reinstated without any loss of seniority to 
his/her former normal progression range/step provided the pay rate shall not 
exceed the normal rate for the position to which he is being reinstated. 

   D. Demotion:  
  1. Definition:  A demotion is an appointment to a classification with a 

lower pay range than in the preceding classification. 
2. Pay Adjustments Upon Demotion:  When a demotion occurs and the 

employee’s pay falls above the top of the lower pay range, the pay 
shall be reduced to be equal to the top step of the lower pay range.  
The Employer will not use demotion in disciplinary actions.  

  3. Anniversary Dates Upon Demotion:  A demoted employee’s 
anniversary date for wage increases will be the date of demotion.  

 E. Reinstatement:   
  1. Step Placement Upon Reinstatement:  Employees reinstated to the 

same classification from a recall list, after voluntary demotion, or after 
a leave of absence shall resume employment at the previously held 
salary grade and step.  If an employee is reinstated to a different 
classification, the beginning salary will be the step within the salary 
grade most appropriate to qualifications and related experience. 

  2. Benefits Upon Reinstatement:   
   a. Employees who are reinstated within eighteen (18) months 

shall accrue vacation at the accrual rate previously held. 
   b. Reinstated employees will have the applicable employee 

benefits such as medical, dental, and life insurance reinstated 
at the beginning of the month after recall. 

  3. Anniversary Dates Upon Reinstatement:  The anniversary dates of 
reinstated employees will not be adjusted if reinstatement occurs 
within thirty (30) calendar days. 

F Transfer:   
  1. Definition:  A transfer is a lateral appointment to another position with the 

same pay range.  The same rules for step placement and establishing 
anniversary dates apply whether the transfer occurs within the 
bargaining unit or from outside the unit. 

  2. Pay Adjustments Upon Transfer:  If an employee receives a lateral 
transfer as defined above, there will be no change in pay.  
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  3. Anniversary Dates Upon Transfer: The employee’s anniversary date will 
remain unchanged. 

  4. Failure to complete Probation: If the employee does not  
   successfully pass the probationary period, they shall be reinstated 
   without loss of seniority to their former normal range/step.  The  
   probationary period for employees transferred shall be three (3)  
   months or longer subject to the following provisions.  The Employer  
   may extend a probationary employee’s probationary period for up  
   to an additional three (3) months.  Any extensions beyond the three  
   (3) month period will be subject to mutual agreement with the  
   Union.  In any event, the probationary period shall not exceed nine  
   (9) months. 
 
15.2 Temporary Work in a Higher Classification: 
 An employee who is temporarily assigned the duties and responsibilities of a 

higher level position shall be paid at a rate one step or a minimum of three percent 
(3%) above his/her current rate of pay, or at the entry rate of the higher job class, 
whichever is greater.  Higher level positions are defined as Senior Maintenance 
Worker, Senior Utility Maintenance Worker, Senior Grounds Worker, Water Supply 
Operator, Lead Utility Maintenance Worker, Lead Maintenance Worker, Sewer 
Maintenance Worker, Facilities Operations Specialist, Lead Grounds Worker, Lead 
Mechanic and Lead Sanitation Worker.  An employee who is temporarily assigned 
the duties and responsibilities of the Water/Sewer Supervisor, Public Works 
Operations Supervisor or the Wastewater Supervisor position shall be paid at a 
rate of two steps or a minimum of six percent (6%) above his/her current rate of 
pay, or at the entry rate of the supervisor job class, whichever is greater.  All of the 
following conditions must be met for an employee to receive the out of class pay:  

 
A. The position is currently vacant; OR, the employee normally filling the 

position is on authorized leave; OR, the employee normally assigned to the 
position has been temporarily relieved of his/her regular duties to complete 
a special project approved by their supervisor; OR, the workload has been 
temporarily increased; and 

 
B. The employee is formally assigned to perform, and actually performs, duties 

of the higher job class which are not within the normal duties of the 
employee’s regular job class.  Formal assignment should normally include a 
written directive from the employee’s supervisor; and 

 
C. The employee is so assigned and actually works the assignment for a 

period of more than four (4) consecutive working hours.  If the employee is 
so assigned and actually works the assignment for a period of more than 
eight (8) hours, the out-of-class pay shall be retroactive to the first hour of 
that specific assignment.   

 
The same employee shall not be assigned to the higher level duties for 
more than six (6) consecutive months unless specifically approved by the 
city administrator for extenuating circumstances.  An extension of an out-of-
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class assignment beyond twelve (12) months must be approved by the City 
Council.  The Union will be given notice of any such extensions. 

 
The out-of-class rate of pay shall apply for that time actually worked in the 
higher class.  Periods of paid leave during the out-of-class assignment shall 
be compensated at the employee’s regular rate of pay except when the 
assignment is for more than one month.  When assigned for more than one 
month, the employee shall receive the out-of-class pay for leave taken 
during the out-of-class assignment. 

 
15.3 Reclassification:  

A. Purpose: The Employer shall maintain written job classifications and 
allocate each position within the bargaining unit to the appropriate 
classification.  Classifications group together positions requiring similar 
tasks, responsibilities, knowledge, abilities and skills.  It is the intent of this 
plan to assure essentially equal pay for essentially equal levels of work, 
serve as a tool for managers in defining work assignments for employees, 
make internal and external salary comparisons and provide a basis for the 
recruitment and selection of qualified employees. 

 
Written specifications for each class are to be descriptive but not restrictive, 
include a brief description of the nature of work, list representative examples 
of duties, state the knowledge, abilities and skills required, and the minimum 
qualifications for the position. 

 
B. Review of Positions:  A request for a review of a position may be made by 

either a department head or designee and/or an incumbent employee to 
determine whether or not the position has been properly allocated to a 
classification or to determine the accuracy of an existing description. 

 
Appeal - An employee who believes that significant factors have changed in 
job content or significant factors have been overlooked in the reclassification 
of a position to a particular class may bring those factors to the attention of 
the department head for reconsideration.  The department head shall review 
the position to verify the claim of the employee.  If the department head 
agrees, he shall forward the reclassification to the Mayor or designee for 
action.   

 
If the matter cannot be resolved at this level, the employee may request the 
Joint Labor/Management Committee (JLMC) to review the reclassification.  
In reviewing the position, the JLMC shall take into consideration the duties 
assigned to the employee in relation to the written job classification.  The 
JLMC may receive written or oral information from the department head 
and/or the employee.  The JLMC shall make a recommendation to the 
Mayor or designee for a final determination as to the allocation of the job to 
the classification.  The JLMC shall establish its own rules and procedures 
for the review of jobs.  Creation of and/or placement of new positions in the 
salary schedule are subject to City Council confirmation.  
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Reclassification to a Lower Class or Salary Range:  An employee who is 
assigned as a result of a reclassification to a lower job classification and 
whose pay rate falls within the new pay range will continue to receive 
his/her current pay rate within the new pay range.  Employees who are 
assigned to a lower job classification and whose pay rate falls above the 
new pay range, shall not have their pay rate reduced.  However, they will 
not be eligible to receive any general salary adjustment increases or step 
increases until the rate of pay falls within the pay range for the job 
classification.  

 
Reclassification to a Higher Classification or Salary Range:  An employee 
whose position is reclassified to a higher class or salary range and whose 
pay rate falls within the new pay range will continue to receive his/her 
current pay rate.  An employee whose pay rate falls below the minimum of 
the new range will receive an increase to the minimum of the new range 
upon the effective date of the reclassification. 

 
C. New Positions - When a new job classification is proposed or an existing 

one is to be changed, the Employer will submit a description and a 
proposed rate assignment to the Union.  Any issues raised by the Union 
may be taken to the Labor-Management Committee.  Any unresolved 
differences of opinion between the parties in regard to wages will be subject 
to negotiations. Any unresolved differences of opinion between the parties 
in regard to a positions’ inclusion into or exclusion from the bargaining unit 
shall be submitted to the Public Employees Relations Commission for 
resolution.  

 
 

ARTICLE 16 
PENSIONS 

 
16.1 PERS Membership:  Eligible employees shall be eligible for participation in the 

Washington Public Employees Retirement System (PERS).   
 
16.2 Retiree Medical Insurance: 
 A. Definitions:  For purposes of this section, a "retiree" refers to a person who 

retired from the Public Employees Retirement System (PERS) only from the 
Employer on or after the execution date of this Agreement and, at the time 
of retirement, occupied a position covered by this bargaining unit.  For 
purposes of this section, a "member" refers to an active employee(s) in a 
position covered by this Agreement.  

 B. Right to Participate:  Except as otherwise provided by this section, retirees 
may continue to participate in the Employer medical plan available to 
members.  Coverage of eligible dependents uniformly terminates when 
coverage of the retiree terminates, except as otherwise required by 
applicable state or federal law. 

 C. Choice of Plan: Retirees shall be permitted to select coverage from the 
Retiree Medical Plans as provided by the Association of Washington 
Benefits Trust or Kaiser Permanente subject to their eligibility requirements. 
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Retirees participating in the Trust’s medical insurance plans shall be subject 
to the application of any change or elimination of benefits, carrier, and 
administrator or administrative as authorized by the trust.  

 D.  Employees hired after January 1, 1997 shall not be eligible for employer 
paid post-retirement medical insurance, but may participate at their own 
expense, consistent with plan requirements.  

 
 

ARTICLE 17 
DISCIPLINARY ACTION 

 
17.1 Discipline – The Employer may only discipline or discharge an employee for just 

cause. 
 

17.2 Levels of Discipline - The parties agree that progressive and escalating levels  
of discipline are preferable to allow an employee proper notice of misconduct and 
the opportunity to improve performance.  Employee coaching performed by a 
supervisor is not considered discipline. The level or degree of discipline imposed 
shall be appropriately based on an employee’s prior record of service, length of 
service, severity of offenses and prior record of discipline. Disciplinary action or 
measures shall include the following: 

  (a)  Verbal reprimand; 
  (b) Written reprimand; 
  (c) Suspension without pay; 
  (d) Discharge. 
 
17.3 Disciplinary Meetings and Investigations - In disciplinary investigations or 

meetings, an employee shall be afforded all Constitutional rights customarily 
associated with the Weingarten and Loudermill cases.  A Union representative 
shall be present during any disciplinary interview or meeting, which could 
reasonably be expected to lead to disciplinary action unless specifically waived by 
the employee. Employees shall have the right to choose which Steward will 
represent them provided the Steward is able to be present within a reasonable 
period of time. 

 
17.4 Employee Coaching - Employee coaching shall be carried out in such a manner 

as to make certain the employee is clear about the coaching not being part of the 
formal disciplinary process  and the Employer has the right to make a notation of 
such coaching in the supervisory file.  

 
17.5 Suspensions and Discharge - In the case of suspension or discharge,  

employees shall be provided written notice of the reason(s) for such action and 
shall be entitled to respond to the reasons for recommended discipline before such 
action is taken.  A Union representative shall be present during such meetings.  If 
an employee is suspended prior to or during an investigation, they shall be in paid 
status pending disciplinary action. 
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17.6 It is the Employer’s sole determination as to whether or not an employee 
suspended without pay may be allowed to forfeit accrued vacation or 
compensatory time off in lieu of the suspension of pay.    

 
17.7   Probationary Employees - The provisions of this Article shall not apply to newly 

hired employees serving a six (6) month probationary period or longer subject to 
the following provisions. The Employer may extend a probationary employee’s 
probationary period for up to an additional three (3) months.  Any extensions 
beyond the three (3) month period will be subject to mutual agreement with the 
Union.  In any event, the probationary period shall not exceed twelve (12) months.  
Probationary employees shall work subject to the provisions of this Agreement but 
shall be only on a trial basis during which period they may be discharged without 
cause and without any recourse.  

 
17.8 Manner of Accomplishing Disciplinary Reprimands:  If the Employer has reason to 

reprimand an employee, a reasonable effort will be made to accomplish the 
reprimand in a manner that will not embarrass the employee before other 
employees or the public.   

 
17.9 Appeal Rights: 
 A. A verbal reprimand is not grievable.  
 B. A written reprimand may be reviewed through Steps 1, 2 and 3 only of the 

grievance procedure set out in Article 18 - Settlement of Disputes. 
 C. An employee who is reduced in pay, suspended or terminated shall have 

the right to formally grieve within fifteen (15) calendar days of receipt of the 
letter imposing disciplinary action.  The employee shall submit the grievance 
to the supervisor or manager who imposed the discipline.   

 
 

ARTICLE 18 
SETTLEMENT OF DISPUTES 

 
18.1 The purpose of this grievance procedure is to provide an orderly method for 

resolving grievances.  A reasonable effort shall be made to settle grievances at the 
lowest possible level in the grievance procedure.  A grievance is defined as a 
dispute regarding the application, interpretation, or implementation of the specific 
provisions of this Agreement.  

 
18.2 The following steps shall be observed in the grievance procedure: 
  

Step 1:  The Union or any employee who believes that he/she may have a 
grievance arising out of the terms of this Agreement may personally, or 
through his/her representative, request a meeting with the immediate non-
union supervisor within fifteen (15) calendar days of the occurrence.  An 
employee or Union representative is expected to discuss any grievance 
arising hereunder initially with the immediate supervisor.  The supervisor 
may respond within fifteen (15) calendar days. 
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Step 2:  If the supervisor does not respond within the fifteen (15) calendar 
days or if no satisfactory settlement is reached in Step 1, the employee and 
the Union may submit the written grievance to the department director within 
fifteen (15) calendar days. The department director shall present his/her 
determination in writing to the affected employee and the Union, within 
fifteen (15) calendar days of receipt of the grievance.  Time limits may be 
extended by mutual agreement of the parties.  
 
Step 3:  If the department director does not respond within the fifteen (15) 
calendar days of receipt of a timely filed grievance, or if no satisfactory 
settlement is reached in Step 2, the employee and the Union may submit 
the written grievance to the Human Resources Director within fifteen (15) 
calendar days of the department director’s response, or within fifteen (15) 
calendar days from the expiration of the department director’s time for 
responding.  The Human Resources Director or his/her designee shall 
present a written determination to the affected employee and the Union 
within fifteen (15) calendar days.  Time limits may be extended by mutual 
agreement of the parties.   
 
Step 4 - Arbitration: 
If the grievance cannot be resolved at Step 3, the Union may submit a 
request for arbitration to the Administrative Services Director or City 
Administrator within twenty (20) working days from the date the decision 
was rendered at Step 3. 
 

 The parties may mutually agree on the selection of an arbitrator. In the event the 
parties cannot agree on an arbitrator, Federal Mediation and Conciliation Service 
(FMCS), the Public Employment Relations Commission (PERC) or some other 
agreed upon source shall be requested to submit a list of eleven (11) arbitrators 
from which the arbitrator shall be selected by alternately striking names from the 
list. The parties shall flip a coin to determine who will strike the first name, then 
each will alternately strike one of the names submitted until one (1) name remains.  
This person will serve as the sole arbitrator subject to the following provisions. 

 
18.3 Decision - Time Limit:  The arbitrator will meet and hear the matter at the earliest 

possible date after his/her selection. After completion of the hearing, the arbitrator 
shall render a decision within thirty (30) working days or as soon as possible, 
unless an extension of time is agreed upon as provided for herein.  

 
18.4 Limitations - Scope - Power of Arbitrator:  

A.  arbitrator shall not have the authority to add to, subtract from, alter, change 
or modify the provisions of this Agreement. 

B.  The arbitrator shall have the power only to interpret and apply the specific 
terms of the Agreement and/or determine whether there has been a 
violation of the terms of this Agreement. 

 
 C.  The arbitrator shall also have the authority to receive evidence and   
  question witnesses. 
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18.5 Arbitration Award - Damages - Expenses: 
 A.  The arbitrator shall not have the authority to award punitive damages.  
 

B.  Each party hereto shall pay the expenses of their own representatives,       
witnesses, and other costs associated with the presentation of their case and the 
expenses of the arbitrator shall be borne by the losing party. 

 
 C. The arbitrator’s written award shall be final and binding on all parties. 
 
18.6 Representation of Employees: 

A. The Union is the Exclusive Representative of bargaining unit employees 
with respect to conditions of employment governed by this agreement. An 
employee may file a grievance and process it in Steps 1, 2 and 3 of the 
grievance procedure without the assistance of the Union; however, 
departure from the grievance procedure described herein shall automatically 
nullify the Union’s obligation to process the grievance. However, the 
decision to arbitrate a grievance is a determination to be made by the Union 
and/or the Employer.  Attorneys who do not represent the Union or the City 
may appear at the grievance meetings and hearings only at the mutual 
consent of the Union and the City.  

 B. Whether or not the employee seeks Union assistance, the Union must be 
given the opportunity to be present when a settlement offer is made, and 
any settlement must be consistent with the terms of this Agreement.  

 C. The names of stewards will be certified to the City by the Union.  Upon 
notification to the employee’s Supervisor of the name of the grievant and the 
basis of the grievance, or the name of the subject of a disciplinary 
investigation interview, the steward responsible for the grievant work area 
may investigate and process the grievance or investigation interview at the 
work site during working hours without loss of pay, subject to prior approval 
by the Human Resources Director or his/her designee and further subject to 
such activity not interfering with the productivity and efficiency of work and 
services.  If such activity, as determined by the Human Resources Director 
or his/her designee, will interfere with productivity and services, then such 
investigatory activity shall be conducted during non-work hours.  Employees 
meeting with their steward to process a grievance will also be permitted to 
do so without loss of pay during working hours, subject to prior approval by 
the Human Resources Director or his/her designee. 

 
 

ARTICLE 19 
PRODUCTIVITY 

 
19.1   The Employer and the Union agree that each is jointly responsible for developing 

and maintaining a high level of efficiency for providing routine and emergency 
public works services.  Productivity, the ability to increase service with a minimum 
of man-hours, together with innovative practices to achieve this goal will be the 
responsibility of all parties to this Agreement.    
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19.2  All individuals who are employees of the City shall, individually and collectively, 
perform efficient work and service; shall avoid and discourage waste of materials, 
time and manpower; shall use their influence and best efforts to protect the 
property of the Employer and its interest and to prevent the loss of tools and 
materials; and shall cooperate with the Employer in promoting and advancing the 
welfare of the Employer and the service at all times. 

 
19.3   Nothing herein shall be contrary to the responsibilities of management as 

expressed in the Management Rights article.   
 

19.4 Workloads and Standards:  In addressing the assigned workload, the employee's 
Supervisor may establish reasonable job performance expectations and standards, 
and may, from time to time, revise them.  Such expectations and standards shall 
be posted or individually stated to each affected employee, in order to assure 
advance comprehension and understanding of performance requirements. No 
employee shall be subject to disciplinary action for failure to meet standards of 
performance unless such employee has been fully advised of such expected 
performance standards in advance of the work period in question.   

 
19.5 Employee Development and Training:  

 1. Voluntary Training – Voluntary training or education which directly relates to an 
employee’s current position or department function and which leads to a 
degree, registration or certification, shall be reimbursable in accordance with 
the City of Camas Tuition Reimbursement Program. 

 
2. Mandatory Training - City-sponsored training which is required of the employee 

shall be paid for by the City.  Attendance and travel time in excess of the 
standard workday will be compensated in conformance with the FLSA.  Travel 
and costs for meals and lodging shall be reimbursed in conformance with the 
City’s travel and meal policies. 

 
3. An employee attending a training session or school in or out of the City shall be 

assumed to be working a normal work day. 
 
 

ARTICLE 20 
SENIORITY 

 
Seniority is the length of continuous employment of an employee with the Employer.  All 
other factors being equal, seniority and qualification shall be observed with respect to 
promotions, transfers and layoffs. 
 
20.1 An employee who returns to work as agreed at the end of an unpaid leave of 

absence retains his/her original employment or seniority date, except if the leave of 
absence is of a duration of longer than thirty (30) calendar days.  The employee’s 
seniority date will be adjusted on a day-for-day basis after the thirty (30) calendar 
day leave period. 
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20.2 An employee who is re-hired after services have been terminated with the 
Employer (by resignation, reduction-in-force, etc.) will have a new employment or 
seniority date.  

 
20.3 In Computing Seniority for Regular Employees, the Following Factors Will be Taken 

into Account: 
 1.       Regular part-time work will count on a pro-rated basis.  
 2.        Time on authorized leave taken with pay will count. 

3. When an authorized leave without pay exceeds thirty (30) calendar days, no 
time spent on that leave will count.   

4. Time in excess of six (6) months spent in a classification not represented by 
this bargaining Unit will not count except for purposes of vacation accrual. 

5.        Time spent in on-call or overtime status will not count. 
 6.        When a layoff exceeds thirty (30) calendar days, no time spent on layoff will 

count. 
 7.     Time spent in a trainee capacity, e.g., in state or federal trainee programs, will 

not count. 
 8.      Seniority shall be forfeited by discharge for cause, voluntary termination, or, 

after layoff, by removal from all recall. 
9. Up to six (6) months spent in a probationary appointment that is not completed 

will count toward the employee’s previous classification unless such 
probationary period was in a classification outside the bargaining unit.  
 

20.4 Seniority Application: Seniority determinations shall have no application to 
retirement matters.  

 
20.5 Posting Process: 
 A. Seniority List Posting:  Lists showing seniority within Bargaining Unit 

classifications shall be provided to the Union and posted on all Union bulletin 
boards on request.  

 B. Seniority List Appeal Process:   
  1. Errors on New Lists:  Employees who have concerns about the 

calculation of their seniority shall notify the Human Resources 
Director with a copy to the Union.   If an employee’s concerns remain 
unresolved, the Union may file a formal written grievance at Step 3 of 
the grievance procedure within thirty (30) calendar days of his or her 
initial consultation with the Human Resources Director.   If no 
grievance is filed within that time, the seniority calculation is deemed 
correct.  

 
 

ARTICLE 21 
LAYOFF AND RECALL 

 
 
21.1 Layoff:  Layoff means the reduction in number of employees in budgeted positions 

within the bargaining unit.  The Employer has the exclusive right to determine 
whether a layoff is necessary for reasons of lack of funds, and lack of work.  The 
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Employer shall give thirty (30) days’ notice of such layoffs except in cases of 
emergency. 

 
21.2 Definitions: 
 A. Continuous Service:  Means uninterrupted employment with The City of 

Camas subject to the following provisions: 
  1. Continuous service is terminated by voluntary or involuntary 

termination including discharge for cause. 
  2. Personal unpaid leaves of absence longer than thirty (30) calendar 

days shall be considered interruption to continuous service.    
 B. Bumping:  Refers to the process whereby the more senior employee in a 

classification displaces a less senior employee subject to the provisions of this 
Article.  Bumping may result in an employee occupying a position equivalent 
or lower than his/her current position.   

 C. Classification:  Refers to a position or positions with a unique job title and 
similar duties and responsibilities.    

 D. Equivalent Classification:  Refers to matching by the Human Resources 
Director or his/her designee of an abolished classification with a current 
classification that has substantially the same duties, authority, and 
responsibility.  

 E. Classification Previously Held:  Refers to a classification or its equivalent 
classification in which the employee gained regular status and for which he or 
she continues to qualify. 

 F. Reassignment:  Refers to an employee being transferred into a currently 
unoccupied position during the bumping process.  The new position may be 
equivalent or lower than the position previously held.  

 G. Recall:  Refers to the process when budgeted positions become available 
after a layoff and are offered to those who have been laid off, according to 
the rules of this Article.  

 H. Regular Employee:  Refers to the status an employee acquires after 
successful completion of the probationary period for the classification to which 
the employee was appointed.  

 I. Lateral Classification:  Refers to a classification or its equivalent classification 
which has the same pay range as the employee’s current classification.  

 J. Affected by Layoff:  Refers to an employee who was demoted, laid off, or 
reassigned as a result of a layoff process under the provisions of this Article. 

 K. Regular Appointment:  Refers to the appointment of an employee to a 
budgeted position.  

 
21.3 Order of Layoff and Bumping:  Layoffs are identified by position within a classification 

by the Employer.   
 A. If layoff/reduction in force vacates a classification which consists of only one 

(1) position filled by one (1) employee, that employee will be affected by layoff 
as provided in this Article. 

 B. In all other cases, those employees least senior and least qualified occupying 
position(s) to be eliminated shall be designated as affected by layoff.  

 
21.4 Reassignment and Bumping Process:  Employees designated as affected by layoff 

shall then begin the reassignment and /or bumping process as follows: 
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 A. Reassignment of employees to vacant positions, if available, will take 
precedence over bumping another employee.   

 B. If bumping is necessary, the least senior employee in the affected 
classification will be bumped. 

 C. If bumping is to occur per section 21.3 - Order of Layoff and Bumping, 
employees will be moved to the classification previously held that results in the 
least reduction in pay.  Seniority in a higher classification shall count in the 
new classification.  

 D. Regular employees who are bumped out of a position, shall be designated as 
affected by layoff and will then participate in the reassignment and/or bumping 
process, as defined in this Article.   

 E. Employees who are offered a position pursuant to these provisions and do not 
accept that position will be deemed to have resigned.  

 
21.5 Layoff Rules:   
 A. Seniority of and Bumping by Non-Bargaining Unit Employees and Other 

Bargaining Units:   
  1. The only non-bargaining unit employees, confidential employees or 

members of other bargaining units who may bump into the bargaining 
unit are those who have previously been a member of the Bargaining 
Unit or who were in a classification which subsequently became part of 
this unit.   

  2. Only time served in the bargaining unit shall apply for bumping 
purposes.   

  3. Bargaining unit employees shall not be demoted, reassigned, bumped 
and/or recalled into other bargaining units.  However the Employer may 
give preference to bargaining unit employees who have been demoted, 
reassigned, bumped and/or recalled for non-bargaining unit vacancies 
for which they qualify.  The Employer may also give preference to 
bargaining unit employees who have been demoted, reassigned, 
bumped and/or recalled over non-City applicants for vacant positions in 
other bargaining units for which they qualify, unless prohibited by law or 
civil service rules.   

 B. Layoff Processing for Non-Regular Employees:   
  1. Within an affected classification and department, temporary, non-

regular probationary employees who do not have regular status and 
who are occupying budgeted positions within the bargaining unit will  
be terminated before employees with regular status are affected by 
layoff.  Limited term employees can be bumped but have no bumping 
rights.  Employees without regular status who are terminated will not be 
placed on recall lists and do not have bumping rights.   

  2. A bargaining unit employee who has not completed a probationary 
period following promotion to a regular position covered by this 
agreement and is affected by layoff may be reassigned or bumped 
back into the position previously held subject to the provisions of this 
Article.  

  3. Probationary employees terminated or demoted in accordance with 
paragraph 1 and paragraph 2 above will be placed on recall lists for 
one (1) year from the date of their termination or demotion.  They will 
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be reinstated to their former classification if there are no regular 
employees who are on a recall list for that classification.  Probationary 
employees who are reinstated will be treated as if they have been on a 
leave of absence from the classification for purposes of computing 
seniority and length of probationary period.   

  4. Employees will not be placed in a classification with a higher pay range 
except by normal promotion procedures. 

 C. Layoff Processing for Employees on a Leave of Absence without Pay: 
  1. Employee Notification:  Employees who are on a leave of absence 

without pay which is scheduled to continue after the layoff effective 
date and whose classifications are expected by the Employer to be 
affected by an upcoming layoff process will be notified in writing and 
given an option to return to work from leave.   

  2. Use of Positions During the Layoff Process:  If no response is received 
by the Employer within five (5) calendar days of written notification, or if 
the employee declines to return from leave of absence, or if the 
employee is unable to return from leave of absence, the position from 
which the employee is on leave of absence will be treated as a vacant 
position during the layoff process and will be available to be filled by 
another employee who is affected by the layoff process, according to 
the provisions of this Article. 

  3 Recalculation of Seniority After Leave of Absence Without Pay:  All 
employees on leave of absence without pay that exceeds thirty (30) 
calendar days will have their seniority recalculated upon their return 
from leave so that none of the time on the leave of absence without pay 
counts toward seniority.  

 
21.6 Notice and Recall List: 
 A. The Employer will provide the affected employees and the Union with thirty 

(30) calendar day’s written notice of an impending layoff except in the event of 
an emergency.  In an emergency, the Employer will provide as much notice as 
is practicable under the circumstances.  Employees who are laid off are 
eligible for recall subject to the criteria above and if their layoff period has not 
exceeded eighteen (18) months from the date of layoff.   

 B. Employees who are reassigned to positions in the same classification, resign, 
or elect to retire will not be placed on recall lists.  

 C. Employees will remain on a recall list for eighteen (18) months from the date 
of placement on the list.  Within that time period, employees will be removed 
from the recall list only under the following circumstances: 

  1. Upon written request of the employee; or 
  2. Upon their retirement; or 
  3. Upon being recalled from the list; or 
  4. Upon declining an offer of regular employment status; or  
  5. Upon the employee's failure to respond to a certified letter sent to the 

employee's last known address within five (5) calendar days after 
receiving the notice of recall; or   

  6. Disciplinary termination for cause. 
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 D. Employees who are laid off and are on recall list(s) and return to regular City 
employment for any reason will be treated as if they have been on a leave 
of absence without pay for the purpose of computing seniority.  

 
21.7 Recall: 
 A. Employees on a recall list will be reinstated in order of seniority, before 

applicants who qualify through examination, provided they are qualified to 
perform the duties of the position and subject to the criteria in section 21.5.  
Employees who are not recalled may request within ten (10) calendar days, 
and the Employer must provide within ten (10) calendar days, a justification for 
that decision.  The employee will remain on the recall list for certification to 
other vacancies during his or her term of eligibility.   

 B. An employee who believes they should have been recalled may have their 
status reviewed and processed according to the provisions of Article 18 – 
Settlement of Disputes.   

 
21.8 Special Provisions to Save Employees from Layoff:  It is recognized by the parties 

that employees who are to be laid off or involuntarily demoted face difficult 
circumstances in being placed in alternative employment within the City.  Any such 
employee who is reassigned to a classification not previously held shall be subject 
to a trial service period of six (6) months to demonstrate his or her ability to 
perform or fulfill the requirements of the new classification.  Employees who, in the 
opinion of the Employer, are unsuccessful during this six (6) month trial service 
period will be removed from their new classification and placed on the appropriate 
recall list.   

 
 

ARTICLE 22 
VACANCIES AND POSTINGS 

 
The Employer and AFSCME recognize the importance of creating and maintaining 
opportunities for career advancement for current employees as well as the importance of 
recruiting the best possible candidates for open positions. 
 
Posting of Vacant Positions: 
Vacant positions within the bargaining unit will be posted for a period of seven (7) working 
days, during which time internal bargaining unit applicants may apply.  The posting will 
include, at a minimum, a description of the work to be performed, the requirements and 
qualifications of the position, and the rate of pay. 
 
Employees interested in applying for a posted position must submit to Administrative 
Services, a letter of interest, resume, and any additional materials showing they meet the 
qualifications. All application materials must be submitted within the time limit stated in the 
job announcement. 
 
Process: 
The Employer will review the application materials of any internal candidates to confirm 
the applicant is qualified. Qualifications will be listed on the job announcement and the 
applicant must clearly address in their application materials these qualifications. 
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If there are qualified internal applicants for a position, including employees wishing to 
transfer, promote or demote into the position, the Employer will interview all qualified 
internal applicants within the bargaining unit. 
 
The Employer may conduct testing, exercises and/or interviews to determine 
qualifications. 
 
The interview panel for internal applicants will include one (1) bargaining unit member 
who is selected by the Employer. This is voluntary and members who are invited to 
participate on a panel may decline the request. 
 
Selection: 
The Employer shall employ merit principles and shall select candidates for vacancies on 
the basis of their relative qualifications exhibited in their application materials, interview 
question responses and testing results.  
 
If the Employer deems that no internal applicants are qualified or receives no internal 
applicants, the position will be posted externally. 
 
If the Employer elects not to fill a vacancy at any time after posting has occurred, nothing 
in this article shall require the Employer to fill the vacancy. 
 
In the event of a tiebreaker, all other qualifications being equal, seniority will prevail as the 
deciding factor in selecting a candidate. 
 
The employer, upon the request of applicants not selected for the position, will provide, in 
writing, the reasons for not being selected.  
 
This process is in effect upon full contract ratification by both parties. 
 
 

ARTICLE 23 
PERSONNEL RULES AND RECORDS 

 
23.1 Personnel Rules:  Changes to the City Personnel policies will be posted on City 

bulletin boards by the Employer five (5) consecutive calendar days after publication 
and shall be effective immediately thereafter, except in the event of an emergency, 
in which case no prior notice is necessary and the changes shall be effective 
immediately. Notice of significant non-legal changes to the Personnel Rules and 
Code which would affect the employees in this bargaining unit will be provided to 
the Union prior to adoption for purposes of review and comment; provided, 
however, such review and comment shall not constitute an obligation to bargain 
about the changes. 
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23.2 Personnel Records and Information:   
 A. Definition:  For purposes of this section, “personnel file” refers to the formal 

file of personnel documents maintained by the Human Resources 
Department.   

B. Access to Personnel File Materials:  The employee and the employee’s 
Union representative shall have the right to inspect the full contents of the 
employee’s personnel file, provided the Union’s access will be limited to the 
purpose of administering the collective bargaining agreement.  No complaint 
may be placed in the personnel file without the employee having been first 
notified of said complaint and given a copy, with a copy to the Union.  An 
employee who disagrees with the validity of any complaint added to the file 
shall have the opportunity to challenge said complaint under the grievance 
procedure herein.  The employee shall be required to sign the written 
reprimand or other disciplinary action acknowledging only that they have 
read the contents of the document.  Employees shall be provided copies of 
all disciplinary notices and at the employees’ request, performance 
evaluations before such material is placed in the personnel file.  The 
employee is required to acknowledge receipt of the materials in writing.  
Acknowledgement shall not be construed as agreement or concurrence with 
the discipline or evaluation.   

 
 C. Removal of File Materials:  
  1. Oral reprimands may be memorialized in writing for the purpose of 

preparing future disciplinary actions or employee performance 
evaluations, but will not be placed in the employee personnel file.  

  2. The written reprimands will be removed from an employee’s 
personnel file after one hundred eighty (180) days from the date said 
action was finalized provided that no further written reprimands have 
been issued within the one hundred eighty (180) day time period.  If 
another written reprimand has been issued within this time period 
then both written reprimands shall remain in the personnel file for an 
additional one hundred eighty (180) days from the date of the latest 
written reprimand.  In any event, the one hundred eighty (180) days 
may be extended to three hundred sixty (360) days depending on the 
seriousness of the circumstances.  If another written reprimand has 
been issued within the three hundred sixty (360) days time period 
then both written reprimands shall remain in the personnel file for an 
additional three hundred sixty (360) days from the date of the last 
written reprimand.   

 
 

ARTICLE 24 
GENERAL PROVISIONS 

 
24.1 No Discrimination: The parties agree that discrimination and harassment in the 

workplace is prohibited.   
 A. Contractually Prohibited: 
  1. The provisions of this Agreement shall be applied equally to all 

employees in the bargaining unit without discrimination as to age, 
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marital status, race, color, sex, creed, religion and national origin 
unless bona fide job related reasons exist in accordance with 
applicable laws.   

  2. The Union shall share equally with the Employer the responsibility for 
applying the provisions of the Agreement provided that this 
responsibility shall be limited to those matters under the Union’s 
influence and control. 

 
24.2 All references to employees in this contract designate both sexes, and wherever 

male gender is used, it shall be construed to include male and female employees. 
   
24.3 Employer Complaint Procedure:  The Employer will maintain a complaint 
 procedure for allegations of discrimination.   
 
24.4 Sexual Harassment:  No employee(s) shall be subjected to, nor shall any 

employee(s) perpetrate, unwelcome sexual advances, requests for sexual favors, 
or any form of verbal or physical conduct of a sexual nature that is offensive, 
hostile or intimidating that interferes with the work performance of such 
employee(s).   

 
24.5 Agreement, Work Rules and Changes:  The Employer will provide new employees 

a copy of the Agreement.  The Employer will furnish each employee a copy of the 
City policies. 

 
24.6 Clothing Allowance: All non-probationary bargaining unit employees will receive a 

$750 clothing allowance each year of the contract. The clothing allowance shall be 
compensation personal work gear including such things as the following: 
 

 Work Boots 
 Muck Boots 
 Rain Gear (top and bottoms) 
 Winter Coats 
 Daily work wear, including shirts, pants, socks, etc. 

 
The Employer will provide the following work gear in addition to any State or 
Federal mandated required safety equipment: 
 

 Safety Equipment, including hard hats, vests (with City Logo), goggles, etc. 
 Latex Gloves 
 Baseball Hat with City Logo 
 Stocking Cap with City Logo 
 Work Gloves 

 
Employee work gear must be in satisfactory condition and be appropriate to wear 
to work keeping in mind the employee is a representative of the City during 
working hours.  Additionally, the City follows all fair bidding laws and encourages 
equal opportunities for all vendors.  As such, employees may not wear articles of 
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clothing that contain logos or company names of contractors or vendors that have 
worked for the City or have the potential to work for the City. 
 
If the Employer determines that clothing worn by the bargaining unit employees 
are not appropriate, the employee will be asked to remove the article of clothing, 
or use accrued leave to go home and replace the clothing with suitable work gear.   
 
Newly hired employees shall receive their full clothing allowance after hiring. The 
following January, the allowance shall be pro-rated based on their date of hire the 
previous year. 

 
 This clothing allowance is retroactive to January 1, 2018. 
  
24.7 If the provisions of this Agreement address a subject matter, then those provisions 

shall prevail.  If a subject matter is not addressed in this Agreement, the 
ordinances, policies and procedures of the City shall prevail. 

 
 

ARTICLE 25 
SAVINGS CLAUSE AND FUNDING 

 
In the event that any provision of this Agreement shall at any time be declared invalid by a 
final judgment of any court of competent jurisdiction or through a final decree of the State 
government, such decision shall not invalidate the entire Agreement, it being the express 
intention of the parties hereto that all other provisions not declared invalid shall remain in 
full force and effect.  The parties agree that if any invalid provision of this Agreement shall 
be declared as described above, they shall enter into immediate collective bargaining 
negotiations for the purpose of arriving at a mutually satisfactory replacement of such 
article. 
 
25.1 Entire Agreement:  This Agreement constitutes the sole and entire existing 

Agreement between the parties.  Nothing in this Article shall preclude the parties 
during the term of this Agreement from voluntarily entering into amendments to the 
Agreement; nor shall the Union and the Employer be precluded from voluntarily 
entering into Memoranda of Understanding, Interpretation, or Exception concerning 
matters of contract administration. 

 
25.2 All future negotiations will be conducted exclusively between the designated 

representatives of the Mayor and Union.  Negotiations for a new collective 
bargaining agreement shall begin not less than four (4) months prior to the 
termination of the current agreement. Employees participating in the negotiations 
shall serve in that capacity with no loss of pay and shall be compensated at the 
regular rate of pay.  The number of such employees participating will be mutually 
agreed to.  Ground rules will be established at the commencement of negotiations. 
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ARTICLE 26 
 CONTRACTING OUT 

 
26.1  The Employer has the right to contract out or subcontract work previously or 

historically contracted out or subcontracted without negotiating about the decision 
and/or its effects. 

 
26.2  The Employer has the right to contract out or subcontract work not previously 

contracted out provided the following conditions are met.  The Employer will 
provide the Union with written notification of its decision to contract out a minimum 
of ninety (90) calendar days prior to the anticipated date for contracting out 
services.  If the Union provides written notification to the Employer that it wishes to 
discuss the Employer’s decision and its effects then the parties shall meet within 
the ninety (90) calendar day time period to meet and discuss the Employer’s 
decision and its effects.  If during this ninety (90) calendar day time period the 
parties are unable to mutually agree regarding the decision and its effects and if 
the Employer determines it is still necessary to proceed with its decision to contract 
out or subcontract work then the Employer is free to proceed with contracting out 
services. The ninety (90) day period may be waived upon mutual agreement by 
both parties. 

 
26.3  The notice and meeting provisions of this Article regarding the Employer’s  decision 

to contract out or subcontract and its effects shall not apply in situations where the 
Employer contracts out or subcontracts work to provide services in the event of an 
emergency as defined in this Agreement. 

 
ARTICLE 27 

NO SMOKING POLICY  
 
The No Smoking Policy which was mutually agreed upon between the parties is hereby 
incorporated by reference as though it were set out specifically and completely in this 
Agreement.  Said policies and procedures are a part of this Agreement and any changes 
to said policies shall be by mutual agreement.   
 

ARTICLE 28 
DRUG AND ALCOHOL POLICY AND PROCEDURES 

 
The Drug and Alcohol Policy and procedures mutually agreed on by the parties is hereby 
incorporated by reference as though it were set out specifically and completely in this 
Agreement and any changes to said policy shall be by mutual agreement.  Said policies 
and procedures are a part of this Agreement.  The parties agree to comply with the 
Federal CDL requirements as set forth in the “Drug and Alcohol Testing Procedures 
Manual.”  
 

ARTICLE 29 
COMMERCIAL DRIVERS’ LICENSES  

 
29.1 All employees in applicable positions who are medically and physically 
 qualified are expected to obtain and maintain a commercial driver's license 
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 with such endorsements as necessary to operate vehicles assigned to their 
 work unit. New employees shall be required to obtain the license during their  
 probationary period. In the event a new employee is unable to obtain the license 

during their probationary period, through no fault of their own, the City shall extend 
the probationary period, but will not withhold the employee’s step increase due at 
that time. No employee who fails to obtain this type of driver's license for 
medical/physical reasons shall be disciplined. 

 
29.2 The City will provide: 
  
 An opportunity for each employee to develop the skill required to obtain  

 the license. 
 
 Reimbursement for fees to obtain the license and endorsements, provided 

 that if the employee incurs additional charges because he or she fails any 
 part of the exam, those charges shall be the employee's responsibility. 

 
 The required medical/physical examination provided that, at the city option, 

 the city may reimburse the employee for a physical examination by a 
 physician of the employer's choice.  An employee wishing to use his or her 
 own physician when the city offers a paid examination with its own 
 physician will not be reimbursed for the examination. 

 
 Use of a city vehicle to take the practical/driving portion of the examination, 

 on city time, provided that the city may require that the employee 
 demonstrate proficiency in operating the vehicle in a trainee capacity 
 before allowing the employee to use the vehicle in the driving test. 

 All employees required to maintain a Commercial Drivers' License shall be 
 subject to all rules and regulations issued by the federal government including 
 requirements for drug testing. 

 
The employer will make a reasonable effort to reassign an employee who loses 
their CDL for up to one (1) year to a job that does not require a CDL. 

 
 

ARTICLE 30  
CONTRACT LENGTH, CHANGES AND RENEWAL 

 
30.1 The effective date of this Agreement is January 1, 2017, except as  

otherwise indicated and except for contract language changes which shall be  
effective from the effective date of signature forward. 

 
30.2   This Agreement is for a period of six (6) years commencing January 1, 2017, and 

shall expire on December 31, 2022. 
 
30.3   Changes: 

The Agreement expressed herein in writing constitutes the entire agreement  
between the parties and no oral statement shall add to or supersede any of its 
provisions. 
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The parties acknowledge that each has had the unlimited right and opportunity to 
make proposals with respect to any matter deemed a proper subject for collective 
bargaining.  The results of the exercise of this right are set forth in the Agreement. 

 
In the event either party desires to amend this Agreement that party may notify the 
other party in writing of the desire to so amend.  The notice may set out in detail 
the amendment desired by specifying the exact language of any provisions 
proposed.  The representatives of each party may meet within ten (10) working 
days after such notice is given for the purpose of negotiating with regard to such 
proposed amendment.  Neither party is required during the term of this Agreement 
to agree to a change in this Agreement.  Any agreed upon amendments to this 
agreement shall be incorporated by reference as though it were set out specifically 
and completely in this Agreement.  
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Appendix A 

 
 

 
 
2017 Wages   
   
                  
  Position 1 2 3 4 5 6 7 
                  

A
F

S
C

M
E

 

Custodial Aide 11.56 11.90 12.26 12.63 13.01 13.40 13.80 
Facilities Operations Specialist 4830 4976 5126 5279 5439 5601 5769 
Grounds Worker I 4047 4169 4293 4422 4552 4690 4830 
Grounds Worker II 4422 4552 4690 4830 4976 5126 5279 
Lead Grounds Worker 5279 5439 5601 5769 5942 6120 6303 
Lead Maintenance Worker 5279 5439 5601 5769 5942 6120 6303 
Lead Mechanic 5601 5769 5942 6120 6303 6494 6688 
Lead Sanitation Worker 5126 5279 5439 5601 5769 5942 6120 
Lead Utility Maintenance Worker 5279 5439 5601 5769 5942 6120 6303 
Lead WW Treatment Plant Operator 5601 5769 5942 6120 6303 6494 6688 
Mechanic 5126 5279 5439 5601 5769 5942 6120 
Maintenance Worker I 4047 4169 4293 4422 4552 4690 4830 
Maintenance Worker II 4422 4552 4690 4830 4976 5126 5279 
Sanitation Worker 4422 4552 4690 4830 4976 5126 5279 
Senior Grounds Worker 4830 4976 5126 5279 5439 5601 5769 
Senior Maintenance Worker 4830 4976 5126 5279 5439 5601 5769 
Senior Utility Maintenance Worker 4830 4976 5126 5279 5439 5601 5769 
Sewer Maintenance Worker 5126 5279 5439 5601 5769 5942 6120 
Utility Maintenance Worker I 4047 4169 4293 4422 4552 4690 4830 
Utility Maintenance Worker II 4422 4552 4690 4830 4976 5126 5279 
Water Supply Operator 5279 5439 5601 5769 5942 6120 6303 
WW Treatment Plant Operator 5126 5279 5439 5601 5769 5942 6120 

 

 
 
  

*Facilities Operations Specialist scale changed to match Sr. Worker scale 
*Lead Grounds Worker scale changed to match Lead Maintenance Worker scale 
(Effective upon contract ratification by both parties)  
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2018 wages – 3% COLA   
     
   

                
Position 1 2 3 4 5 6 7 

                
Custodial Aide 11.91 12.26 12.63 13.01 13.40 13.80 14.21 
Facilities Operations Specialist 4975 5125 5280 5437 5602 5769 5942 
Grounds Worker I 4168 4294 4421 4555 4689 4831 4975 
Grounds Worker II 4555 4689 4831 4975 5126 5280 5437 
Lead Grounds Worker 5437 5602 5769 5942 6120 6304 6492 
Lead Maintenance Worker 5437 5602 5769 5942 6120 6304 6492 
Lead Mechanic 5769 5942 6120 6304 6492 6689 6889 
Lead Sanitation Worker 5280 5437 5602 5769 5942 6120 6304 
Lead Utility Maintenance Worker 5437 5602 5769 5942 6120 6304 6492 
Lead WW Treatment Plant Operator 5769 5942 6120 6304 6492 6689 6889 
Mechanic 5280 5437 5602 5769 5942 6120 6304 
Maintenance Worker I 4168 4294 4421 4555 4689 4831 4975 
Maintenance Worker II 4555 4689 4831 4975 5126 5280 5437 
Sanitation Worker 4555 4689 4831 4975 5126 5280 5437 
Senior Grounds Worker 4975 5126 5280 5437 5602 5769 5942 
Senior Maintenance Worker 4975 5126 5280 5437 5602 5769 5942 
Senior Utility Maintenance Worker 4975 5126 5280 5437 5602 5769 5942 
Sewer Maintenance Worker 5280 5437 5602 5769 5942 6120 6304 
Utility Maintenance Worker I 4168 4294 4421 4555 4689 4831 4975 
Utility Maintenance Worker II 4555 4689 4831 4975 5126 5280 5437 
Water Supply Operator 5437 5602 5769 5942 6120 6304 6492 
WW Treatment Plant Operator 5280 5437 5602 5769 5942 6120 6304 
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2019 wages – 2% COLA   
     
   

                
Position 1 2 3 4 5 6 7 

                
Custodial Aide 12.15 12.50 12.88 13.27 13.67 14.07 14.49 
Facilities Operations Specialist 5074 5228 5385 5546 5714 5884 6061 
Grounds Worker I 4251 4380 4510 4646 4782 4928 5074 
Grounds Worker II 4646 4782 4928 5074 5228 5385 5546 
Lead Grounds Worker 5546 5714 5884 6061 6243 6430 6622 
Lead Maintenance Worker 5546 5714 5884 6061 6243 6430 6622 
Lead Mechanic 5884 6061 6243 6430 6622 6823 7027 
Lead Sanitation Worker 5385 5546 5714 5884 6061 6243 6430 
Lead Utility Maintenance Worker 5546 5714 5884 6061 6243 6430 6622 
Lead WW Treatment Plant Operator 5884 6061 6243 6430 6622 6823 7027 
Mechanic 5385 5546 5714 5884 6061 6243 6430 
Maintenance Worker I 4251 4380 4510 4646 4782 4928 5074 
Maintenance Worker II 4646 4782 4928 5074 5228 5385 5546 
Sanitation Worker 4646 4782 4928 5074 5228 5385 5546 
Senior Grounds Worker 5074 5228 5385 5546 5714 5884 6061 
Senior Maintenance Worker 5074 5228 5385 5546 5714 5884 6061 
Senior Utility Maintenance Worker 5074 5228 5385 5546 5714 5884 6061 
Sewer Maintenance Worker 5385 5546 5714 5884 6061 6243 6430 
Utility Maintenance Worker I 4251 4380 4510 4646 4782 4928 5074 
Utility Maintenance Worker II 4646 4782 4928 5074 5228 5385 5546 
Water Supply Operator 5546 5714 5884 6061 6243 6430 6622 
WW Treatment Plant Operator 5385 5546 5714 5884 6061 6243 6430 
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2020 wages – 2% COLA   
     
     

                
Position 1 2 3 4 5 6 7 

                
Custodial Aide 13.50 13.91 14.32 14.75 15.19 15.65 16.12 
Facilities Operations Specialist 5176 5332 5493 5657 5828 6002 6182 
Grounds Worker I 4336 4467 4600 4739 4878 5026 5176 
Grounds Worker II 4739 4878 5026 5176 5333 5493 5657 
Lead Grounds Worker 5657 5828 6002 6182 6368 6558 6754 
Lead Maintenance Worker 5657 5828 6002 6182 6367 6559 6754 
Lead Mechanic 6002 6182 6367 6559 6754 6959 7167 
Lead Sanitation Worker 5493 5657 5828 6002 6182 6367 6559 
Lead Utility Maintenance Worker 5657 5828 6002 6182 6367 6559 6754 
Lead WW Treatment Plant Operator 6002 6182 6367 6559 6754 6959 7167 
Mechanic 5493 5657 5828 6002 6182 6367 6559 
Maintenance Worker I 4336 4467 4600 4739 4878 5026 5176 
Maintenance Worker II 4739 4878 5026 5176 5333 5493 5657 
Sanitation Worker 4739 4878 5026 5176 5333 5493 5657 
Senior Grounds Worker 5176 5333 5493 5657 5828 6002 6182 
Senior Maintenance Worker 5176 5333 5493 5657 5828 6002 6182 
Senior Utility Maintenance Worker 5176 5333 5493 5657 5828 6002 6182 
Sewer Maintenance Worker 5493 5657 5828 6002 6182 6367 6559 
Utility Maintenance Worker I 4336 4467 4600 4739 4878 5026 5176 
Utility Maintenance Worker II 4739 4878 5026 5176 5333 5493 5657 
Water Supply Operator 5657 5828 6002 6182 6367 6559 6754 
WW Treatment Plant Operator 5493 5657 5828 6002 6182 6367 6559 
   

*Custodial Aide increase larger due to 2020 Washington State Minimum Wage Law 
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2021 wages – 2.5% COLA   
     
   

                
Position 1 2 3 4 5 6 7 

                
Custodial Aide 13.84 14.25 14.68 15.12 15.57 16.04 16.52 
Facilities Operations Specialist 5305 5466 5630 5798 5974 6152 6337 
Grounds Worker I 4445 4579 4715 4857 5000 5152 5305 
Grounds Worker II 4857 5000 5152 5305 5466 5630 5798 
Lead Grounds Worker 5798 5974 6152 6337 6527 6722 6923 
Lead Maintenance Worker 5798 5974 6152 6336 6527 6723 6923 
Lead Mechanic 6152 6336 6527 6723 6923 7133 7347 
Lead Sanitation Worker 5630 5798 5974 6152 6336 6527 6723 
Lead Utility Maintenance Worker 5798 5974 6152 6336 6527 6723 6923 
Lead WW Treatment Plant Operator 6152 6337 6527 6722 6923 7133 7347 
Mechanic 5630 5798 5974 6152 6336 6527 6723 
Maintenance Worker I 4445 4579 4715 4857 5000 5152 5305 
Maintenance Worker II 4857 5000 5152 5305 5466 5630 5798 
Sanitation Worker 4857 5000 5152 5305 5466 5630 5798 
Senior Grounds Worker 5305 5466 5630 5798 5974 6152 6336 
Senior Maintenance Worker 5305 5466 5630 5798 5974 6152 6336 
Senior Utility Maintenance Worker 5305 5466 5630 5798 5974 6152 6336 
Sewer Maintenance Worker 5630 5798 5974 6152 6336 6527 6723 
Utility Maintenance Worker I 4445 4579 4715 4857 5000 5152 5305 
Utility Maintenance Worker II 4857 5000 5152 5305 5466 5630 5798 
Water Supply Operator 5798 5974 6152 6336 6527 6723 6923 
WW Treatment Plant Operator 5630 5798 5974 6152 6336 6527 6723 
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2022 wages – 2.5% COLA   
     
   

                
Position 1 2 3 4 5 6 7 

                
Custodial Aide 14.11 14.54 14.97 15.42 15.89 16.36 16.85 
Facilities Operations Specialist 5438 5602 5771 5943 6124 6306 6495 
Grounds Worker I 4556 4693 4833 4978 5125 5281 5438 
Grounds Worker II 4978 5125 5281 5438 5603 5771 5943 
Lead Grounds Worker 5943 6124 6306 6495 6690 6890 7096 
Lead Maintenance Worker 5943 6123 6306 6495 6690 6891 7096 
Lead Mechanic 6306 6495 6690 6891 7096 7312 7530 
Lead Sanitation Worker 5771 5943 6123 6306 6495 6690 6891 
Lead Utility Maintenance Worker 5943 6123 6306 6495 6690 6891 7096 
Lead WW Treatment Plant Operator 6306 6495 6690 6890 7096 7311 7530 
Mechanic 5771 5943 6123 6306 6495 6690 6891 
Maintenance Worker I 4556 4693 4833 4978 5125 5281 5438 
Maintenance Worker II 4978 5125 5281 5438 5603 5771 5943 
Sanitation Worker 4978 5125 5281 5438 5603 5771 5943 
Senior Grounds Worker 5438 5603 5771 5943 6123 6306 6495 
Senior Maintenance Worker 5438 5603 5771 5943 6123 6306 6495 
Senior Utility Maintenance Worker 5438 5603 5771 5943 6123 6306 6495 
Sewer Maintenance Worker 5771 5943 6123 6306 6495 6690 6891 
Utility Maintenance Worker I 4556 4693 4833 4978 5125 5281 5438 
Utility Maintenance Worker II 4978 5125 5281 5438 5603 5771 5943 
Water Supply Operator 5943 6123 6306 6495 6690 6891 7096 
WW Treatment Plant Operator 5771 5943 6123 6306 6495 6690 6891 
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Appendix B 
 

DEFINITIONS 
 
 

o Department = The entire Public Works Department, including the 
Operations & Maintenance and Engineering work groups, which contains 
employees both outside of and within the AFSCME Bargaining Unit all 
reporting to the Public Works Director. 
 

o Division = Individual work groups within the Operations & Maintenance 
Division of the Department broken up by major work categories including: 
Parks/Cemetery; Streets/Stormwater; Water/Sewer; Wastewater Treatment 
Plant; Equipment Rental; Facilities; and Solid Waste.   
 

o On-Call Employee = Employees who are required to be readily dispatched 
and required to report to work during non-business hours.  The On-Call 
Employee shall be the only employee receiving the On-Call Allowance 
provided for in Section 14.8.     
 

o Call-Back= When any employee, including the On-Call Employee, reports 
to work outside of their regular working shift and the employee was unaware 
of the need to report to work at the end of the previous shift.  
 

o Continuation of Work Day = When an employee is advised during their 
regular work shift that there is a need to continue working through the end of 
and immediately after an employee’s regular work shift.   
 

o Scheduled Overtime = The Employer knows in advance that overtime will 
be required and notifies the bargaining unit of the opportunity.  Scheduled 
Overtime is not connected to the employees regular work shift and will 
typically occur with more than 24 hours’ notice.  
 

 Overtime Situations 
o Scheduled Overtime 

 General = Employees shall receive a minimum of 2 hours overtime 
pay at 1.5x their regular rate of pay.  (Examples: 1) The employee 
works 1 hour, but will receive 2 hours overtime pay; or 2) The 
employee works 3 hours and will receive 3 hours overtime pay.) 

 Second Day of Rest = Overtime on the scheduled second day of 
rest for full-time employees will be paid Double Time.  An employee 
who has been offered and refused to work on the employee’s first 
scheduled day of rest will be paid at the rate of one-and-one-half (1 
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1/2) times his or her normal rate for hours worked on the second day 
of rest.   

 Events = Employees shall receive a minimum of 2 hours overtime 
pay at 1.5x their regular rate of pay.  Scheduled Overtime for any 
Event on a full-time employee’s scheduled second day of rest will be 
paid Double Time.   

 Holidays = Employees working on a holiday shall receive Double 
Time for all hours worked. 

 
o Continuation of Work Day = Employees will receive one-and-one-half 

(1½) times their regular rate of pay for actual hours worked immediately 
after their regularly scheduled work shift.   

 
o Call-Backs 

 Call-Back (for any Employee) = Employees shall receive one-and-
one-half times (1½) their regular rate of pay for two (2) hours plus 
actual hours worked for each Call-Back.  Additional Call-Backs on the 
same day shall be paid at two (2) hours plus actual hours worked at 
the appropriate rate provided the employee has left the City 
Shop/Facilities.  If an employee has not left the premises when the 
second Call-Back notice is received, the time worked shall be 
considered a continuation of the first call. Any employee on their 
second day of rest will receive double time for all actual hours 
worked. 

 Holidays = Any employee, including the On-Call Employee, who 
gets Called Back to work on a Holiday shall receive overtime pay at 
two (2) times their regular rate of pay.  

Any changes from past practice outlined in the Appendix B definitions will be effective 
upon full contract ratification by both parties. 



RESOLUTION NO. 18-016

A RESOLUTION increasing the Library Petty Cash Account
From $100.00 to $300.00.

WHEREAS, the City has established a petty cash account designated as the Library Petty 

Cash Account with a balance of $100.00 to provide change to Library customers, and

WHEREAS, the Council desires to increase the fund balance to $300.00,

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF CAMAS AS 

FOLLOWS:

SECTION 1

The fund balance for the Library Petty Cash Account is hereby increased from $100.00 to 

$300.00.

ADOPTED at a regular meeting of the Council of the City of Camas this 17th day of 

December, 2018.

SIGNED:__________________________________
Mayor

ATTEST:__________________________________
        Deputy Clerk

APPROVED as to form:

__________________________
              City Attorney



ORDINANCE NO. 18-024

AN ORDINANCE adopting the biennial budget for the City of 
Camas, Washington, for the fiscal year beginning January 1, 2019.

WHEREAS, the Mayor of the City of Camas, Washington completed and placed on file 
with the City Clerk a proposed budget and estimate of the amount of moneys required to meet 
the public expenses, bond retirement and interest, reserve funds and expenses of government of 
said City for the biennium beginning January 1, 2019, and a notice was published that the 
Council of said City would meet on the 19th day of November, 2018 at the hour of 7:00pm, in the 
Council Chambers in the City Hall of said City for the purposes of considering the budget for the 
biennium 2019-2020 and giving taxpayers within the limits of said city an opportunity to be 
heard upon said budget; and,

WHEREAS, the said City Council has met and considered the matter of the budget for
the biennium 2019-2020; and,

WHEREAS, the said proposed budget does not exceed the lawful limit of taxation 
allowed by law to be levied on the property within the City of Camas for the purposes set forth in 
said budget, and the estimated expenditures set forth in said budget being all necessary to carry 
on the government of the said City for said years and being sufficient to meet the various needs 
of said city during said period; and,

NOW THEREFORE, THE CITY COUNCIL OF THE CITY CAMAS DO ORDAIN AS 
FOLLOWS:

SECTION I

The 2019-2020 budget of the City of Camas, Washington for the biennium beginning 
January 1, 2019 is adopted at the fund level in its final form and content as set forth in the 
document dated November 19, 2018 entitled City of Camas 2019-2020 Budget, three copies of 
which are on file in the Office of the Clerk. (Attachment A)

SECTION II

The total estimated revenues and appropriations for each fund for the City of Camas and 
the aggregated total for all funds are as follows:
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SUMMARY OF ESTIMATED REVENUES, APPROPRIATIONS (AND USE OF FUND 
BALANCE)

Fund
2019-2020     
Revenues

2019-2020  
Appropriation

Projected 
Ending Fund 

Balance
Change in Fund 

Balance
General 51,814,944$       50,119,583$       7,763,249$         1,695,361$         
City Street 6,540,615$          7,133,433$          231,282$             (592,818)$          
Tree Fund 10,319$                10,000$                319$                      319$                     
C/W Fire and EMS 22,662,916$       22,406,873$       1,690,440$         256,043$            
Lodging Tax 26,236$                20,300$                25,105$               5,936$                  
Cemetery 588,384$             605,371$             24,499$               (16,987)$             
Unlimited G.O. Bond Debt Service 1,220,000$          1,248,045$          16,164$               (28,045)$             
Limited G.O. Bond Debt Service 2,324,436$          2,324,436$          -$                       -$                      
Real Estate Excise Tax Capital 6,789,045$          6,343,663$          6,708,387$         445,382$            
Park Impact Fee Capital 1,785,964$          865,775$             1,822,319$         920,189$            
Transportation Impact Fee Capital 3,738,677$          1,231,484$          3,744,192$         2,507,193$         
Fire Impact Fee 388,312$             -$                       799,497$             388,312$            
Brady Road Construction 4,880,000$          6,050,000$          -$                       (1,170,000)$       
Larkspur Street Construction 1,350,000$          2,250,000$          -$                       (900,000)$          
Legacy Lands Project 2,675,438$          10,302,882$       -$                       (7,627,444)$       
Lake and Everett 7,650,000$          7,650,000$          -$                       -$                      
Storm Water Utility 3,339,153$          4,360,850$          1,499,460$         (1,021,697)$       
City Solid Waste 5,707,257$          4,883,000$          3,207,536$         824,257$            
Water-Sewer 28,664,695$       31,972,624$       5,166,535$         (3,307,929)$       
Water-Sewer Capital Projects 25,651,000$       25,651,000$       -$                       -$                      
North Shore Sewer Construction Project 114,632$             3,000,000$          3,050,037$         (2,885,368)$       
Water-Sewer Capital Reserve 8,725,180$          625,000$             16,550,134$      8,100,180$         
Water-Sewer Bond Reserve 64,180$                -$                       1,725,543$         64,180$               
Equipment Rental 3,434,985$          4,150,581$          1,087,648$         (715,596)$          
Firefighter's Pension 69,960$                765,125$             1,469,992$         (695,165)$          
Retiree Medical 323,419$             323,419$             -$                       
LEOFF 1 Disablity Board 976,373$             976,373$             -$                       
Total City Budget 2019-2020 191,516,120$ 195,269,816$ 56,582,338$   (3,753,697)$    

SECTION III

The Finance Director is directed to transmit a copy of this budget to the Office of the 
Auditor of the State of Washington, Municipal Research and Service Center, and to the 
Association of Washington Cities. 

SECTION IV

This 2019-2020 City of Camas Budget for the biennium beginning January 1, 2019 is 
hereby adopted as the budget for the City of Camas. 
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SECTION V

This ordinance shall be in force and take effect five (5) days after its publication 
according to law. 

PASSED by the Council and APPROVED by the Mayor this 17th day of December 
2019.

SIGNED: _______________________________
Mayor

ATTEST: _______________________________
Clerk

Approved as to form:

____________________________
City Attorney











































ORDINANCE NO. 18-026

      AN ORDINANCE amending the Capital Facilities Plan by revising 
the Capital Improvement Plan concurrent with the City of Camas 2019-
2020 Biennial Budget.

WHEREAS, the City of Camas has heretofore adopted a Capital Facilities Plan pursuant to RCW 

36.70A.070, and

WHEREAS, RCW 36.70A.130 establishes procedures for the amendment of the Capital Facilities 

Plan, and

WHEREAS, the City desires to update the Capital Facilities Plan by revising the proposed 

locations and capacities of new capital facilities, and

WHEREAS, the City has elected to amend the Capital Improvement portion of the 2016 Capital 

Facilities Plan concurrently with the adoption of the 2019-2020 City Budget, as provided for by WAC 

365-196-640(3)(b)(iv), and

WHEREAS, on November 19, 2018 and December 3, 2018, the City Council held a public 

hearing to consider the 2019-2020 City Budget, and

WHEREAS, the Council has reviewed and considered that document entitled "Capital 

Improvement Plan" and desires to amend the Capital Facilities Plan to include said document,

NOW, THEREFORE, the Council of the City of Camas do ordain as follows:

Section I

The Capital Facilities Plan is hereby amended to include the updated "Capital Improvement

Plan," which document is attached hereto and by this reference incorporated herein.

Section II

A copy of the City of Camas Capital Facilities Plan shall be maintained in the Council file on 

these proceedings, and copies of said Capital Facilities Plan shall be made available for public inspection 

at the Public Works Department.



ORDINANCE No. 18-026

Section III

This Ordinance shall take force and be in effect five days from and after its publication according 

to law.

PASSED by the Council and APPROVED by the Mayor this 17th day of December, 2018.

SIGNED:_________________________________
Mayor

ATTEST:_________________________________
Clerk

APPROVED as to form:

_______________________________
City Attorney
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YEAR:  2019

GENERAL GOVERNMENT
MAJOR BLD. MAINTENANCE 100,000$                              100,000$                   100,000$                           
INSPECTION VEHICLE 25,000$                                25,000$                     25,000$                              
ASSET MANAGEMENT SYSTEM 250,000$                              20,000$                     35,000$                     35,000$                     10,000$                     50,000$                     50,000$                     50,000$                     250,000$                           
CITY HALL RENOVATION AND ANNEX BLD 2,000,000$                           1,000,000$                     1,000,000$                

GENERAL GOVERNMENT TOTAL 2,375,000$                      45,000$                  35,000$                  35,000$                  10,000$                  1,000,000$                 -$                             -$                        50,000$                  50,000$                  50,000$                  1,100,000$             -$                        -$                        -$                        375,000$                           

POLICE

 POLICE TOTAL -$                                 -$                                    

FIRE
Ambulance 240,000$                              240,000$                        240,000$                           

 FIRE TOTAL 240,000$                         -$                        -$                        -$                        -$                        240,000$                    -$                             -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        240,000$                           

PARKS
DOG PARK PARTNERSHIP 60,000$                                60,000$                     60,000$                              
NORTH SHORE CONSERVATION LANDS 10,215,700$                         7,635,700$                     2,580,000$                     10,215,700$                      
WAYFINDING SIGNS 30,000$                                30,000$                     30,000$                              
3RD AVE TRAILHEAD DESIGN AND PERMIT 120,000$                              120,000$                   120,000$                           
COMMUNITY CENTER RENOVATION 200,000$                              200,000$                   200,000$                           
HERITAGE PARK ENTRANCE AND PARKING UPGRADES 50,000$                                50,000 50,000$                              
OPEN SPACE/TRAILS/PARK UPGRADES 225,000$                              225,000 225,000$                           
WILDLIFE LEAGUE PROPERTY 25,000$                                25,000$                     25,000$                              
EAST LAKE TRAIL (NORTH SHORE TRAIL T-3) 100,000$                              100,000$                   100,000$                           
PARKLANDS TO HERITAGE TRAIL T-1 325,000$                              325,000$                   325,000$                           
CROWN PARK IMPROVEMENTS 300,000$                              300,000 300,000$                           
MILL DITCH TRAIL 25,000$                                25,000 25,000$                              
FALLEN LEAF LAKE 150,000$                              150,000 150,000$                           
SKATE PARK IMPROVEMENTS 25,000$                                25,000 25,000$                              
CURRIE TRAIL 100,000$                              100,000 100,000$                           
LARGE MOWER 55,000$                                55,000$                     55,000$                              
SPORTS FIELD PLAYBACK AT PRUNE HILL 50,000$                                50,000$                     50,000$                              
BUHMAN SHOP REMOVAL AND REPLACEMENT 50,000$                                50,000 50,000$                              

-$                                    
PARKS TOTAL 12,105,700$                    105,000$                   -$                           -$                           -$                           7,635,700$                     2,580,000$                     -$                           -$                           -$                           -$                           1,335,000$                450,000$                   -$                           -$                           12,105,700$                      

LIBRARY

 LIBRARY TOTAL -$                                 -$                                    

STREETS
ADA ACCESS UPGRADES 50,000$                                50,000$                     50,000$                              
NW BRADY ROAD - CONSTRUCTION (16TH TO 500' N. OF 25TH) 6,050,000$                           1,170,000$                     4,880,000$                     6,050,000$                        
CITY-WIDE TRAFFIC SIGNAL CONTROLLER UPDATE $340,500 300,000$                         40,500$                     340,500$                           
LARKSPUR $2,250,000 900,000$                        1,350,000$                     2,250,000$                        
SHARED BIKE PATH/PED IMPROVEMENT 150,000$                              150,000$                   150,000$                           
EVERETT AND LAKE TRAFFIC INTERSECTION $1,400,000 1,400,000$                     1,400,000$                        
CRACK SEAL MACHINE FOR ROAD PRESERVATION $43,000 43,000                       43,000$                              
3RD AVE. BRIDGE SEISMIC RETROFIT $785,000 45,000                       740,000$                         785,000$                           
PAVEMENT MANAGEMENT PROGRAM 794,482$                              794,482$                   794,482$                           

STREETS TOTAL 11,862,982$                    195,000$                   837,482$                   -$                           -$                           3,470,000$                     7,270,000$                     -$                           -$                           -$                           -$                           90,500$                     -$                           -$                           -$                           11,862,982$                      

CEMETERY
-$                                    

CEMETERY TOTAL -$                                 -$                                    

STORM
PAC RIM BLVD @ FISHER CREEK IMPROVEMENTS STUDY 30,000$                                30,000$                     30,000$                              
MARYLAND STREET @ CARSON ESTATES IMPROVEMENTS 250,000$                              250,000$                   250,000$                           
WETLAND MONITORING 274,000$                              274,000$                   274,000$                           
COLUMBIA SUMMIT DETENTION 650,000$                              650,000$                   650,000$                           
LACAMAS LAKE DAM IMPROVEMENTS 100,000$                              100,000$                   100,000$                           
STORM SYSTEM REHAB 250,000$                              250,000$                   250,000$                           

STORM TOTAL 1,554,000$                      1,554,000$                1,554,000$                        

WATER
WELL 17 2,300,000$                           2,300,000$                2,300,000$                        
PARKERS LANDING WELL 4,560,000$                           4,560,000$                4,560,000$                        
WWTP WELL 3,750,000$                           3,750,000$                3,750,000$                        
TIMBER HARVEST 220,000$                              220,000$                   220,000$                           
WELL 6/14 WATERLINE TRANSMISSION PROJECT 475,000$                              475,000$                   475,000$                           
JONES CREEK WATERLINE REPLACEMENT 250,000$                              250,000$                   250,000$                           
WELL 6 MOTOR CONTROL REPLACEMENT 71,000$                                71,000$                     71,000$                              
RADIO METER PROJECT 550,000$                              550,000$                   550,000$                           
STEIGERWALD REGIONAL SOURCE 150,000$                              150,000$                   150,000$                           
343 ZONE SUPPLY TRANSMISSION UPSIZING 2,550,000$                           2,550,000$                2,550,000$                        
DEAD-END LOOPING PROGRAM 55,000$                                55,000$                     55,000$                              
LOWER PRUNE HILL PS EXPANSION 1,385,000$                           1,385,000$                1,385,000$                        
NEW 544 ZONE RESERVOIR 7,236,000$                           7,236,000$                7,236,000$                        
PIPELINE R&R PROJECTS 195,000$                              195,000$                   195,000$                           

WATER TOTAL 23,747,000$                    23,747,000$              23,747,000$                      

SEWER
SEWER PUMP STATION REHAB 1,900,000$                           1,900,000$                1,900,000$                        
IN-CITY SEWER MAIN REHAB 1,200,000$                           1,200,000$                1,200,000$                        
LACAMAS CREEK PUMP STATION 1,500,000$                           1,500,000$                1,500,000$                        

REET Park Impact 
Fees

CAPITAL FACILITY CATEGORY Total Project Cost 
($)

Funding Sources
Total Project 

Cost ($) General Fund  Street Fund  Equipment 
Rental 

C/W Fire & 
EMS

Debt 
(Bonds/Loans) Grants/Contrib Fire Impact 

Fees
Traffic Impact 

FeesDevelopment Stormwater 
Rates

Water Rates / 
Water SDC

Sewer Rates / 
Sewer SDC
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YEAR:  2020

GENERAL GOVERNMENT
INSPECTION VEHICLE 25,000$                     25,000$                     25,000$                     
MAJOR BLD. MAINTENANCE 100,000$                   100,000$                   100,000$                   

GENERAL GOVERNMENT TOTAL 125,000$                25,000$                  -$                        -$                        -$                        -$                            -$                             -$                        -$                        -$                        -$                        100,000$                -$                        -$                        -$                        125,000$                   

POLICE

 POLICE TOTAL -$                        -$                           

FIRE
BRUSH TRUCK 150,000$                   90,000$                     60,000$                           150,000$                   

 FIRE TOTAL 150,000$                90,000$                  -$                        -$                        -$                        -$                            60,000$                       -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        150,000$                   

PARKS
COMMUNITY CENTER RENOVATION 300,000$                   300,000$                   300,000$                   
OPEN SPACE/TRAILS/PARK UPGRADES 225,000$                   225,000$                   225,000$                   
EAST LAKE TRAIL (NORTH SHORE TRAIL T-3) 100,000$                   100,000$                   100,000$                   
MILL DITCH TRAIL 225,000$                   225,000$                   225,000$                   
FALLEN LEAF LAKE 925,000$                   925,000$                   925,000$                   
SKATE PARK IMPROVEMENTS 50,000$                     50,000$                     50,000$                     
CURRIE TRAIL 960,000$                   827,709$                         132,291$                   960,000$                   
GREEN MOUNTAIN PARK (NP 16) 3,000,000$                3,000,000$                3,000,000$                
PROS PLAN UPDATE 85,000$                     85,000$                     85,000$                     

PARKS TOTAL 5,870,000$             85,000$                  -$                        -$                        -$                        -$                            827,709$                     -$                        -$                        -$                        -$                        1,857,291$             3,100,000$             -$                        -$                        5,870,000$             

LIBRARY

 LIBRARY TOTAL -$                        -$                           

STREETS
ADA ACCESS UPGRADES 50,000$                     50,000$                     50,000$                     
EVERETT AND LAKE ROAD INTERSECTION $6,250,000 6,250,000$                     6,250,000$                
3RD AVE. BRIDGE SEISMIC RETROFIT $910,000 910,000$                         910,000$                   
SHARED BIKE PATH/PED IMPROVEMENT 150,000$                   150,000$                   150,000$                   
ROAD DIET ON NW 6TH AVE. BETWEEN ADAMS AND NORWOOD $75,000 75,000                       75,000$                     
PAVEMENT MANAGEMENT PROGRAM 830,357$                   830,357$                   830,357$                   

STREETS TOTAL 8,265,357$             150,000$                905,357$                -$                        -$                        6,250,000$                 910,000$                     -$                        -$                        -$                        -$                        50,000$                  -$                        -$                        -$                        8,265,357$                

CEMETERY
FENCE WITH ELECTRONIC GATE FOR SECURITY 100,000$                   100,000$                         100,000$                   

CEMETERY TOTAL 100,000$                -$                        -$                        -$                        -$                        -$                            100,000$                     -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        100,000$                   

STORM
STORM SYSTEM REHAB 250,000$                   250,000$                   250,000$                   
COLUMBIA SUMMIT 2A  REHAB 170,000$                   170,000$                   170,000$                   
LACAMAS LAKE DAM IMPROVEMENTS 100,000$                   100,000$                   100,000$                   
WETLAND MONITORING 274,000$                   274,000$                   274,000$                   

STORM TOTAL 794,000$                -$                        -$                        -$                        -$                        -$                            -$                             -$                        794,000$                -$                        -$                        -$                        -$                        -$                        -$                        794,000$                   

WATER
DEAD-END LOOPING PROGRAM 55,000.00$                55,000$                     55,000$                     
PIPELINE R&R PROJECTS 6,265,000.00$           6,265,000$                6,265,000$                

WATER TOTAL 6,320,000$             -$                        -$                        -$                        -$                        -$                            -$                             -$                        -$                        6,320,000$             -$                        -$                        -$                        -$                        -$                        6,320,000$             
SEWER

SEWER PUMP STATION REHAB 550,000$                   550,000$                   550,000$                   
IN-CITY SEWER MAIN REHAB 1,200,000$                1,200,000$                1,200,000$                
LACAMAS CREEK PUMP STATION 1,725,000$                1,725,000$                1,725,000$                
WWTP R&R 1,000,000$                1,000,000$                1,000,000$                

SEWER TOTAL 4,475,000$             -$                        -$                        -$                        -$                        -$                            -$                             -$                        -$                        -$                        4,475,000$             -$                        -$                        -$                        -$                        4,475,000$             
GRAND TOTAL 26,099,357$        350,000$                905,357$                -$                        -$                        6,250,000$                 1,897,709$                  -$                        794,000$                6,320,000$             4,475,000$             2,007,291$             3,100,000$             -$                        -$                        26,099,357$        

REET Park Impact 
Fees

CAPITAL FACILITY CATEGORY Total Project 
Cost ($)

Funding Sources
Total Project 
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Sewer SDC
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YEAR:  2021

GENERAL GOVERNMENT
MAJOR BLD. MAINTENANCE 100,000$                  100,000$                  100,000$                  

GENERAL GOVERNMENT TOTAL 100,000$                -$                        -$                        -$                        -$                        -$                            -$                        -$                           -$                        -$                        -$                        100,000$                -$                        -$                        -$                        100,000$                  

POLICE

 POLICE TOTAL -$                        -$                         

FIRE

 FIRE TOTAL -$                        -$                         

PARKS
CROWN PARK 5,200,000$               5,200,000$                   5,200,000$               
NP 1 PROPERTY 3,375,000$               3,375,000$                   3,375,000$               
DOWNTOWN PROPERTY 1,300,000$               1,300,000$                   1,300,000$               
OPEN SPACE ASSESSMENT 100,000$                  100,000$                  100,000$                  
OPEN SPACE AND PARK ACQUISITION 375,000$                  375,000 375,000$                  
TRAIL HEAD AND TRAIL DEVELOPMENT 197,000$                  197,000$                  197,000$                  
MAJOR CAPITAL IMPROVEMENTS 85,000$                    85,000 85,000$                    

PARKS TOTAL 10,632,000$           100,000$                -$                        -$                        -$                        9,875,000$                 -$                        -$                           -$                        -$                        -$                        460,000$                197,000$                -$                        -$                        10,632,000$             

LIBRARY

 LIBRARY TOTAL -$                        -$                         

STREETS
ADA ACCESS UPGRADES 50,000$                    50,000$                    50,000$                    
TRAFFIC SIGNAL NW LAKE RD/SIERRA 300,000$                  120,000$                    180,000$                  300,000$                  
NE 28TH ST INGLE TO 232ND 7,750,000$               2,180,000$               2,300,000$                 3,270,000$               7,750,000$               
GOODWIN ROAD FRIBERG TO LACAMAS CREEK 5 LANES 7,145,000$               2,325,100$               1,332,200$                 3,487,700$               7,145,000$               
GOODWIN ROAD LACAMAS CREEK TO INGLE 5 LANES 5,978,000$               2,179,800$               528,500$                    3,269,700$               5,978,000$               
SHARED BIKE PATH/PED IMPROVEMENT 150,000$                  150,000$                  150,000$                  
PAVEMENT MANAGEMENT PROGRAM 792,000$                  792,000$                  792,000$                  
TRANSPORTATION CAPITAL FACILITIES PLAN -UPDATE 150,000$                  150,000$                  150,000$                  

STREETS TOTAL 22,315,000$           300,000$                792,000$                -$                        -$                        -$                            6,684,900$             4,280,700$               -$                        -$                        -$                        50,000$                  -$                        -$                        10,207,400$           22,315,000$             

CEMETERY

CEMETERY TOTAL -$                        -$                         

STORM
STORM SYSTEM REHAB 250,000$                  250,000$                  250,000$                  
COLUMBIA SUMMIT 2A REHAB 225,000$                  225,000$                  225,000$                  
WETLAND MONITORING 275,000$                  275,000$                  275,000$                  

STORM TOTAL 750,000$                -$                        -$                        -$                        -$                        -$                            -$                        -$                           750,000$                -$                        -$                        -$                        -$                        -$                        -$                        750,000$                  

WATER
TRANSMISSION MAIN FROM NW 11 CIR TO NW BRADY RD 269,000.00$             269,000$                  269,000$                  
NE BIRCH ST UPSIZED TRANSMISSION MAIN 65,000.00$               65,000$                    65,000$                    
NEW TRANSMISSION MAIN ALONG NW 16TH AVE 519,000.00$             519,000$                  519,000$                  
DEAD-END LOOPING PROGRAM 65,000.00$               65,000$                    65,000$                    
PRV ADJUSTMENT STUDY 180,000.00$             180,000$                  180,000$                  
UPPER PRUNE HILL PRESSURE IMPROVEMENTS STUDY 139,000.00$             139,000$                  139,000$                  
SUPPLY R&R PROJECTS 148,000.00$             148,000$                  148,000$                  
PUMP R&R PROJECTS 546,000.00$             546,000$                  546,000$                  
PIPELINE R&R PROJECTS 6,265,000.00$          6,265,000$               6,265,000$               
TIMBER HARVEST 100,000.00$             100,000$                  100,000$                  

WATER TOTAL 8,196,000$             -$                        -$                        -$                        -$                        -$                            -$                        -$                           -$                        8,196,000$             -$                        -$                        -$                        -$                        -$                        8,196,000$             
SEWER

-$                         
SEWER PUMP STATION REHAB 550,000$                  550,000$                  550,000$                  
IN-CITY SEWER MAIN REHAB 1,200,000$               1,200,000$               1,200,000$               
WEST CAMAS FORCEMAIN/SOUTH PRUNE HILL 500,000$                  500,000$                  500,000$                  

SEWER TOTAL 2,250,000$             -$                        -$                        -$                        -$                        -$                            -$                        -$                           -$                        -$                        2,250,000$             -$                        -$                        -$                        -$                        2,250,000$               
GRAND TOTAL 44,243,000$       800,000$                1,584,000$             -$                        -$                        19,750,000$               13,369,800$           8,561,400$               1,500,000$             16,492,000$           4,500,000$             1,220,000$             394,000$                -$                        20,414,800$           44,243,000$       

REET Park Impact 
Fees

CAPITAL FACILITY CATEGORY Total Project 
Cost ($)

Funding Sources
Total Project 

Cost ($) General Fund  Street Fund  Equipment 
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Debt 
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Sewer SDC
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YEAR:  2022

GENERAL GOVERNMENT
MAJOR BLD. MAINTENANCE 100,000$                  100,000$                  100,000$                  
NEW FINANCIAL SYSTEM 1,100,000$               250,000$                  100,000$                  100,000$                  100,000$                  100,000$                  100,000$                  100,000$                  250,000$                  1,100,000$               

GENERAL GOVERNMENT TOTAL 1,200,000$             250,000$                100,000$                100,000$                100,000$                -$                            -$                        -$                           100,000$                100,000$                100,000$                350,000$                -$                        -$                        -$                        1,200,000$               

POLICE

 POLICE TOTAL -$                        -$                         

FIRE

 FIRE TOTAL -$                        -$                         

PARKS
DOWNTOWN TRAIL 1,000,000$               1,000,000$                   1,000,000$               
NP 17 NORTH SHORE 3,375,000$               3,375,000$                   3,375,000$               
PROPERTY DONATION AND CLEAN UP 300,000$                  300,000$                  300,000$                  
HERITAGE PARK 1,500,000$               1,500,000$                   1,500,000$               
OPEN SPACE AND PARK ACQUISITION AND DEVELOPMENT 375,000$                  375,000$                  375,000$                  
TRAILHEAD AND TRAIL DEVELOPMENT 197,000$                  197,000$                  197,000$                  
MAJOR CAPITAL IMPROVEMENTS 85,000$                    85,000$                    85,000$                    

PARKS TOTAL 6,832,000$             -$                        -$                        -$                        -$                        5,875,000$                 -$                        -$                           -$                        -$                        -$                        760,000$                197,000$                -$                        -$                        6,832,000$               

LIBRARY

 LIBRARY TOTAL -$                        -$                         

STREETS
ADA ACCESS UPGRADES 50,000$                    50,000$                    50,000$                    
NW LEADBETTER DRIVE SIDEWALK FREMONT TO LAKE ROAD 100,000$                  100,000$                  100,000$                  
6TH AVENUE CORRIDOR IMPROVEMENTS 1,000,000$               1,000,000$               1,000,000$               
GOODWIN ROAD FRIBERG TO LACAMAS CREEK 5 LANES 7,145,000$               2,325,100$               1,332,200$                 3,487,700$               7,145,000$               
GOODWIN ROAD LACAMAS CREEK TO INGLE 5 LANES 5,978,000$               2,179,800$               528,500$                    3,269,700$               5,978,000$               
SHARED BIKE PATH/PED IMPROVEMENT 150,000$                  150,000$                  150,000$                  
PAVEMENT MANAGEMENT PROGRAM 792,000$                  792,000$                  792,000$                  
TRANSPORTATION CAPITAL FACILITIES PLAN -UPDATE 150,000$                  150,000$                  150,000$                  

STREETS TOTAL 15,365,000$           400,000$                792,000$                -$                        -$                        -$                            5,504,900$             1,860,700$               -$                        -$                        -$                        50,000$                  -$                        -$                        6,757,400$             15,365,000$             

CEMETERY
MEMORIAL GARDEN 75,000$                  75,000$                    75,000$                    

CEMETERY TOTAL 75,000$                  75,000$                    -$                         -$                         -$                         -$                             -$                         -$                            -$                         -$                         -$                         -$                         -$                         -$                         -$                         75,000$                    

STORM
STORM SYSTEM REHAB 250,000$                  250,000$                  250,000$                  
JULIA STREET REHAB 115,000$                  115,000$                  115,000$                  
WETLAND MONITORING 275,000$                  275,000$                  275,000$                  

STORM TOTAL 640,000$                -$                        -$                        -$                        -$                        -$                            -$                        -$                           640,000$                -$                        -$                        -$                        -$                        -$                        -$                        640,000$                  

WATER
DEAD-END LOOPING PROGRAM 55,000.00$               55,000$                    55,000$                    
PIPELINE R&R PROJECTS 390,000.00$             390,000$                  390,000$                  

WATER TOTAL 445,000$                -$                        -$                        -$                        -$                        -$                            -$                        -$                           -$                        445,000$                -$                        -$                        -$                        -$                        -$                        445,000$                  
SEWER

SEWER PUMP STATION REHAB 550,000$                  550,000$                  550,000$                  
IN-CITY SEWER MAIN REHAB 1,200,000$               1,200,000$               1,200,000$               
WWTP UPGRADE (PHASE 3) 21,000,000$             21,000,000               21,000,000$             

SEWER TOTAL 22,750,000$           -$                        -$                        -$                        -$                        -$                            -$                        -$                           -$                        -$                        22,750,000$           -$                        -$                        -$                        -$                        22,750,000$             
GRAND TOTAL 47,307,000$       725,000$             892,000$             100,000$             100,000$             5,875,000$             5,504,900$         1,860,700$            740,000$             545,000$             22,850,000$       1,160,000$         197,000$             -$                     6,757,400$         47,307,000$       

CAPITAL FACILITY CATEGORY Total Project 
Cost ($)

Funding Sources
Total Project 

Cost ($) General Fund  Street Fund  Equipment 
Rental 

C/W Fire & 
EMS

Debt 
(Bonds/Loans) Grants Fire Impact 

Fees
Traffic Impact 

FeesDevelopment Stormwater 
Rates

Water Rates / 
Water SDC

Sewer Rates / 
Sewer SDC REET Park Impact 

Fees
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GENERAL GOVERNMENT
MAJOR BLD. MAINTENANCE 100,000$                  100,000$                  100,000$                  

GENERAL GOVERNMENT TOTAL 100,000$                -$                        -$                        -$                        -$                        -$                            -$                        -$                           -$                        -$                        -$                        100,000$                -$                        -$                        -$                        100,000$                  

POLICE

 POLICE TOTAL -$                        -$                         

FIRE

 FIRE TOTAL -$                        -$                         

PARKS
WILDLIFE LEAGUE ACQUISITION/CLEAN-UP AND DEVELOPMENT 2,500,000$               2,500,000$                   2,500,000$               
NP 11 3,375,000$               3,375,000$                   3,375,000$               
FALLEN LEAF LAKE PARK 1,575,000$               1,575,000$                   1,575,000$               
SPORTS COMPLEX 10,000,000$             10,000,000$                 10,000,000$             
OPEN SPACE AND PARKS ACQUISITION AND DEVELOPMENT 375,000$                  375,000 375,000$                  
TRAIL AND TRAILHEAD DEVELOPMENT 197,000$                  197,000 197,000$                  
MAJOR CAPITAL IMPROVEMENTS 85,000$                    85,000 85,000$                    

PARKS TOTAL 18,107,000$           -$                         -$                         -$                         -$                         17,450,000$                 -$                         -$                            -$                         -$                         -$                         657,000$                  -$                         -$                         -$                         18,107,000$             

LIBRARY

 LIBRARY TOTAL -$                        -$                         

STREETS
ADA ACCESS UPGRADES 50,000$                    50,000$                    50,000$                    
NORTH SHORE EAST-WEST ARTERIAL 3,000,000$               3,000,000$                 3,000,000$               
GOODWIN ROAD FRIBERG TO LACAMAS CREEK 5 LANES 7,145,000$               2,325,100$               1,332,200$                 3,487,700$               7,145,000$               
GOODWIN ROAD LACAMAS CREEK TO INGLE 5 LANES 5,978,000$               2,179,800$               528,500$                    3,269,700$               5,978,000$               
SHARED BIKE PATH/PED IMPROVEMENT 150,000$                  150,000$                  150,000$                  
PAVEMENT MANAGEMENT PROGRAM 792,000$                  792,000$                  792,000$                  
TRANSPORTATION CAPITAL FACILITIES PLAN -UPDATE 150,000$                  150,000$                  150,000$                  

STREETS TOTAL 17,265,000$           300,000$                792,000$                -$                        -$                        -$                            4,504,900$             4,860,700$               -$                        -$                        -$                        50,000$                  -$                        -$                        6,757,400$             17,265,000$             

CEMETERY

CEMETERY TOTAL -$                        -$                         

STORM
STORM SYSTEM REHAB 250,000$                  250,000$                  250,000$                  
COLUMBIA SUMMIT 2B REHAB 550,000$                  550,000$                  550,000$                  
WETLAND MONITORING 275,000$                  275,000$                  275,000$                  

STORM TOTAL 1,075,000$             -$                        -$                        -$                        -$                        -$                            -$                        -$                           1,075,000$             -$                        -$                        -$                        -$                        -$                        -$                        1,075,000$               

WATER
DEAD-END LOOPING PROGRAM 55,000$                    55,000$                    55,000$                    
TIMBER HARVEST 100,000$                  100,000$                  100,000$                  
PIPELINE R&R PROJECTS 195,000$                  195,000$                  195,000$                  

WATER TOTAL 350,000$                -$                        -$                        -$                        -$                        -$                            -$                        -$                           -$                        -$                        350,000$                -$                        -$                        -$                        -$                        350,000$                
SEWER

-$                         
SEWER PUMP STATION REHAB 550,000$                  550,000$                  550,000$                  
IN-CITY SEWER MAIN REHAB 1,200,000$               1,200,000$               1,200,000$               

-$                         
SEWER TOTAL 1,750,000$             1,750,000$               1,750,000$               

GRAND TOTAL 38,647,000$       300,000$                792,000$                -$                        -$                        17,450,000$               4,504,900$             4,860,700$               1,075,000$             -$                        2,100,000$             807,000$                -$                        -$                        6,757,400$             38,647,000$       

CAPITAL FACILITY CATEGORY Total Project 
Cost ($)

Funding Sources
Total Project 

Cost ($) General Fund  Street Fund  Equipment 
Rental 

C/W Fire & 
EMS

Debt 
(Bonds/Loans) Grants Fire Impact 

Fees
Traffic Impact 

FeesDevelopment Stormwater 
Rates

Water Rates / 
Water SDC

Sewer Rates / 
Sewer SDC REET Park Impact 

Fees
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YEAR:  2024

GENERAL GOVERNMENT
MAJOR BLD. MAINTENANCE 100,000$                  100,000$                  100,000$                  

GENERAL GOVERNMENT TOTAL 100,000$                -$                        -$                        -$                        -$                        -$                            -$                        -$                           -$                        -$                        -$                        100,000$                -$                        -$                        -$                        100,000$                  

POLICE

 POLICE TOTAL -$                        -$                         

FIRE

 FIRE TOTAL -$                        -$                         

PARKS
ASH CREEK PARK DEVELOPMENT 1,000,000$               1,000,000$               1,000,000$               
ACQUATICS FACILITY 25,000,000$             25,000,000$                 25,000,000$             
OPEN SPACE AND PARK ACQUISITION AND DEVELOPMENT 375,000$                  375,000$                  375,000$                  
TRAIL AND TRAILHEAD DEVELOPMENT 197,000$                  197,000$                  197,000$                  
MAJOR CAPITAL IMPROVEMENTS 85,000$                    85,000 85,000$                    

-$                         
-$                         

PARKS TOTAL 26,657,000$           -$                         -$                         -$                         -$                         25,000,000$                 -$                         -$                            -$                         -$                         -$                         1,460,000$               197,000$                  -$                         -$                         26,657,000$             

LIBRARY

 LIBRARY TOTAL -$                        -$                         

STREETS
ADA ACCESS UPGRADES 50,000$                    50,000$                    50,000$                    
SR-500 EVERETT ST CORRIDOR IMPROVEMENTS 250,000$                  250,000$                      250,000$                  
GOODWIN ROAD FRIBERG TO LACAMAS CREEK 5 LANES 7,145,000$               2,325,100$               1,332,200$                 3,487,700$               7,145,000$               
GOODWIN ROAD LACAMAS CREEK TO INGLE 5 LANES 5,978,000$               2,179,800$               528,500$                    3,269,700$               5,978,000$               
SHARED BIKE PATH/PED IMPROVEMENT 150,000$                  150,000$                  150,000$                  
PAVEMENT MANAGEMENT PROGRAM 792,000$                  792,000$                  792,000$                  
TRANSPORTATION CAPITAL FACILITIES PLAN -UPDATE 150,000$                  150,000$                  150,000$                  

STREETS TOTAL 14,515,000$           350,000$                792,000$                -$                        -$                        250,000$                    4,504,900$             1,860,700$               -$                        -$                        -$                        -$                        -$                        -$                        6,757,400$             14,515,000$             

CEMETERY

CEMETERY TOTAL -$                        -$                         

STORM
STORM SYSTEM REHAB 250,000$                  250,000$                  250,000$                  
COLUMBIA SUMMIT 3 REHAB 750,000$                  750,000$                  750,000$                  
WETLAND MONITORING 275,000$                  275,000$                  275,000$                  

STORM TOTAL 1,275,000$             -$                        -$                        -$                        -$                        -$                            -$                        -$                           1,275,000$             -$                        -$                        -$                        -$                        -$                        -$                        1,275,000$               

WATER
DEAD-END LOOPING PROGRAM 55,000$                    55,000$                    55,000$                    
PIPELINE R&R PROJECTS 195,000$                  195,000$                  195,000$                  

WATER TOTAL 250,000$                -$                        -$                        -$                        -$                        -$                            -$                        -$                           -$                        -$                        250,000$                -$                        -$                        -$                        -$                        250,000$                
SEWER

-$                         
SEWER PUMP STATION REHAB 225,000$                  225,000$                  225,000$                  
IN-CITY SEWER MAIN REHAB 1,200,000$               1,200,000$               1,200,000$               
WWTP R&R 1,000,000$               1000000 1,000,000$               

-$                         
SEWER TOTAL 2,425,000$             -$                        -$                        -$                        -$                        -$                            -$                        -$                           -$                        -$                        2,425,000$             -$                        -$                        -$                        -$                        2,425,000$               

GRAND TOTAL 45,222,000$       350,000$                792,000$                -$                        -$                        25,250,000$               4,504,900$             1,860,700$               1,275,000$             -$                        2,675,000$             1,560,000$             197,000$                -$                        6,757,400$             45,222,000$       

CAPITAL FACILITY CATEGORY Total Project 
Cost ($)

Funding Sources
Total Project 

Cost ($) General Fund  Street Fund  Equipment 
Rental 

C/W Fire & 
EMS

Debt 
(Bonds/Loans) Grants Fire Impact 

Fees
Traffic Impact 

FeesDevelopment Stormwater 
Rates

Water Rates / 
Water SDC

Sewer Rates / 
Sewer SDC REET Park Impact 

Fees
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YEAR:  2025-2035

GENERAL GOVERNMENT -$                          
MAJOR BUILDING MAINTENANCE 1,300,000$                  1,300,000$                1,300,000$                

GENERAL GOVERNMENT TOTAL 1,300,000$              1,300,000$                

POLICE

 POLICE TOTAL -$                        -$                          

FIRE -$                          
NORTH SHORE FIRE STATION 9,000,000$                  5,000,000$                    4,000,000$                9,000,000$                
REPLACE FIRE STATION 41 9,000,000$                  7,500,000$                    1,500,000$                9,000,000$                

 FIRE TOTAL 18,000,000$            -$                      -$                      -$                      -$                      12,500,000$             -$                      -$                       -$                      -$                      -$                      -$                      -$                      5,500,000$           -$                      18,000,000$              

PARKS
NP 18 3,375,000$                  3,375,000$                    3,375,000$                
PROPERTY DONATION, CLEAN-UP/IMPROVEMENTS 5,000,000$                  5,000,000$                5,000,000$                
NP 19 3,375,000$                  3,375,000$                    3,375,000$                
OSTENSEN CANYON PARK DEVELOPMENT 2,500,000$                  2,500,000$                    2,500,000$                
OPEN SPACE AND PARK ACQUISITION/DEVELOPMENT 3,750,000$                  3,750,000$                3,750,000$                
TRAIL AND TRAILHEAD DEVELOPMENT 1,970,000$                  1,970,000$                1,970,000$                
MAJOR CAPITAL IMPROVEMENTS 850,000 850,000 850,000$                   

-$                          
-$                          

PARKS TOTAL 20,820,000$            9,250,000$                    -$                          9,600,000$                1,970,000$                20,820,000$              

LIBRARY

 LIBRARY TOTAL -$                        -$                          

STREETS
ADA ACCESS UPGRADES 700,000$                     700,000$                   700,000$                   
DALLAS/3RD TURN LANES 500,000$                     200,000$                       300,000$                   500,000$                   
TRAFFIC SIGNAL NW BRADY/16TH 300,000$                     120,000$                     180,000$                   300,000$                   
TRAFFIC SIGNAL NE 242ND/28TH & SB LEFT TURN LANE 610,000$                     68,000$                     440,000$                     102,000$                   610,000$                   
INTERSECTION IMPROVEMENTS NE INGLE/GOODWIN 300,000$                     120,000$                     180,000$                   300,000$                   
NE 232ND/28TH INTERSECTION IMPROVEMENTS 610,000$                     610,000$                     610,000$                   
NE 232ND/9TH INTERSECTION IMPROVEMENTS 610,000$                     244,000$                   366,000$                   610,000$                   
TRAFFIC SIGNAL NEW NORTH SHORE E/W ART./EVERETT 300,000$                     120,000$                     180,000$                   300,000$                   
ACCESS CONTROL LEADBETTER/EVERETT 61,000$                       24,400$                       36,600$                     61,000$                     
NW 18TH WHITMAN TO BRADY PATHWAY 125,000$                     75,000$                         50,000$                       125,000$                   
SE CROWN RD SE 23RD ST TO NE 3RD AVE 10,040,000$                10,040,000$                10,040,000$              
IMPROVEMENTS 14TH/EVERETT 61,000$                       24,400$                       36,600$                     61,000$                     
NW 43RD/ASTOR SIERRA TO 38TH 2,600,000$                  600,000$                       2,000,000$                  2,600,000$                
NW 38TH PARKER  TO GRASS VALLEY PRK 3,512,000$                  1,066,000$                847,000$                     1,599,000$                3,512,000$                
NE 43RD AV-SR500 TO EAST CITY LIMITS 5,000,000$                  500,000$                       4,500,000$                  5,000,000$                
SE 15TH ST/NOURSE RD-CHS TO 283RD 5,700,000$                  5,700,000$                  5,700,000$                
NE INGLE RD - GOODWIN TO CITY LIMITS 6,500,000$                  6,500,000$                  6,500,000$                
AREA WIDE SIGNAL STUDY 125,000$                     125,000$                   125,000$                   
N DWYER CREEK MP: STREET A 4,100,000$                  4,100,000$                  4,100,000$                
N DWYER CREEK MP: STREET B 7,300,000$                  1,000,000$                    6,300,000$                  7,300,000$                
NW PAYNE ST LAKE TO CAMAS MEADOWS DR 2,000,000$                  2,000,000$                  2,000,000$                
TRAFFIC SIGNAL GOODWIN/CAMAS MEADOWS DR 300,000$                     120,000$                     180,000$                   300,000$                   
ACCESS CONTROL NE 14TH/EVERETT 61,000$                       24,400$                       36,600$                     61,000$                     
NW MCINTOSH 11TH TO BRADY 5,000,000$                  1,000,000$                    4,000,000$                  5,000,000$                
SE 23RD ST REALIGNMENT CROWN/283rd 750,000$                     244,000$                   140,000$                     366,000$                   750,000$                   
NE 13TH/18TH GOODWIN TO 192ND 8,235,000$                  1,066,000$                5,570,000$                  1,599,000$                8,235,000$                
EVERETT ST NE 35TH AV TO N. CITY LIMITS 5,700,000$                  1,744,000$                1,340,000$                  2,616,000$                5,700,000$                
NEW E/W ARTERIAL 242ND&9TH TO EVERETT 13,925,000$                4,360,000$                3,025,000$                  6,540,000$                13,925,000$              
NE 242 AVE 28TH TO 9TH 11,505,000$                2,180,000$                6,055,000$                  3,270,000$                11,505,000$              
NE 9TH ST 232ND TO 242ND 4,480,000$                  1,405,000$                968,000$                     2,107,000$                4,480,000$                
NE 232 AVE 28TH TO 9TH 9,450,000$                  2,277,000$                3,758,000$                  3,415,000$                9,450,000$                
INGLE RD EXTENSION GOODWIN TO 232ND 8,965,000$                  2,470,000$                2,789,000$                  3,706,000$                8,965,000$                
NE 28TH ST 232ND TO 242ND 3,875,000$                  388,000$                   2,905,000$                  582,000$                   3,875,000$                
NW 18TH/PAYNE TIDLAND TO PACIFIC RIM 3,525,000$                  525,000$                       3,000,000$                  3,525,000$                
16TH/HOOD/18TH IMPROVEMENT 3,600,000$                  3,600,000$                  3,600,000$                
TRANSPORTATION CAPITAL FACILITIES PLAN UPGRADES 300,000$                     300,000$                   300,000$                   
SHARED BIKE PATH/PED IMPROVEMENT 450,000$                     450,000$                   450,000$                   
NW ASTOR/11TH FOREST HOME RD TO MCINTOSH 2,214,000$                  2,214,000$                  2,214,000$                
PAVEMENT MANAGEMENT PROGRAM 13,500,000$                13,500,000$              13,500,000$              

STREETS TOTAL 146,889,000$          875,000$                   13,500,000$              -$                          -$                          3,900,000$                    17,812,000$              83,004,200$                -$                          -$                          -$                          700,000$                   -$                          -$                          27,097,800$              146,889,000$            

CEMETERY

CEMETERY TOTAL -$                        -$                          

STORM
STORM SYSTEM REHAB 3,500,000$                  3,500,000$                3,500,000$                

WETLAND MONITORING 275,000$                     275,000$                   275,000$                   

STORM TOTAL 3,775,000$              3,775,000$                3,775,000$                

WATER
WELL 17 -$                          
PARKERS LANDING WELL 370,000.00$                370,000$                   370,000$                   
WWTP WELL 3,651,000.00$             3,651,000.00$           3,651,000$                
WASHOUGAL WELLFIELD IMPROVEMENTS 3,059,000.00$             3,059,000.00$           3,059,000$                
STEIGERWALD REGIONAL SOURCE 11,193,000.00$           11,193,000.00$         11,193,000$              
NEW DISTRIBUTION ALONG NW 6TH AVE/ NE ADAMS ST 926,000$                     926,000$                   926,000$                   
TIMBER HARVEST 600,000$                     600,000$                   600,000$                   
DEAD-END LOOPING PROGRAM 770,000$                     770,000$                   770,000$                   
NEW FOREST HOME PS 3,117,000$                  3,117,000.00$           3,117,000$                
NEW 455 ZONE PS CAPACITY 1,258,000$                  1,258,000.00$           1,258,000$                
LOWER PRUNE HILL PS EXPANSION 370,000$                     370,000$                   370,000$                   
NORTH SHORE PS CAPACITY PHASE I 1,184,000$                  1,184,000.00$           1,184,000$                
NORTH SHORE PS CAPACITY PHASE II 3,631,000$                  3,631,000.00$           3,631,000$                
NW COUCH ST PS 920,000$                     920,000.00$              920,000$                   
NEW GREGG TANK; NEW GREGG TANK TRANSMISSION MAIN 3,984,000$                  3,984,000.00$           3,984,000$                
343 ZONE RESERVOIR 7,108,000$                  7,108,000.00$           7,108,000$                
LOWER PRUNE HILL RESERVOIR REHABILITATION 2,620,000$                  2,620,000.00$           2,620,000$                
UPPER PRUNE HILL PRESSURE IMPROVEMENTS STUDY 961,000$                     961,000.00$              961,000$                   
WATER SYSTEM PLAN UPDATE 926,000$                     926,000.00$              926,000$                   
SUPPLY R&R PROJECTS 988,000$                     988,000.00$              988,000$                   
PUMP R&R PROJECTS 959,000$                     959,000.00$              959,000$                   
PIPELINE R&R PROJECTS 26,565,000$                26,565,000.00$         26,565,000$              
SE 15TH ST. TRANSMISSION MAIN UPSIZE. 848,000$                     848,000.00$              848,000$                   
NE 43RD AVE TRANSMISSION MAIN UPSIZE 701,000$                     701,000.00$              701,000$                   
SE 283RD AVE TRANSMISSION MAIN UPSIZE 1,187,000$                  1,187,000.00$           1,187,000$                
SE ROBINSON/SE 7TH ST TRANSMISSION MAIN UPSIZE 1,627,000$                  1,627,000.00$           1,627,000$                
NE GOODWIN ROAD 1,627,000$                  1,627,000.00$           1,627,000$                
NORTH SHORE DISTRIBUTION PIPING 19,909,000$                19,909,000.00$         19,909,000$              

WATER TOTAL 101,059,000$          -$                      -$                      -$                      -$                      -$                         -$                      -$                       -$                      101,059,000$        -$                      -$                      -$                      -$                      -$                      101,059,000$            
SEWER

SEWER PUMP STATION REHAB 850,000$                     850,000$                   850,000$                   
IN-CITY SEWER MAIN REHAB 12,000,000$                12,000,000$              12,000,000$              
WWTP R&R 3,245,000$                  3245000 3,245,000$                
NORTH SHORE SEWER TRANS SYSTEM PHASE 2 750,000.00$                750000 750,000$                   
NORTH SHORE SEWER TRANS SYSTEM PHASE 3 $200,000 200000 200,000$                   

17,045,000$            -$                          -$                          -$                          -$                          -$                               -$                          -$                            -$                          -$                          17,045,000$              -$                          -$                          -$                          -$                          17,045,000$              
GRAND TOTAL 308,888,000$        1,750,000$           27,000,000$          -$                      -$                      51,300,000$             35,624,000$          166,008,400$         7,550,000$           202,118,000$        34,090,000$          21,900,000$          3,940,000$           11,000,000$          54,195,600$          308,888,000$      

Total Project 
Cost ($) General Fund  Street Fund  Equipment 

Rental 
C/W Fire & 

EMS
Debt 

(Bonds/Loans) Grants Fire Impact 
Fees

Traffic Impact 
FeesDevelopment Stormwater 

Rates
Water Rates / 

Water SDC
Sewer Rates / 

Sewer SDC REET Park Impact 
Fees

CAPITAL FACILITY CATEGORY Total Project 
Cost ($)

Funding Sources



ORDINANCE NO. 18-027

  AN ORDINANCE relating to consideration of proposed revisions to 
the City of Camas Comprehensive Plan and adopting revisions to the 
Zoning Map of the City of Camas.

WHEREAS, the City of Camas has heretofore adopted a Comprehensive Plan and 

Comprehensive Land Use Map as required by the provisions of RCW 36.70A, Revised Code of 

Washington, the Growth Management Act, and

WHEREAS, under Chapter 36.70A, Revised Code of Washington, the City is required 

annually to consider amendments to the land use element of the Comprehensive Plan and associated 

rezones, and

WHEREAS, the Planning Commission has conducted a public hearing on the requests for 

revisions submitted to the City, and has forwarded its recommendation to the City Council, and

WHEREAS, the City Council has conducted a public hearing on the requests for revisions,

NOW, THEREFORE, THE COUNCIL OF THE CITY OF CAMAS DO ORDAIN AS 

FOLLOWS:

Section I

A request from property owners proposed to change the Comprehensive Plan and zoning 

designations for a total of six parcels located in the western portion of the City in the Grass Valley 

area, with a combined 50.73 acres.  The request is to amend the Comprehensive Plan designation of 

Industrial and zoning of Light Industrial/Business Park (“LI/BP”) to a Comprehensive Plan 

designation of Commercial with a concurrent zone change to Regional Commercial (“RC”) for the 

following parcels: 125623-000; 125193-000; 125185-000; 125627-000; 125207-000; 125198-000.

The Planning Commission forwarded a recommendation to City Council consistent with Camas 

Municipal Code, Section 18.51.050 (B) (3) to modify the proposed amendments. 
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Section II

The City Council hereby adopts the recommendation of the Planning Commission, and 

directs the Community Development Director to retain the current Camas Comprehensive Plan, and 

to amend the Camas Zoning map consistent with the following table and this Section.

Parcel Number Property Owner Acres Comprehensive 
Plan Designation

Current 
Zoning

Amended Zoning

125198-000 NRP LLC 10.00 Industrial LI/BP Business Park 
(“BP”)

125627-000 JR Merit Enterprises 9.26 Industrial LI/BP BP
125207-000 JR Merit Enterprises 3.74 Industrial LI/BP BP

Section III

An amended Camas Zoning map, consistent with Section II is attached as Exhibit “A”.

Section IV

This ordinance shall take force and be in effect five (5) days from and after its publication 

according to law. 

PASSED BY the Council and APPROVED by the Mayor this _____ day of December, 2018.

SIGNED:_____________________________
Mayor

ATTEST:_____________________________
Clerk

APPROVED as to form:

_____________________________
          City Attorney



WashougalRiver

Li
ttl
eW

as
ho
ug
al
Ri
ve
r

Lacamas
Lake

Columbia River

NC

RC

R-6

NC

R-6

CC

HI

R-15

R-7.5

R-6

R-7.5

R-15

MF-10

OS

NP

R-10

OS

OS

NP

NP

LI

NP
NP

NP

OS

OS

OS

MF-10

NP

CC

R-15

RC

CC

R-15

R-10

NP

NP

R-15

OS

OS

CC

BP

NP

R-10CC

NP
R-7.5

R-15

R-7.5

RC

R-12

OS

R-10
R-12

R-7.5

R-12

R-7.5

MF-18
MF-10

R-15 R-7.5

R-10

R-7.5

R-10
MF-18
LI

R-6

R-7.5

OS

RC

MF-18

R-10

BP
CC

MF-18

R-15

MF-18

HI

HI

HI

BP

R-7.5

R-6

OS

SU

OS

R-12

NPMF-18
R-15

OS

MF-10

RC

R-10

SU
OSMF-10

OS
R-7.5

SU

OSMF-10
OS

MX

R-7.5

R-7.5

R-7.5

R-7.5

NP
CC

RC
CC

R-6

R-7.5

R-7.5

R-10

RC

NP

OS

R-15
MF-18NP

OS

NP

R-10

R-12

R-12

R-10 OS

R-10

R-7.5
NCR-6

R-15
R-10

R-7.5CC

R-15

RC

R-7.5

CC

CC

CC

R-12

LI/BP

OS

MF-18

SU
SU

OS

R-15

LI/BP
LI/BP

OS

NC

SU

OS

MF-10

R-12

CC

CC

LI

R-12

R-10

MF-10

HI

R-7.5

R-10

R-7.5

BP

R-15

DC

MF-18

R-6

MX

R-7.5
CC

R-12

CC

CC

R-10

R-7.5

OS

OS

R-10

MF-18

LI/BP

RC

LI/BP

BP

NW6thAve

3r
d

S
t

NE

3rd

Av
e

SE
8th
Ave

N
18
th

S
t

N
W

S
ie
rr
a

S
t

C St 6t
h

S
t

NW
43rd
Ave

N
W

S
ie
rr
a

S
t

NE

R
obinson

Rd

SE
NourseRd

SE 7th St

NELakeR
d

S
E
 3
03
rd

A
ve

SEB
rady

R
d

D
iv
is
io
n
 S
t

SE 34th St

NW

18
th

Ave

NW28th
Ave

NE
43rdAve

NW
23rd Ave

N
W

A
st
o
r
S
t

SEBybeeRd

NE 53rd St

S
E

Robinson
Rd

NE 19th St

N
E
19
9t
h
A
ve

NE 13th St

SE 30th
St

N

E
Leadbetter

W

estlake

Rd

SEMillP
lain

Blvd

SE
15th St

NE 18th St

NWFargoS
t

NERe
illy

Rd

SE 15th St

SE 20th St

W
as
ho
ug

al
R
iv
er

R
d

N
W

F
ri
b
er
g
-S
tr
u
n
k 
S
t

SEEvergreenHwy

S
E
28
3r
d
A
ve

SE 23rd St

N
E
19
2n

d
A
ve

E St

SE

Leadbetter

Rd

NW
 Pa

cif
ic

Rim
 Bl
vd

C St

NShepherdRd

N

E
G
oo
dw

in
Rd

SE 1st St

N
E
23
2n

d
A
ve

NE 53rd St

NWMcIntoshRd

S
E

Cr
ow

n
R
d

NEBradford
Rd

NE 28th St

NE Ingle Rd

NW
B
ra
dy

Rd

N
E
29
2n

d
A
ve

SE Blair Rd

NE
BlairRd

N
W

P
ar
ke

r
S
t

N
E
3rd

Ave

NW38thAve

SW6thAve

S
E
19
2n

d
A
ve

NW Lake Rd

Camas

ST500

ST14

0 1

Miles

£
NOTE: Information shown on
this map was collected from
several sources. Clark County
accepts no responsibility for
any inaccuracies that may be
present.

 

Ordinance 18-027
Adopted December 2018

Camas Zoning Map

KEY

County Boundary

Incorporated Area

Urban Growth Area

Zoning Designation

Single-Family residential (R-15)

Single-Family residential - 12 (R-12)

Single-Family residential (R-10, R10)

Single-Family residential (R-7.5)

Single-Family residential (R-6, LDR-6)

Multi-Family (MF-18)

Neighborhood commercial (NC)

Community commercial (CC)

Mixed use (MX)

Business park (BP)

Light industrial (LI)

Heavy industrial (HI)

City Specific

Multi-Family (MF-10)

Regional commercial (RC)

Downtown commercial (DC)

Light industrial/Business park (LI/BP)

Park

Open space (OS)

Gateway Corridor

Airport Overlay - Zone A

Airport Overlay - Zone B

Airport Overlay - Zone C

Entry Signage

Primary Gateways

Secondary Gateways

sfox
Rectangle

sfox
Typewritten Text
Overlays

sfox
Typewritten Text

sfox
Rectangle

sfox
Text Box
Attachment A



Page 1 of 2

Staff Report
December 17, 2018 Council Regular Meeting

Ordinance No. 18-028 Amending and Replacing Chapter 13.52 of the Camas Municipal 
Code Relating to Water System Development Charges

Staff Contact Phone Email
Steve Wall, Public Works Director 360.817.7899 swall@cityofcamas.us

INTRODUCTION/PURPOSE/SUMMARY:  In 2017, the City hired FSC Group to complete a Utility Rate 
Study and System Development Charge Update. Staff has met with Council numerous times 
throughout 2018 to provide updates and get direction from Council on the process of updating both 
the rates and the system development charges. As a result of the process, new utility rates for 2019 
through 2023 for the water, sewer and stormwater utilities were adopted by Council at the November 
19, 2018 meeting.  At staff’s recommendation Council elected not to move forward with any updates 
to the Sewer System Development Charge at this time since the General Sewer Plan will be updated in 
2019/2020 and that new document will be the basis for a new Sewer System Development Charge.  
However, minor amendments have been recommended to Chapter 13.72 via Ordinance 18-029 to 
implement a 10-year expiration for Sewer System Development Charge credits (matching the proposed 
credit regulations for Chapter 13.52) and to remove outdated information regarding the amount of the 
charges in prior years.  

Council has also elected to move forward with adoption of a new Water System Development Charge.  
The basis for the proposed Water System Development Charge is the Draft Water System Plan Update 
that has been prepared by Carollo Engineers and is substantially complete and anticipated to be 
submitted to the Washington State Department of Health for review and approval in early 2019.  The 
draft plan includes a 20-year Capital Improvement Plan that FCS Group incorporated into the Water 
System Development Charge calculation.  Ordinance No. 18-028 amends and replaces Chapter 13.52 
of the Camas Municipal Code in its entirety.  The revised chapter includes the following general 
amendments:

 Section 13.52.020 (Definitions) – Update to the definitions for the chapter including a definition 
for “Industrial or Unusual Requirement Customer” that is used in Section 13.52.070(C).  

 Section 13.52.040 (Credits) – Clarification of the Credit process and implementation of a 10-
year expiration on Water System Development Charge Credits

 Section 13.52.070 (Rates) –
o Inserted new tables implementing Council’s direction to have a “system-wide” Charge 

that is equal to $7,310 (for a 3/4-inch meter, or residential home) that is phased in over 
a two-year period in the South Zone.  The North Zone amount will remain the same at 
$7,310.  As such, beginning in 2020, the City will no longer have a North Zone and a 
South Zone.    
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o Section 13.52.020(B) has been added to apply an index to the Water System 
Development Charge to ensure the charge keeps up with the cost of inflation and to 
maintain consistency with the recent code adoption for Park Impact Fees. 

o Section 13.52.070(C) has been added and applies to Industrial or Unusual Requirement 
Customers and provides the City with a process to request additional information to 
help determine an appropriate Water System Development Charge based on the 
anticipated water needs of the development.  This section is similar to the City’s existing 
provisions in CMC 13.72 regarding Industrial or Unusual Requirement Customers and 
the calculation of the Sewer System Development Charge.  

 Section 13.52.080 (Payment of Water System Development Charge) – Clarification regarding 
the amount of the charge and when it applies was added. 

In addition to the changes made to Chapter 13.52 of the CMC, Council also made other decisions that 
impacted the maximum allowable water system development charge amount that could potentially be 
adopted that do not readily show up in the proposed code revisions.  Specifically, Council elected to 
use a “one-class” approach to the calculation.  Under the existing code provisions, there is an Industrial 
Class and an All Other Class (in each Zone).  By going with a one-class approach, it more evenly spreads 
the costs of the system improvements across all future customers.  For any significantly large or unusual 
customers, staff has proposed the addition of Section 13.52.070(C) as described above to help ensure 
an equitable share from all future development.   

In determining the maximum allowable charge, the City Council also considered the potential inclusion 
of Capital-In-Aid-of-Construction (CIAC), or Developer Contributions.  Staff and FSC Group led Council 
through a discussion on the pros and cons of including Developer Contributions in the calculations. 
Council ultimately provided direction for staff to not include Developer Contributions in the calculations 
understanding that it would increase the maximum allowable charge but decrease the overall risk to 
the City.  As such, the full cost of the Capital Improvement Plan is included in the maximum allowable 
calculation and any developer who completes a project shown in the Capital Improvement Plan would 
receive full credit for the cost of the project completed up to the amount shown in the system 
development charge calculation.

The proposed revisions to CMC 13.52 include a one-class, system-wide Water System Development 
Charge that is less than the maximum allowable.  A Utility Rate Study and System Development Charge 
Report is currently being finalized by FCS Group now that direction from Council has been provided on 
the various options.  The Report will document the basic information and methodology used in 
calculating the proposed system development charge. 

BUDGET IMPACT:  The proposed Water System Development Charge is less than the maximum 
allowable that the City could potentially charge under the methodology used by FCS Group.  However, 
FCS Group has confirmed that under the assumptions provided, the combination of the water system 
rates adopted for 2019-2023 and the proposed system development charge of $7,310 that the City 
should be able to fund our near-term water system needs.  

RECOMMENDATION/RECOMMENDED ACTION/ACTION REQUESTED:  Staff recommends that 
Council adopt Ordinance 18-028 as presented.  



ORDINANCE NO. 18-028 
 

AN ORDINANCE Amending and Replacing Chapter 13.52 of the 
Camas Municipal Code relating to Water System Development 

Charges 
 

WHEREAS, section 35.92.025 of the Revised Code of Washington provides the 
statutory authority for cities to charge property owners seeking to connect to the water system of 
the City; and 

WHEREAS, the Council of the City of Camas commissioned Corollo Engineers to 
complete an update to its Water System Plan; and  

WHEREAS, the Water System Plan Update includes a revised 20-year Capital 
Improvement Plan and is substantially complete and is anticipated to be submitted to the 
Washington State Department of Health for review and approval during the first quarter of the 
2019 calendar year; and 

WHEREAS, the City Council has commissioned FCS Group to prepare an update to the 
Water System Development Charges of the City; and 

 WHEREAS, FCS Group has completed an updated calculation of the maximum 
allowable Water System Development Charge based on the capital improvement plan provided 
for in the Water System Plan Update; and 

 WHEREAS, the City Council has held numerous city council meetings in which the 
calculation of the Water System Development Charges has been presented and discussed; and  

 WHEREAS, the City Council has considered the information provided by FCS Group 
and staff, including but not limited to the number of system development charge zones and 
classes to be used in the system development charge calculation, the length of time system 
development charge credits may be used, and the equitable financial share proposed 
developments have in the system; and  

 WHEREAS, taking all information into consideration, the City Council has elected to 
adopt a system-wide water system development charge that is less than the calculated 
maximum allowable.  

 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CAMAS DO ORDAIN AS 
FOLLOWS: 



Section I 

Chapter 13.52 of the Camas Municipal Code is hereby amended and replaced in its  
entirety as follows: 

Chapter 13.52 - WATER SYSTEM DEVELOPMENT CHARGES  

13.52.010 - Purpose.  

Pursuant to the authority conferred upon cities and towns by RCW 35.92.025, the city council of the city 
finds that property owners who seek to connect their property to the water works system of the city should 
be assessed a charge in order that such property shall bear its equitable share of the cost of the water 
works system. The city council further finds that the charge should be based upon the property owners' 
anticipated use of the water works system as related to the historical cost of the water works system's 
capacity available to meet their demands. It is the intent of the city council that the charge imposed by this 
chapter shall be derived from the historical cost of the system as measured by the undepreciated value of 
the water works system and plant in service at the time the charge is imposed and the projected cost of 
additions to the system to meet new demands. The charge imposed by this chapter shall be denominated 
a "water system development charge" and shall be in addition to any water connection, installation, or 
permit fees imposed by other ordinances of the city.  

13.52.020 - Definitions.  

Unless otherwise specifically defined, the terms used in this chapter shall have the following meanings:  

A. “Water System” means all facilities for collecting, transporting, pumping, treating and 
providing water.  

B. “Accessory Dwelling Unit” means one or more rooms with a private bath and kitchen facilities 
comprising an independent, self-contained dwelling unit within or attached to a single-family 
dwelling or in a detached building on the same lot as the primary dwelling unit.  An Accessory 
Dwelling Unit is distinguishable in that it is clearly subordinate to the primary dwelling unit, 
both in use and appearance. 

C. "Industrial or unusual requirement customer" means that use classification of a nonresidential 
property owner who uses a meter equal to or greater than 3-inches in size and has a non-
standard peak flow, uses a significantly large daily volume of water that is in excess of the 
City’s typical commercial customer, or who otherwise have an unusual water usage pattern.   

13.52.030 - Imposition.  

A.  Except as provided herein, there is imposed on all properties in the City and all properties outside 
the boundaries of the city that connect to the water system of the city a water system development 
charge, which charge shall be assessed in accordance with the rates set forth in Section 13.52.070.  

B.  There shall be no water system development charge imposed for the installation of an additional 
meter installed to an existing residential customer service line which meter is installed for irrigation 
purposes.  

C.  Property owners that install a residential fire sprinkler system, which requires that the water meter 
size be increased to make the fire sprinkler system operational, shall not be charged the increased 
system development charge for the larger meter.  

13.52.040 - Credits.  

 A. Development Credit:  



1) A developer (as defined in CMC 3.88.030.K) shall be entitled to a credit against the applicable 
system development charge for the dedication of land or for the design or engineering or 
construction of an "eligible improvement". For purposes of this section, an eligible improvement 
shall mean an improvement or real property that is: required as a condition of development 
approval; identified in the Water System Plan or Capital Improvement Plan; and included in the 
current system development charge calculation as being funded by system development charges.  

2) The amount of the credit shall be the dollar amount assigned to the improvement or to the land in 
the system development charge calculation. Where only a portion of the improvement is 
constructed, or a portion of the land is dedicated, the amount of the credit shall be pro-rated.  

3) Credits earned for one category of system development charge, e.g. water, may not be applied 
against a different system development charge, e.g. sewer.  

4) Approval from the city council shall be required prior to the start of construction or dedication of 
any eligible improvement. "Approval" in the context of this subsection (4) shall be satisfied if the 
city requires the construction or dedication of the eligible improvement as a condition of approval 
for a land use application. If a developer wishes to construct an eligible improvement that is not 
otherwise a condition to an approved land use application, prior approval must be obtained from 
the city council. No system development charge credit shall be granted until either the eligible 
improvements have been designed, engineered, or constructed by the developer, and such work 
has been accepted by the city; or until the land has been dedicated by the developer and such 
dedication has been accepted by the city.  

5) If system development charges become due and payable prior to the developer becoming eligible 
for the issuance of credits as provided in section (4), the developer may apply to the public works 
director to defer collection of the charges until construction or dedication is completed. The public 
works director may condition deferral upon:  

a) The developer posting a bond or other financial security satisfactory to the city in an 
amount equal to one hundred twenty-five percent (125%) of the deferred system 
development charges, which bond or other financial security shall be conditioned upon 
the developer either paying the deferred system development charges or completing 
construction or dedication within a specified time,  

b) The withholding of an occupancy permit, or  

c) Such other conditions acceptable to the city.  

If the developer is dissatisfied with the decision of the public works director, the developer may 
seek to have that decision reviewed by the city council.  

6) Upon acceptance of the eligible improvement, the developer may submit an application for the 
system development charge credit to the public works department. After submission of the 
application and verification of entitlement thereto, the public works director shall submit to the City 
Council for concurrence.  Upon ratification, the finance department shall issue a credit voucher to 
the developer specifying the amount of the system development charge credit and the type of 
credit.  

7) The credit may, at the option of the developer, be applied all or in part to the system development 
charges owing for the developer's project.  

8) To the extent the credit exceeds the amount of the system development charges owed by the 
developer, or the developer chooses not to apply the credit to the developer's project, the unused 
credit may be applied to a different project of the developer or to the project of a different 
developer.  

9) Before the system development charge can be transferred to a different project or a different 
developer, the holder of the system development charge credit shall file with the finance 
department an application to transfer the credit on a form to be created by the finance 
department. The application shall identify the transferee, and the amount of the system 



development charge credit being transferred. The transfer application shall be accompanied by 
an administrative fee in an amount as may be set by resolution of the city council.  

10) When credits are to be redeemed, the holder of the system development charge credit shall file 
an application for redemption on a form to be created by the finance department. Redemption 
shall be permitted only in increments equal to a whole system development charge, or when 
redemption will exhaust the entire system development charge credit. The application for 
redemption shall be accompanied by an administrative fee in such amount as may be set by 
resolution of the city council. When system development charge credits are being redeemed, 
such redemption shall not allow for system development charge credits to be pro-rated among 
more than one residential lot in amounts that are less than the existing system development 
charge per lot. For example, where system development charges are five thousand dollars per 
residential lot and a developer wishes to redeem eleven thousand dollars’ worth of credits, the 
developer shall not be allowed to apply one thousand dollars per residential lot over eleven lots. 
The developer may apply five thousand dollars to two residential lots and the remaining one 
thousand dollars to one residential lot.  

11) The finance department shall be responsible for maintaining appropriate records documenting the 
issuance, transfer, and redemption of system development charge credits.  

12) Expiration of Credits. Any Credits issued after the effective date of this ordinance shall expire 
and become null and void ten years from the date of approval of the original credit by the City 
Council. Transfer of credits or partial use of credits shall in no event extend the expiration date of 
those credits. 

13.52.050 – Accessory Dwelling Units 

There shall be no Water System Development Charge for connection of Accessory Dwelling Units to the 
city water system.   

13.52.060 - Application for connection—Use classification of property.  

A.  Any property owner seeking to connect his property to the water system of the city shall file with the 
city an application to be on a form provided by the city. The application shall contain the name and 
address of the property owner, the location of the property to be connected to the water system, the 
nature of the structure to be constructed on the subject property, the proposed use of the subject 
property, and any relevant information deemed necessary by the city to process the application.  

B.  Upon receipt of the completed application, the applicant shall then be informed by the city of the 
amount of the water system development charge, which shall be based upon the use classification of 
the property and shall be in accordance with the rates set forth in Section 13.52.070.  

13.52.070 - Rates.  

A. The rates for water system development charges shall be determined based on the meter size 
installed as set forth in Table 13.52.070. 

Table 13.52.070  
CITY OF CAMAS WATER SYSTEM DEVELOPMENT CHARGES 

Effective January 1, 2019 to December 31, 2019 

Meter Size 

South Shore Water 

System Development 

Charge 

North Shore Water 

System Development 

Charge 



¾” $6,044 $7,310 

1” $10,373 $12,183 

1.5” $20,145 $24,365 

2” $32,232 $38,948 

3” $64,464 $77,968 

4” $100,725 $121,825 

6” $201,450 $243,650 

8” $322,320 $389,840 

  

CITY OF CAMAS WATER SYSTEM DEVELOPMENT CHARGES 
Effective January 1, 2020 

Meter Size 
City-Wide Water System 

Development Charge 

¾” $7,310 

1” $12,183 

1.5” $24,365 

2” $38,948 

3” $77,968 

4” $121,825 

6” $243,650 

8” $389,840 

 

B.  The Water System Development Charge shall be indexed yearly on January 1st to address inflation 
based on the Engineering News Record Construction Cost Index for the City of Seattle.  Effective 
January 1, 2020, and annually thereafter, the Water System Development Charge shall be adjusted 
pursuant to the adopted cost index as set forth herein. 

C. The water system development charge for properties classified as industrial or unusual requirement 
customer shall be based on a separate engineering study completed by the applicant and approved 
by the city. The factors used in the study to determine the system development charge shall include 



the size of meter, the average and peak volumes of water used by the customer, seasonal 
variations, the calculated meter customer equivalents as compared to the City’s current system 
development charge calculation and other pertinent factors deemed necessary by the city.    

 

13.52.080 - Payment of water system development charge.  

A.  The water system development charge owing under the provisions of this chapter shall be paid by 
the applicant at the time of issuance of the plumbing permit or building permit, whichever shall first 
occur, or as scheduled by a separate agreement with the city. The amount of the charge shall be 
based on the System Development Charge in effect at the time of permit issuance.   

B.  No water service shall be furnished to the property of any person seeking to connect to the water 
system of the city until the water system development charge imposed by this chapter has been paid 
to the city or until such time as the city and the applicant have entered into a separate agreement 
providing for the payment of such water system development charge.  

 

13.52.090 - Revenue disposition.  

All revenues collected pursuant to this chapter shall be paid into the water and sewer capital reserve 
fund and shall be used for the purpose of financing system improvements. Such revenues shall not 
be used to offset current operation or maintenance costs.  

 

13.52.100 - Appeals.  

A.  Any applicant aggrieved by the amount of the water system development charge found by the city to 
be required under the provisions of this chapter, may appeal to the board of adjustment from such 
finding by filing a written notice of appeal with the city clerk within twenty days from the time such 
property owner is given notice of such amount. The chairman of the board of adjustment shall cause 
a notice of the time and place of hearing to be mailed to the applicant. At such hearing, the applicant 
shall be entitled to be heard and to introduce evidence on his own behalf. The board of adjustment 
shall thereupon ascertain the correct amount of the water system development charge, and the city 
clerk shall immediately notify the appellant thereof, by mail, which amount, together with the costs of 
appeal, if appellant is unsuccessful therein, must be paid within ten days after such notice is given.  

B.  The chairman of the board of adjustment may, by subpoena, require him to produce any pertinent 
books and records. Any person served with such subpoena shall appear at the time and place 
therein stated, and shall produce the books and records required, if any, and shall testify truthfully 
under oath administered by the chairman in charge of the hearing on appeal, as to any matter 
required of him pertinent to the appeal, and it is unlawful for him to fail or refuse to do so. 

 

13.52.110 - Recording of notice.  

Pursuant to RCW 65.08.170, the city shall cause to be recorded in the office of the auditor of Clark 
County, a notice in the form and containing the information prescribed by said statute.  

 



 

Section II 
 This Ordinance shall take force and be in effect five days from and after its publication 
according to law. 

 PASSED BY the Council and APPROVED by the Mayor this 17th day of December, 
2018.   

  

SIGNED:_____________________________ 
Mayor 

 

ATTEST:_____________________________ 
Clerk 

APPROVED as to form: 

______________________________ 
City Attorney 



Chapter 13.52 - WATER SYSTEM DEVELOPMENT CHARGES 

13.52.010 - Purpose. 

Pursuant to the authority conferred upon cities and towns by RCW 35.92.025, the city council of the city 
finds that property owners who seek to connect their property to the water works system of the city should 
be assessed a charge in order that such property shall bear its equitable share of the cost of the water 
works system. The city council further finds that the charge should be based upon the property owners' 
anticipated use of the water works system as related to the historical cost of the water works system's 
capacity available to meet their demands. It is the intent of the city council that the charge imposed by this 
chapter shall be derived from the historical cost of the system as measured by the undepreciated value of 
the water works system and plant in service at the time the charge is imposed and the projected cost of 
additions to the system to meet new demands. The charge imposed by this chapter shall be denominated 
a "water system development charge" and shall be in addition to any water connection, installation, or 
permit fees imposed by other ordinances of the city. 

13.52.020 - Definitions. 

Unless otherwise specifically defined, the terms used in this chapter shall have the following meanings: 

A.

Water System means all facilities for collecting, transporting, pumping, treating and providing 
water. 

B. “Accessory Dwelling Unit” means one or more rooms with a private bath and kitchen facilities 
comprising an independent, self-contained dwelling unit within or attached to a single-family 
dwelling or in a detached building on the same lot as the primary dwelling unit.  An Accessory 
Dwelling Unit is distinguishable in that it is clearly subordinate to the primary dwelling unit, 
both in use and appearance.

C. “Industrial or unusual requirement customer” means that use classification of a nonresidential 
property owner who uses a meter equal to or greater than 3-inches in size and has a non-
standard peak flow, uses a significantly large daily volume of water that is in excess of the 
City’s typical commercial customer, or who otherwise have an unusual water usage pattern.  

13.52.030 - Imposition. 

A. Except as provided herein, there is imposed on all properties in the City and all properties outside 
the boundaries of the city that connect to the water system of the city a water system development 
charge, which charge shall be assessed in accordance with the rates set forth in Section 13.52.070. 

B. There shall be no water system development charge imposed for the installation of an additional 
meter installed to an existing residential customer service line which meter is installed for irrigation 
purposes. 

C. Property owners that install a residential fire sprinkler system, which requires that the water meter 
size be increased to make the fire sprinkler system operational, shall not be charged the increased 
system development charge for the larger meter. 

13.52.040 - Credits. 

A. Development Credit: 



1) A developer (as defined in CMC 3.88.030.K) shall be entitled to a credit against the applicable 
system development charge for the dedication of land or for the design or engineering or 
construction of an "eligible improvement". For purposes of this section, an eligible improvement 
shall mean an improvement or real property that is: required as a condition of development
approval; identified in the Water System Plan or Capital Improvement Plan; and included in the 
current system development charge calculation as being funded by system development charges. 

2) The amount of the credit shall be the dollar amount assigned to the improvement or to the land in 
the system development charge calculation. Where only a portion of the improvement is 
constructed, or a portion of the land is dedicated, the amount of the credit shall be pro-rated. 

3) Credits earned for one category of system development charge, e.g. water, may not be applied 
against a different system development charge, e.g. sewer. 

Approval from the city council shall be required prior to the start of construction or dedication of any 
eligible improvement. "Approval" in the context of this subsection (3) shall be satisfied if the city 
requires the construction or dedication of the eligible improvement as a condition of approval for 
a land use application. If a developer wishes to construct an eligible improvement that is not 
otherwise a condition to an approved land use application, prior approval must be obtained from 
the city council. 

4) No system development charge credit shall be granted until either the eligible improvements have 
been designed, engineered, or constructed by the developer, and such work has been accepted 
by the city; or until the land has been dedicated by the developer and such dedication has been 
accepted by the city. 

5) If system development charges become due and payable prior to the developer becoming eligible 
for the issuance of credits as provided in section (4), the developer may apply to the public works
director to defer collection of the charges until construction or dedication is completed. The public 
works director may condition deferral upon: 

a) The developer posting a bond or other financial security satisfactory to the city in an 
amount equal to one hundred twenty-five percent (125%) of the deferred system 
development charges, which bond or other financial security shall be conditioned upon 
the developer either paying the deferred system development charges or completing 
construction or dedication within a specified time, 

b) The withholding of an occupancy permit, or 

c) Such other conditions acceptable to the city. 

If the developer is dissatisfied with the decision of the public works director, the developer may seek 
to have that decision reviewed by the city council. 

6) Upon acceptance of the eligible improvement, the developer may submit an application for the 
system development charge credit to the public works department. After submission of the 
application and verification of entitlement thereto, the public works director shall submit to the City 
Council for concurrence.  Upon ratification, the finance department shall issue a credit voucher to 
the developer specifying the amount of the system development charge credit and the type of 
credit. 

7) The credit may, at the option of the developer, be applied all or in part to the system development 
charges owing for the developer's project. 

8) To the extent the credit exceeds the amount of the system development charges owed by the 
developer, or the developer chooses not to apply the credit to the developer's project, the unused 
credit may be applied within a period of 10 years to a different project of the developer or to the 
project of a different developer. 

9) Before the system development charge can be transferred to a different project or a different 
developer, the holder of the system development charge credit shall file with the finance 
department an application to transfer the credit on a form to be created by the finance 



department. The application shall identify the transferee, and the amount of the system 
development charge credit being transferred. The transfer application shall be accompanied by 
an administrative fee in an amount as may be set by resolution of the city council. 

10) When credits are to be redeemed, the holder of the system development charge credit shall file 
an application for redemption on a form to be created by the finance department. Redemption 
shall be permitted only in increments equal to a whole system development charge, or when 
redemption will exhaust the entire system development charge credit. The application for 
redemption shall be accompanied by an administrative fee in such amount as may be set by 
resolution of the city council. When system development charge credits are being redeemed, 
such redemption shall not allow for system development charge credits to be pro-rated among 
more than one residential lot in amounts that are less than the existing system development 
charge per lot. For example, where system development charges are five thousand dollars per 
residential lot and a developer wishes to redeem eleven thousand dollars worth of credits, the 
developer shall not be allowed to apply one thousand dollars per residential lot over eleven lots. 
The developer may apply five thousand dollars to two residential lots and the remaining one 
thousand dollars to one residential lot. 

11) The finance department shall be responsible for maintaining appropriate records documenting the 
issuance, transfer, and redemption of system development charge credits. 

12) Expiration of Credits. Any Credits issued after the effective date of this ordinance shall expire 
and become null and void ten years from the date of approval of the original credit by the City 
Council. Transfer of credits or partial use of credits shall in no event extend the expiration date of 
those credits.

13.52.050 – Accessory Dwelling Units

There shall be no Water System Development Charge for connection of Accessory Dwelling Units to the 
city water system.  

13.52.060 - Application for connection—Use classification of property. 

A. Any property owner seeking to connect his property to the water system of the city shall file with the 
city an application to be on a form provided by the city. The application shall contain the name and 
address of the property owner, the location of the property to be connected to the water system, the 
nature of the structure to be constructed on the subject property, the proposed use of the subject 
property, and any relevant information deemed necessary by the city to process the application. 

B. Upon receipt of the completed application,the applicant shall then be informed by the city of the
amount of the water system development charge, which shall be based upon the use classification of 
the property and shall be in accordance with the rates set forth in Section 13.52.070. 

13.52.070 - Rates. 

A The rates for water system development charges shall be determined based on the meter size 
installed as set forth in Table 13.52.070.

Table 13.52.070
CITY OF CAMAS WATER SYSTEM DEVELOPMENT CHARGES

Effective January 1, 2019 to December 31, 2019



Meter Size
South Shore Water 

System Development 
Charge

North Shore Water 
System Development 

Charge

¾” $6,044 $7,310

1” $10,373 $12,183

1.5” $20,145 $24,365

2” $32,232 $38,948

3” $64,464 $77,968

4” $100,725 $121,825

6” $201,450 $243,650

8” $322,320 $389,840

CITY OF CAMAS WATER SYSTEM DEVELOPMENT CHARGES
Effective January 1, 2020

Meter Size
City-Wide Water System 

Development Charge

¾” $7,310

1” $12,183

1.5” $24,365

2” $38,948

3” $77,968

4” $121,825

6” $243,650

8” $389,840

B. The Water System Development Charge shall be indexed yearly on January 1st to address inflation
based on the Engineering News Record Construction Cost Index for the City of Seattle.  Effective 
January 1, 2020, and annually thereafter, the Water System Development Charge shall be adjusted 
pursuant to the adopted cost index as set forth herein.



C. The water system development charge for properties classified as industrial or unusual requirement 
customer shall be based on a separate engineering study completed by the applicant and approved 
by the City. The factors used in the study to determine the system development charge shall include 
the size of meter, the average and peak volumes of water used by the customer, seasonal 
variations, the calculated meter customer equivalents as compared to the City’s current system 
development charge calculation and other pertinent factors deemed necessary by the City.   

13.52.080 - Payment of water system development charge. 

A. The water system development charge owing under the provisions of this chapter shall be paid by 
the applicant at the time of issuance of the plumbing permit or building permit, whichever shall first 
occur, or as scheduled by a separate agreement with the city. The amount of the charge shall be 
based on the System Development Charge in effect at the time of permit issuance.  

B. No water service shall be furnished to the property of any person seeking to connect to the water 
system of the city until the water system development charge imposed by this chapter has been paid 
to the city or until such time as the city and the applicant have entered into a separate agreement 
providing for the payment of such water system development charge. 

13.52.090 - Revenue disposition. 

All revenues collected pursuant to this chapter shall be paid into the water and sewer capital reserve 
fund and shall be used for the purpose of financing system improvements. Such revenues shall not 
be used to offset current operation or maintenance costs. 

13.52.100 - Appeals. 

A. Any applicant aggrieved by the amount of the water system development charge found by the City to 
be required under the provisions of this chapter, may appeal to the board of adjustment from such 
finding by filing a written notice of appeal with the city clerk within twenty days from the time such 
property owner is given notice of such amount. The chairman of the board of adjustment shall cause 
a notice of the time and place of hearing to be mailed to the applicant. At such hearing, the applicant 
shall be entitled to be heard and to introduce evidence on his own behalf. The board of adjustment 
shall thereupon ascertain the correct amount of the water system development charge, and the city 
clerk shall immediately notify the appellant thereof, by mail, which amount, together with the costs of 
appeal, if appellant is unsuccessful therein, must be paid within ten days after such notice is given. 

B. The chairman of the board of adjustment may, by subpoena, require him to produce any pertinent 
books and records. Any person served with such subpoena shall appear at the time and place 
therein stated, and shall produce the books and records required, if any, and shall testify truthfully 
under oath administered by the chairman in charge of the hearing on appeal, as to any matter 
required of him pertinent to the appeal, and it is unlawful for him to fail or refuse to do so. 

13.52.110 - Recording of notice. 

Pursuant to RCW 65.08.170, the city shall cause to be recorded in the office of the auditor of Clark 
County, a notice in the form and containing the information prescribed by said statute. 



ORDINANCE NO. 18-029 
 

AN ORDINANCE Amending Certain Provisions of Sections 
13.72.040 and 13.72.060 of the Camas Municipal Code Relating 

to Sewer Service Development Charges 
 

THE COUNCIL OF THE CITY OF CAMAS DO ORDAIN AS FOLLOWS: 

Section I 

Sections 13.72.040(C)(1), (2), and (6) of the Camas Municipal Code are hereby amended as 
follows: 

13.72.040 - Credits 

 (C)  Development Credit:  
(1)  A developer (as defined in CMC 3.88.030.K) shall be entitled to a credit against the 

applicable system development charge for the dedication of land or for the design or 
engineering or construction of an "eligible improvement". For purposes of this section, 
an eligible improvement shall mean an improvement or real property that is:  required 
as a condition of development approval; identified in the Water General Sewer Plan or 
Capital Improvement Plan; and included in the current system development charge 
calculationSewer Capital Facilities Plan as being funded by system development 
charges., in the amounts identified and/or calculable in the Capital Facilities Plan.  

(2)  The amount of the credit shall be the dollar amount assigned to the improvement or to 
the land in the system development charge calculation. Where only a portion of the 
improvement is constructedconstructed, or a portion of the land is dedicated, the 
amount of the credit shall be pro-rated.  

(6) If system development charges become due and payable prior to the developer 
becoming eligible for the issuance of credits as provided in section (5), the developer 
may apply to the community developmentpublic works director to defer collection of the 
impact feescharges until construction or dedication is completed. The community 
developmentpublic works director may condition deferral upon:  
a)   The developer posting a bond or other financial security satisfactory to the city in 

an amount equal to one hundred twenty-five percent (125%) of the deferred 
system development charges, which bond or other financial security shall be 
conditioned upon the developer either paying the deferred system development 
charges or completing construction or dedication within a specified time,  

b)  The withholding of an occupancy permit, or  
c)  Such other conditions acceptable to the city.  

 

Section II 

Section 13.72.040 of the Camas Municipal Code is hereby amended to include a new 
subsection (C)(14) as follows: 



13.72.040 - Credits 

(C)  Development Credit: 

(14) Expiration of Credits. Any Credits issued after the effective date of this ordinance shall 
expire and become null and void ten years from the date of approval of the 
original credit by the City Council. Transfer of credits or partial use of credits shall in no 
event extend the expiration date of those credits. 

 

Section III 

Section 13.72.060 of the Camas Municipal Code is hereby amended as follows: 

13.72.060 - Rates.  

(a)  The sewer system development charge for properties classified as single family, multi-
family, city and commercial I shall be as follows: The rates for water system development 
charges shall be as set forth in Table 13.52.060 per meter installed.  

Table 13.72.060  
CITY OF CAMAS SEWER SYSTEM DEVELOPMENT CHARGE RATES 

From March 20, 2012 to August 31.2013  

Meter Size  Non-NUGA  NUGA  

Residential  $1,320.00  $4,390.00  

Commercial 1    

5/8 ″  $1,320.00  $4,390.00  

¾″  $1,981.00  $6,585.00  

1″  $3,301.00  $10,975.00  

1.5″  $6,602.00  $21,951.00  

2″  $10,563.00  $35,121.00  

3″  $21,126.00  $70,243.00  

4″  $33,010.00  $109,754.00  

6″  $66,020.00  $219,509.00  



8″  $105,632.00  $351,214.00  

  

CITY OF CAMAS SEWER SYSTEM DEVELOPMENT CHARGE RATES  
Effective from September 1, 2013  

Meter Size  Non-NUGA  NUGA  

Residential  $2,493.00  $4,420.00  

Commercial 1    

5/8 ″  $2,493.00  $4,420.00  

¾″  $3,740.00  $6,630.00  

1″  $6,234.00  $11,050.00  

1.5″  $12,467.00  $22,101.00  

2″  $19,948.00  $35,361.00  

3″  $39,896.00  $70,722.00  

4″  $62,337.00  $110,503.00  

6″  $124,674.00  $221,006.00  

8″  $199,478.00  $353,609.00  

  

(b)  The sewer system development charge for properties classified as commercial II, including 
industrial and unusual customer requirements, shall be determined by the public works 
director. The factors used to determine the commercial II system development charges 
shall include the average daily flow, BOD pounds per day, and SS pounds per day.  

Table 13.72.060  
COMMERCIAL II WORKSHEET  

Effective from March 20, 2012 to August 31.2013  



Reimbursement Fee  Non-NUGA 
charge  

NUGA 
charge  Units  Charge  

Average Day Flow 
gallons  $6.38  $22.68  × 

____________  
= $ 

____________  

BOD (Lbs/Day)  $1,435.00  $3,924.00  × 
____________  

= $ 
____________  

TSS (Lbs/Day)  $543.00  $1,486.00  × 
____________  

= $ 
____________  

TOTAL      

  

COMMERCIAL II WORKSHEET  
Effective from September 1, 2013  

Reimbursement Fee  Non-NUGA 
charge  

NUGA 
charge  Units  Charge  

Average Day Flow 
gallons  $12.61  $22.84  × 

____________  
= $ 

____________  

BOD (Lbs/Day)  $2,386.00  $3,948.00  × 
____________  

= $ 
____________  

TSS (Lbs/Day)  $904.00  $1,495.00  × 
____________  

= $ 
____________  

TOTAL      



 Section IV 
 This Ordinance shall take force and be in effect five days from and after its publication 
according to law.  

 PASSED BY the Council and APPROVED by the Mayor this 17th day of December, 
2018.   

  

SIGNED:_____________________________ 
Mayor 

 

ATTEST:_____________________________ 
Clerk 

APPROVED as to form: 

______________________________ 
City Attorney 
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